
OFFICE OF THE 
SllRI JAGANNATH TEMPLE MANAGING COMMITTEE,PURI 

·~ .~· J '6:. ~ 

NOTIFICATION 
The JS" November,1967 

No. 912- In exercise of the powers conferred by section 31 of Shri 
Jagannath Temple Act, 1955 (Orissa Act 11 of 1955), Shri Jagannath 
Temple Managing Committee do hereby make the following Regulations, 
with the approval of the State Government. 

1. (I) These Regulations may be called the Shri Jagannath Temple 
(Employees Conditions of Service) Regulations , 1967. 

(2) They shall come into force on the Rasa Pumima day of 1375 V.S. 
corresponding to the 17th day of November 1967. " 

(3) These Regulations shall apply to all employees of the Temple other than 
those who were already in service of the Temple on the date of 
commencement of the Act. 

2. These Regulations shall have effect notwithstanding anything to the 
contrary contained in any rule or in any usage or custom : 

Provided that notwithstanding anything contained in these 
Regulations the Administrator may, with the prior approval of the 
Committee, direct that any employee holding service on the date of 
commencement of these Regulations irrespective of any academical 
qualifications he possesses and as far as practicable or necessary, be 
appointed to posts of a grade or class similar to the one he was holding 
previously. 

3. In these Regulations ,unless the context otherwise requires: 
(a) "Act" means Shri Jagannath Temple Act,1955 (Orissa Act II 

of 1955) 

(b) "Appointing authority'~ means the Administrator; 

( c) "average pay" means the average monthly pay earned during . the 
twelve complete months immediately preceding the month in which the 
event occurs which necessitates the calculation of average pay. If no pay 
was earned during the portion of the aforesaid twelve months, such portions 
shall be excluded from the calculation and the average pay shall be 
determined by the pay earned during the remaining portion on the basis of 
calculation for a period of twelve months. 

( d) "borrowing authority" means the authority at whose disposal the 
services of a Government servant or a servant of any authority have been 

placed on loan or deputation basis ; 
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( e) "Collector of the district" means the Collector of the district of Puri ; 

(f) "compensatory allowance" means an allowance granted in consideration of 
personal expenditure or loss of amenities by the special circumstances in which 
the duty is performed and shall include travelling allowance ; 

(g) "duty"- Duty includes (a) service as a probationer if such service is 
followed by confirmation, and (b) joining time ; 

(h) "disciplinary authority" in relation to penalties specified in items (d),(e),(f) 
and (g) of Regulation 9 means the appointing authority and in relation to other 
penalties means the appointing authority or any other authority subordinate to 
him who is specially empowered in that behalf by the appointing authority; 

(i) "earned leave" means leave earned in respect of periods spent on duty ; 

G) "headquarters" means the station where the records of the office are kept or 
such other place or places as the Committee may direct ; 

(k) "holiday" means holidays prescribed and notified by the Committee ; 

(I) "inferior service" means any kind of service which may specially be classed 
as such by the Committee and any other kind of service the maximum of 
the scale of pay for which does not exceed rupees fifty per month, exclusive 
of allowances ; 

(m) "lending authority" means the authority competent to place the service of 
an employee under its control on loan at the disposal of the Administrator ; 

(n) ''ministerial service" means a servant of a subordinate service whose duty is 
entirely clerical and any other class of employee declared as such by 
general or special order of the Committee ; 

( o) ''pay" means the amo'unt drawn monthly by an employee as pay, other than 
special pay or personal pay which has been sanctioned for a post held by 
him substantively or in an officiating capacity or which he is entitled to by 
reason of his position in a cadre and shall include any other recurring 
emolument which may be specially classed as pay by the committee ; 

(p) "Personal pay" means pay granted to. an emp~oyee ; 
(i) to save him from loss of substantive pay ~ respect of a perman~nt post 

due to revision of pay or to any reduction of such substantive pay 

otherwise than in a disciplinary manner ; or 

(ii) in exceptional circumstances , on other personal considerations ; 
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( q) "section" means a section of the Act, 
(r) "special pay" means an addition of the nature of pay to the emoluments of 

a post granted in consideration of - . 
(i) the special arduous nature of duties ; or . . . 
(ii) a specific addition to the work or respons~bihty;. . . . . 
(s) "superior service" means any kind of service which is.not mfenor, 
(t) all words and expressions used but not defined herem shall have the same 
meaning as have been respectively assigned to them under the Act and the 

rules made thereunder. . . eJ ~·~ , 
4. The cadre of Temple employees shall consist of posts specified m Schedule .f 

A and any other post that may be created from time to time. 
5. Unless otherwise provided, the whole-time of an employee of the Temple 

shall be at the disposal of the Committee. 
6. An employee of the Temple shall as and when required, furnish such 

security either in cash or in person or in both as the Administrator may 
from time to time fix. Failure to furnish such security may be treated as a 
disqualification to hold such employment. A surety bond in the form 
specified in Schedule B shall be furnished by an employee and shall be 
verified at the end of every three years to ascertain the solvency of the 
surety. The Administrator may at his discretion allow an employee to 
deposit the cash security in such installments as he deems appropriate not 
exceeding a period of thirty six months. 

7. Any person who has been dismissed from employment by a Department of 
Government or any local authority by reason of his misconduct or 
negligence or ir('competency shall be disqualified for appointment. 

8. (1) Except as otherwise provided in these Regulations the Administrator 
may suspend an employee for misconduct or incompetence where a 
disciplinary proceedings against him is contemplated or is pending or 
where a case against such employee in respect of any criminal offence is 
under investigation or trial. 
(2) An employee of the Temple who is detained in custody whether on a 
criminal charge or otherwise, for a period exceeding 48 hours shall be 
deemed to have been suspended with effect from the date of detention by an 
order the Administrator and shall remain under suspension until further 
or 
3) Where a penalty of dismissal, removal or compulsory retirement from 

service imposed upon an employee under suspension is set aside in appeal 
or an review Uflder these Regulations and the case is remanded for further 
enquiry or action or with any other direction the order of suspension shall 
be deemed to have continued in force on and from the date of the original 
order of dismissal, removal or compulsory retirement and shall remain in 
force until further orders. 
(4) Where a penalty of dismissal, removal or compulsory retirement from 
service imposed upon an employee of the Administration is set aside or 
declared or rendered void in consequence of or by a decision by a Court of 
law or competent authority and such Court or authority on a consideration 
of the circumstances of the case decides to hold a further enquiry against 
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him on the allegations on which the penalty of dismissal , removal or 
compulsory retirement was originally imposed, the employee shall be 
deemed to have been placed under suspension by the appointing authority 
from the date of the original order of dismissal, removal or compulsory 
retirement and shall continue to remain under suspension until further 
orders. 
(5) An order of suspension made or deemed to have been made under these 
Regulations may, at any time, be revoked by the authority who made or is 
deemed to have made the order or by any authority to whom the former is 
subordinate. 
(6) The disciplinary authority while passing the final order of punishment 
or of exoneration in the disciplinary proceedings against the employee shall 
give directions about the treatment of the period of suspension which is 
passed not as a measure of substantive punishment but as suspension 
pending enquiry and indicate whether the suspension would be punishment 
or not. 

9. The following penalties may for good and sufficient reasons and as 
hereinafter provided be imposed by the Administrator on an employee 
namely, (a)Censure (b) withholding of increments or promotion (c) 
recovery from pay of the whole or part or any pecuniary loss caused to the 
Temple by negligence or breach of law , (d) reduction to a lower service, 
grade or post or to a lower time scale or to a lower stage in a time scale, ( e) 
compulsory retirement, ( t) removal from service which shall not be 
disqualification for future employment, (g) dismissal from service which 
shall ordinarily be a disqualification for future employment, (h) suspension, 
and (i) fine recoverable from pay when an employee is found remiss or 
negligent in the discharge of his duty or for misconduct inclusive of 
disloyalty to the interests of the Temple. 

EXPLANATION 

The following shall not amount to penalty within the meaning of 
these Regulations-

(a) stoppage of increment of an employee at the efficiency bar in the time 
scale on the ground of his unfitness to cross the bar ; 

(b) non-promotion to any higher post after consideration of his case on the 
ground of unsuitability ; 

( c) reversion to a lower service grade or p~st on the groun~ that he ~as 
been considered, after trial , to be unsmtable for such higher service 
grade or post or on any other administrative ground unconnected with 

his conduct ; 
( d) replacing of the service of an employee whose service might have been 

borrowed from any department of the State G~vemment or Local_ Body; 

( ) mpulsory retirement of an employee m accordance with the 
e co . · t 

provisions relating to his superannuat10n or retrrernen ; 



(t) termination of the service:-
(1) of an employee appointed on probation during the period of his 

probation in accordance with the terms of his appointment; 
(2) of a temporary employee in accordance with the tenns of his 

appointment ; or 
(3) of an employee employed under an agreement in accordance with the 

terms of such an agreement ; and 
(g) extension of the period of probation. 

I 0. ~o ~e~alty specified above shall be imposed by any authority other than the 
d1sc1phnary authority. 

11. (I) No. order imposing on an employee any of the penalties specified in 
~egulation 9 shall be passed except after an enquiry held as far as may be 
m the manner hereinafter provided. 
(2) The disciplinary authority shall frame specific charges on the basis of 
the allegation on which the enquiry is to be held. Such charges together 
with a statement of the allegations on which they are framed shall be 
communicated in writing to the employee and he shall be required to 
submit , within such time as may be specified by the disciplinary authority , 
not ordinarily exceeding a period of one month, a written statement of his 
defence and also to state whether the desires to be heard in person. 
(3) The employee for the purpose of preparing his defence shall be supplied 
with copies of all the records on which the allegations are based. He may 
also be permitted to inspect and take extracts of such other official records 
as he may specify, provided that such permission may be refused if for 
reasons to be recorded in writing, in the opinion of the disciplinary 
authority, the records are not relevant for the purpose or it is against the 
public interest or the interest of the Temple to allow him access thereto. 
(4) On receipt of the written statement of defence or if no such statement is 
received within the time specified the disciplinary authority may enquire 
into such of the charges as are not admitted or may appoint an Enquiring 
Officer for the purpose. 
(5) The disciplinary authority may nominate any person to present the case 
in support of the charges before the authority enquiring into the charges. 
( 6) The enquiring authority shall, in course of the enquiry, consider such 
documentary evidence and take such oral evidence as may be relevant or 
material in regard to the charge. 
(7) The delinquent employee shall be entitle~ to c~oss-ex~ne witnesses 
examined in support of the charges and to give evidence m person. In no 
case any lawyer shall be permitted to be engaged by either side. 
(8) The person presenting the case in support. of the charg~s sh~ll ~ 
entitled to cross-examine the employee and witnesses exammed m his 
defence. If the enquiring authority declines to ex~ne any witness on the 
ground that his evidence is not relevant or matenal, he shall record the 

reasons in writing. . . . . . 
(9) At the conclusion of the enqutnng , the enqumng autho.nty shall 

Port of the enquiry regarding its findings on each of the charges 
prepare a re . . th · d 

th 
"th the reason therefor . The enqumng au onty may recommen 
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the punishment to be inflicted when the charges are established on the 

finding. 
(10) The record of enquiry shall include-

( a) the charges framed against the employee and the statement of the 
allegations furnished to him; 

(b) his written statement of defence, if any ; 

( c) (i) the oral evidence taken in course of the enquiry ;and 
(ii) the documentary evidence considered in course of the enquiry ; 

(d) the orders, if any, made by the disciplinary authority and the 
enquiring authority in regard to the enquiry; 

( e) a report setting out the findings on each charge and the reasons 
therefor; and 

(f) the recommendations of the enquiring authority, if any, regarding the 
punishment to be inflicted. 

(11) The Disciplinary Authority shall, if it is not the enquiring authority 
consider the record of enquiry and record its findings on each charge 
and determine what penalty, if any, should be imposed on the employee 
and pass such orders as may be deemed proper in the case. The orders to 
be passed by the Disciplinary Authority may be different from what has 
been recommended by enquiring authority but in such a case the 
Disciplinary Authority would state the reason for differing with the 
recommendation of the enquiring authority. 

(12) Orders as passed by the Disciplinary Authority shall be 
communicated to the employee in writing within seven days from the 
date of the order. 

12. Notwithstanding anything contained in the above regulations, the 
Disciplinary Authority may pass such orders as it deems fit in cases where 
a penalty is imposed on the employee on the ground of conduct which has 
led to his conviction on criminal charge or where the authority is satisfied 
that for some reason to be recorded by him in writing , it is not reasonable 
practicably to follow the procedure prescribed in these Regulations or 
where it is satisfied that in the interest of security of the Temple and its 
interests it is not expedient to follow such procedure. 

13.(1) Where the services of an employee have been borrowed from any 
department of the State Government or Local authority the borrowing 
authority shall have the powers of the appointing authority for the purpose 



of placing such servant under suspension for the purpose of taking 
disciplinary action against him : 

Provided that the borrowing authority shall forthwith inf onn the 
lending authority the circumstances leading to the order of his suspension or 
the commencement of the disciplinary proceeding as the case may be : 

Provided further that the concurrence of the lending authority shall 
be taken before such action is taken except that in the event of an employee 
being implicated in a criminal proceedin~ such action could be taken by the 
borrowing authority against him in anticipation of such concurrence. 

(2) In the event of disagreement between the borrowing and lending 
authorities, the services of the employee shall be replaced at the disposal of the 
lending authority. 

14. Where the Administrator takes disciplinary action against the employee 
borrowed from any department of the State Government he will have to 
follow the procedure laid down for imposing penalty on such employee by 
that department of Government and if in his enquiry he finds that the charges 
against the employee are established he may record such findin~ in writing 
and forward the same to the lending authority for imposition of the penalty 
proposed by him. 

Provided that in the event of difference of opinion between the borrowing 
authority and the lending authority, the services of the employees shall be 
replaced at the disposal of the lending authority. 

/ 

}S-:An employee aggrieved by an order imposing any penalty on him may prefer 
any appeal before the Committee whose orders thereon shall be final. 

-t6. No appeal under these Regulations shall be entertained unless it is submitted 
within a period of three months from the date on which the appellant 
receives the copy of the order appealled against. 

Provided that the appellant authority may entertain the appeal after the 
expiry of the said period if he is satisfied that the appellant had sufticient cause 
for not preferring the appeal in time. 

17 .In cases where an appeal has been preferred against the order of the 
disciplinary authority imposing any penalty the appellate authority shall 
consider-

(a) whether the procedure prescribed in these Regulations has been complied 
with and if not, whether such non-compliance has resulted in violation of 
any provisions of the Regulations or in failure of justice. 



(b) whether the findin~ are justified; 

( c) whether the penalty imposed is excessive adequate or inadequate; 
and may pass orders-

( a) setting aside,modifying,reducing,enhancing or confirming the penalty ; or 

(b) remanding the case for further enquiry to the authority which imposed the 
penalty. 

18. The Committee may, on its own motion or otherwise, call for the records of 
the case in a disciplinary proceedin~. revise any order passed in such case and 
pass such orders as it deems fit: 

Provided that no action under this Regulation shall be initiated more than 
six months after the date of the order to be revised. 

---19. Except as otherwise provided in these Regulations, all persons temporarily 
employed whose services may be no longer required shall be liable to be 
discharged with one month's notice or on payment of one month's pay in lieu 
thereof and likewise no such person shall withdraw from the duties of his office 
without giving previous notice for a period of at least one month on pain of 
forfeiture of a month's salary. 

20. The permanent employees of the Temple may be divided into 3 categories, 
namely:-
(i) those borrowed from pensionable service under Government or from the 
establishment of any local authority; 
(ii) those whose entire service has been or will be spent under the Temple 
Administration ; and 
(iii) those who have been appointed for a fixed period on contract basis either from 
the retired personnel or the establishment of any local body or from the 
pensionable service of the Government. 

21. The Administrator may with the prior approval of the Committee grant 
advance increments to any employee on grounds of meritorious service or special 
qualifications. 

~ time-scale or grad~ of pay .m~y, subj~ct to the .prior approval of Government 
be revised by the Comnnttee from tune to time. 

23. ( 1) In the case of all officers transferred permanently or for a specified period 
from pensionable service under any Department of Government or from any local 
authority where their services have been declared as pensionable, the Committee 

shall pay contribution for pension in addition to their pay. The amount of 
contribution may be as prescribed in the rules of the lending authority. The amount 

of contribution shall be paid monthly into the fund of the local authority or the 
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treasury to the credit of Government on a detailed statement showlny the numc or 
names of the employees, their sanctioned pay ond the month tbr which the 
payment is made in suoh manner ns may be prescribed by Government. 

(2) Except for this contribution, the Temple wlll have no further liublllty for tho 
payment of the pension or gratuity of such employees. 

24. The Administrator may, subject to prior approval of the Committee, by Hpccial 
or general order in this behalf grant a fixed amount or a proportionate amount as 
deputation allowance to such employees whose services are borrowed from any of 
the Departments of Government or from any local authority which in no case shall 
exceed twenty percent of the basic pay of such employee. 

25. No person shall be eligible for appointment or continue to hold any 
employment under the Temple unless he professes the Hindu religion. 

26. None shall eligible for appointment or continuance under the Temple who has 
more one wife living subject however to the provisions under the Hindu Marriage 
Act,1955 (25of1955). 

Explanation - A concubine shall be treated as a wife for purposes of this 
regulation. 

27. All categories of employees entering into the service under the Temple shall, 
at the time of reporting themselves for the first time to duty, take oath as in 
Schedule C in the presence of the Administrator or his nominee not being below 
the rank of an Assistant Administrator and inside the Temple within the visibility 
of the Dhwaja of the Temple. 

28 (1) The terms and conditions of the services of such persons who would be 
appointed for a fixed period on contract basis from the retired personnel from any 
department of Government or local authority shall be governed by such terms as 
would be agreed upon at the time of such appointment. 

(2) In case of deputationists the Leave Rules as were applicable to them under 
their parent Department shall apply except in matters of holidays in which respect 
the Temple holidays shall be applicable. 

29. Recruitment of the employees of the Temple shall be made in the manner 
hereinafter appearing :-

(a) in respect of Lower Division Clerks or employees of similar rank and in 
respect of inferior services, by selection of candidates invited through 
public notices or advertisements or through such other means as may be 
deemed adequate; 

(b) in respect of posts higher th~ ~wer Division Clerks by pr?~otion from 
among the existing Lower D1vts10n Clerks or employees of Slffillar rank or 



by securing transfer of suitable candidate on normal or foreign service 
conditions or on such other conditions as may be agreed upon from the 
pensionable services under the Govememnt or from any local authority; 

Provided that the Administrator may fill up the posts higher than 
Lower Division Clerks from among candidates from retired personnel of 
Government Service or Local authority service if no suitable candidates 
will be found for promotion from among the existing staff or from the 
active Government service or from the establishment of any local authority 
on deputation basis. 

30. (1) A Candidate to be eligible for ministerial service under the temple 
shall have passed at least the Matriculation or an equivalent examination of 
a recognised Board of Secondary Education or University or the Revised 
Madhyama in Sanskrit. 

(2) In case of recruitment to other posts, except the inferior posts, the 
minimum qualification should not be less than the Middle Vernacular 
Certificate Examination or M.E. Examination or such qualification as may 
be determined by the Committee. 

(3) In case of recruitment to the inferior posts, the mmunum 
qualification should not be less than passing in the Upper Primary 
Examination or Sanskrit equivalent thereof. 

Explanation- Duly authenticated institutional certificate shall be the 
conclusive proof about the educational qualification prescribed. 

* 31. A candidate to be eligible for the recruitment to a particular ministerial 
service or post under the Temple shall not be less than 18 years of his age and 
shall not be more than 32 year of his age. 

32. Such candidates shall also be of good character, sound health, good 
physique, free from organic defects or bodily infirmity. 

33. All appointmen13 to the permanent posts in the Temple Administration 
shall be made on probation for a period of one year from the date of 
appointment.: 

Provided that if during the period of probation a candidates work or 
conduct is found uns~tisfactory or shows that he is unlikely to become 
efficient, the Administrator may either terminate his service without notice or 
may extend his period of probation for such further period not exceeding one 

year; 

*Substituted vide Regulation 2 of Sri Jagannath T<mple Employees conditions of Service Amendent 
Regulation,1996 vide Notification No. 3988, Dated 23nl may,1996, Published in Orissa Gazettee, 
Ext.26-06-1996 • 
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Provided further that no person shall be confirmed in the permanent post 

unless he has satisfactorily completed the probationary period as aforesaid. 

34. The seniority of the Lower Division Clerks or employees of similar rank 
inter se shall be determined according to the point of time of joining the post 
for the first time. 

3 5. The seniority inter se of the Upper Division Clerks shall be determined 
with reference to the date of issue of the order of their promotion to the higher 
posts; 

Provided that if the date of the issue of the order of promotion is the same 
in respect of two or more of such Clerks, their seniority inter se shall be 
determined according to their respective seniority position in the cadre from 
which the promotion is made. 

36. Any Clerk in the Lower Division or Upper Division post may be 
transferred by the Administrator from one station to another. 

37. Any Clerk in the Lower Division or Upper Division on completion of a 
period of two years in any particular seat may be transferred to any other seat 
in the Head Office or to any other station: 

Provided that any Clerk as aforesaid may be transferred by the 
Administrator before such Clerk completes the period of two years in any 
particular seat, if in the opinion of the Administrator such transfer is necessary 
in the interest of the Administration. 

*38. (1) An Employee of the Temple shall be required to retire on the date on 
which he or she attains the age of 58 years subject to the condition that a 
review shall be conducted in respect of such employee at the 55 years of his 
age in order to determine whether he or she should be allowed to remain in 
service upto the date of the completion of the age of 58 years or retire on 
completing the age of 55 years in the interest of the Temple: 

Provided that such employee may retire from service at any time after 
completing thirty years qualifying service or on attaining the age of fifty years, 
by giving a notice in writing to the appointing authority at least three months 
before the date on which he or she wishes to retire or by giving the said notice 
to the appointing authority before such shorter period as the Managing 
Committee may allow in any case. It shall be open to the appointing authority 
to withhold permissio~ to an employ~e wh? see~ . to re~e u?der this 

gulation if he or she is under suspension or if enqumes agamst him or her 
:e in pr~gress. The appointing authori~ may also require any employee to 

.tire in -the interest-of the.Temple at any time after he or she has completed 
~ years qualifying service or attained the age of fifty years, by giving a 

* Substitution Regulation 3 ibid.1996 



notice in ANNEXURE-I in writing to the employee at least three months 
before the date on which he or she is required to retire or by giving three 
months pay and allowances in lieu of such notice subject to approval of the 
Managing Committee. 

(2) An employee who is governed by sub-regulation (1 ), subject to o~er 
conditions, shall retire in the afternoon of the last day of the month on which 
he or she completes the age of 58 years. 

(3) An employee whose date of birth is the first day of the month shall retire 
from the service in the afternoon of the last day of the preceding 
month on attaining the age of 58 years. 

(4) The notice allowing the Temple employee to retire on attaining the age of 
5 8 years shall be issued on due date and in case of premature retirement of an 
employee required notice may be issued as per sub-regulation(l ). 

( 5) In case of a premature retirement of an employee, review should be 
conducted by the authorities empowered and issue order retiring an employee 
prematurely either on his or her attaining 55 years of age or on his or her 
completing 30 years of qualifying service or attaining 50 years of age. 

( 6) The composition of review committee shall be the head of the office as 
Chairman , one Officer and a member of the Managing Committee nominated 
by the head of the office as members. The Committee shall ordinarily meet 
once in the month of August of the year but if the meeting cannot be held 
either because of non-availability of records or any other administrative 
difficulty , the Chairman may fix meeting to an other date. If there are 
difficulties in completing in review by this date, every effort should be made 
to ensure that the review is completed before the 31st December of the said 
year. 

(7) Once an employee's case has been reviewed and he or she has been found 
by the competent authority deserving to be continued in employment after 
attaining 50 years of age, there shall be no further review of his or her case till 
she attains 55 years of age. Similarly the case of an employee who was not 
prematurely retired in pursuance of the review conducted on his or her 
attaining 55 year of age shall not be reviewed thereafter. If, however, review 
was deferred in any case, it may be reviewed in the meeting held after records 
are available. 

(8) Premature retirement in pursuance of sub-regulation(l) can be ordered and 
issued in ANNEXURE-II in the interest of the Temple only and not as a 
penalty to the employee concerned. Compulsory retirement is one of the major 
penalties and before it is. imposed .on any employee due procedure must by 
followed in accordance with regulation 11. In other words where it appears that 
any employee is guilty of misconduct or negligence in duty and that he or she 



CV 
would probably have been compulsorily retired had disciplinary. P~~ceedings ' 
been initiated against him, the proper course would be to 1mt1ate such 
proceedings instead of trying to circumvent the prescribed ~rocedure ~d 
thereby extinguished the employee's right of defen~ing himself agamst 
allegation of misconduct or negligence. Premature retirement_ can ~nly ~e 
ordered where it is obvious that the retention of the employee tn service will 
not be in the interest of the Temple. 

(9) It will not be in the interest of the temple to retain an employee in service, if­
(i) he or she clearly lacking in integrity; or 

(ii) although his or her integrity is not in doubt, his or her physical or 
mental condition is such a to make him or her inefficient or incapable for 
further service; or 

(iii) even though his or her work is in a lower grade was satisfactory, he or 
she clearly lacks in the, standard of efficiency required to discharge the 
duties of the post he or she presently holds; or 

(iv) his or her services are found detrimental to the cause of Lord 
Jagannath. 

(10) No decision for premature retirement shall be taken arbitrarily or without 
very careful appraisal of facts. The Review Committee shall however recommend 
premature retirement of an employee with the reasons of its findings in adequate 
detail. The Review Committee shall consider such case in the light of entries in the 
employees character role and such other authentic reports as may be available. 

(11) There may be instances where, on promotion from class IV to a post in class 
ill, an employee completes 50 years of age or 30 years of qualifying service and is 
subject to review. Since the character rolls are not maintained for class IV 
employees, it will not be possible to refer his or her character roll for the period of 
his or her service in class IV. The Review Committee should in such cases 

' recommend his or her premature retirement on the strength of reports earned by 
him in the post of class m. 

(12) Where it is decided to retire an employee prematurely, he or she has either to 
be given a notice in writing at least three months before the date on which he or 
she is required to retire or paid three months pay and allowances (no allowance 
other than D.A.) in lieu of such notice. 

(13) An employee may also _seek premature retirement after completing thirty 
years of qualifying ~ervice or ~attaining fifty years of age by giving a notice in 
writing to th~ ~appointing authorit)' at least three months before the date of which 
he _or she·· Wishes to retire:. The ,a'1thority may also subject to approval of the 
Man~g ·committee in any cas~ entertain. ~ notice received within less than 
three lirorith$~--preceding the date· of the intended retirement. The appointing 



~uthority may al~o refuse ~e permission to retire prematurely to an employee who 
is under suspension or against whom enquiries are in progress. 

(1 ~) The services of the employee retired prematurely, should be certified as 
satisfactory for the purposes of pension. 

(1 S)(i) Where an employee is served with a notice he or she will be deemed to 
have retired on the date following the date on which the period of three months 
from the date of service of the notice expire. 

(ii) Where three months pay and allowances is paid, the date specified in the order 
shall be deemed to be the date on which the employee has retired. 

~iii) ~~ employee will be entitled to pension from the date specified in the order 
m addition to the pay and allowances paid to him. 

(iv) The pay and allowances pay: ble in lieu of the notice will be calculated at rates 
at which the employee drew pay and allowances immediately before retirement. 

(v) Earned Leave not exceeding 240 days at the credit of the employee on the date 
of premature retirement shall be encashed. 

(16) The employee may be paid cash equivalent of leave salary in respect of the 
period or earned leave at his credit shall be limited to 240 days at the time of 
retirement on superannuation. 

(17) In case of death of an employee while in service, the family members of the 
deceased are entitled to the benefit of encashment of unutilised earned leave 
available at the credit of the deceased employee subject to the maximum of 240 
days. 

(18) The employee who retires from service is entitled to the enhanced amount of 
leave salary and D.A./A.D.A. thereon which becomes due on accounts of 
subsequent revision in PAY/D.A./A.D.A. sanction by the Government with 
retrospective effect. 

*38-A. Tue grant of leave extending beyond the date of superannuation or beyond 
the date of re-employment shall not be treated as a sanction to an extension of 

rvice and the employee shall not be permitted to retain a lien on his or her 
~:nnanent post or any other post during the period of such leave. 

* 38-A Inserted vide Regulation 4 ibid,1996 
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*38-B. At any time after an employee has completed 20 year5 of qualifying 
service, he or she may retire voluntarily from service by giving notice of not less 
than 3 months in writing to the appointing authority. The notice of voluntary 
retirement given by the employees may be accepted in all cases except where an 
official or judicial proceedings is continued or initiate. 

NOTE- The period of notice given by the employee seeking voluntary retirement is 
not inclusive of the period of his 20 years qualifying service. 

39. An increment shall ordinarily be drawn as a matter of course, unless it is 
withheld. 

40 · Where an efficiency bar is prescribed in a time scale, the increment next above 
the bar shall not be given to the employee without the specific sanction of the 
Administrator. 

41. The following provisions prescribe the condition on which the service counts 
for increments in a time scale:-

( a) all duty in a post on the time-scale; 
(b) service in another post equivalent in rank whether in a substantive or 

officiating capacity ; 
( c) officiating service in a post on a higher scale of pay ; 
( d) service in a temporary post on higher pay ; 
( e) leave other than extraordinary. 

42. The Administrator who orders the transfer of an employee from a higher to a 
lower grade of post as a penalty for misconduct or inefficiency may allow him to 
draw any pay, not exceeding the maximum of the lower grade or post, which he 
may think proper, subject to no pecuniary benefit thereby accuring to such an 
employee. 

43. If an employee is, on account of misconduct or inefficiency , reduced to a 
lower grade or posted to a lower stage in his time-scale, the Administrator 
ordering such reduction shall state the period for which it shall be effective and 
whether , on restriction it shall affect the future increments and if so, to what 
extent. 

44. A person appointed to a temporary post will draw the pay of that post. 

45. An employee under suspension shall be entitled to the payment of a 
subsistence allowance at a monthly rate of one half of his basic pay during the 
period the order of suspension remains in force. 

46. An employee who is committed to prison. on a criminal charge shall be 
considered as under suspension from the date of his arrest. 
• 38_8 Inserted vide Regulation 5 ibid,1996 

-- ... 
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47(1) If on the conclusion of the proceedings against the employee under 
suspension, the employee is honourably acquitted of all the charges the 
Administrator or the Appellate Authority shall grant him for the period of his 
absence from duty such pay and allowances to the extent of the full pay to wttlcb 
he would have been entitled to had he not been suspended. 

(2) ln a case where the employee is honourably acquitted the period of absence 
from duty may be treated as a period spent on duty unless the Administrator for 
reasons to be recorded, proceeds against him departmentally. 

48. ( 1) Unless in any case it be otherwise separately provided in these regulations, 
an employee shall not claim any. honorarium of extra remuneration for any work 
done by him in connection with the Temple Administration: 

Provided that the Administrator may grant an honorarium or extra 
remuneration of an amount not exceeding rupees *one hundred on one occasion , 
if he is satisfied that an employee had performed some important and strenuous 
work of special or extraordinary nature by devoting his time and energy outside 
the sphere of normal duty: 

Provided further that the total extent of honorarium granted to any 
individual employee shall not exceed rupees *four hundred during a year. 

(2) No honorarium or extra remuneration exceeding rupees *one hundred shall be 
granted to any one employee without the prior approval of the Committee. 

49. Joining time may be granted to an employee to enable him to join a new post 
to which he is appointed while on duty his old post. 

50 (1) The joining time of an employee in cases involving a transfer from one 
station to another shall be regulated in following manner:-

( a) three days for preparation and in addition a period to cover actual journey 
as admissible to Government servants; 

(b) a Sunday or any holiday would count for the purpose of such calculation. 

· (2) Tue Administrator may in his discretion extend the joining time for a 
period not exceeding ten days in all. 

51. Not more than one day would be allowed to an employee to enable him to 
join his new post when the appointment to such posts does not involve a 
change of station. A holiday or a Sunday. shall count as a day for the purpose of 
this Regulation. 

52. Any lea:ve adinissible under these Regulations may be granted by the 

Administrator. 
*Vide Law Department order No 5151 dated 21-3-87 



53. Leave cannot be claimed as a matter of right if the exigencies of the 
Temple Administration so require. Discretion to refuse or revoke leave of any 
description shall rest with the Administrator. 

54. Leave may not be granted to an employee under suspension. 

55. An employee who shall remain absent after the expiry of his leave shall not 
be entitled to any leave salary for the period of such absence unless the !eave 
is extended by the Administrator, wilful absence from duty after the expiry of 
leave may be treated as a misconduct or the period of such absence may be 
treated as extraordinary leave. 

/.A Service book shall be maintained in respect of each employee in the 
form as in Schedule 'D' . Leave account shall be maintained for each employee 
in the said service book. 

57. Leave granted to an employee shall not ordinarily extend beyond the date 
of compulsory retirement. 

Provided that if in sufficient time before the date of compulsory retirement 
an employee of the establishment has been denied in full or in part, in the 
exigencies of the Temple Administration, any leave applied for and due as 
preparatory to retirement, he may be granted after the date of compulsory 
retirement the amount of Earned Leave which was due to him on the said date 
of compulsory retirement subject to a maximum limit of 90 days or the 
amount of Earned Leave which was denied to him prior to retirement, which 
ever would be less; 

Provided further that an employee whose service has been extended in the 
interest of the Temple beyond the date of his superannuation , may be granted 
Earned Leave as hereinafter provided -
(a) during the period of extension , any Earned Leave accruing in respect of 

such period of extension and the Earned Leave which was due to him by 
the date of superannuation, subject to the limit of ninety days; 

(b) after the expiry of the period of extension , the Earned Leave which could 
have been granted to him under the preceding proviso had he retired on the 
date of superannuation reduced by the period of such leave availed of 
during the period of extension; and 

( c) any leave earned during the period of extension as has been· formally 
applied for as preparatory to final cessation of his duties in sufficient time 
during the extension refused to him on account of the exigencies of the 
Temple Administration; and 



~i) 
( d) in detennining the amount of Earned Lave due in respect of the extenHjon , 

the Earned Leave, if any, admissible under the existing proviHO shall be 
taken into account. 

Explanation- For the purpose of this Regulation, an employee may be 
deemed to have been denied leave only if, in sufficient time before the date 
on which he should have superannuated or the date on which his duties 
finally cease , he had either formally applied for leave as leave preparatory 
to retirement and had been refused it on the ground of exigencies of 
Temple Administration or had ascertained in writing from the sanctioning 
authority that such leave , if applied for would not be granted on the 
aforesaid ground. 

58. The earned leave admissible to a permanent employee shall be one 
eleventh of the period spent on duty: 

Provided that there shall be no accumulation of earned leave beyond 
120 days in all. 

The maximum period of earned leave that may be granted at a time 
to an employee shall not exceed 90 days. 

59. A non-permanent employee shall be entitled to earned leave at the same 
rate as a permanent employee after putting in three years of continuous 
service. 

60. Earned leave admissible to a non-pennanent employee shall be 1122 of 
the period spent on duty. 

61. All non-permanent employees who have rendered continuous service 
for more than three years will earn earned leave at the rate of 1111 of the 
period spent on duty commencing from their date of appointment. 

62. A permanent employee on earned leave will be entitled to leave salary 
equal to average monthly pay earned during the twelve complete months 
immediately preceding the month in which the leave commences whereas a 
non-permanent employee would be entitled to leave salary equal to the 
average of his pay drawn during the preceding 36 completed months or the 
period of service rendered, whichever is less, 

63.(1) A permanent or non-permanent employee may take leave on medical 
grounds or on medical certificate from out of the earned leave to his credit. 
In case leave on medical certificate or on such personal grounds considered 
adequate by the Administrator, exceeds the period of leave to the credit of 
an employee , the Administrator in his discretion may grant him leave up to 
a period of 60 days more during which period the leave salary be limited to 
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half the average pay calculated for the period. Any leave beyond this 
period shall be on loss of pay. 

(2) On return from leave on medical certificate an employee shall have to 
furnish a medical certificate of fitness from a Registered Medical 
practitioner at the time of reporting back to duty: 

64. Extraordinary leave may be granted to an employee in the following 
special circumstances: 
(i) where no other leave is admissible; or 
(ii) when other leave is admissible but the employee applies in writing for 
the grant of extraordinary leave; or 
(iii) When the Administrator thinks that the leave applied for was not on 
just grounds and passes orders in writing for sanction of such extraordinary 
leave. 

65. Any kind of leave under these Regulations may be granted Ill 

combination with or in continuation of any other kind of leave. 

66. During the period an employee is on leave other than casual the 
Administrator shall be competent to make substitute arrangement to carry 
on the work on such terms and conditions as he may deem appropriate 
provided that he shall not pay remuneration to the substitute exceeding the 
basic pay of the employee on leave. 

67. Any employee newly joining the Temple Administration after putting in 
continuous service of three months, will be entitled to casual leave which 
shall not exceed ten during a calendar year. 

68. Casual leave may be affixed or suffixed to holidays but the number of 
days thus availed of shall not exceed eight days inclusive of the holidays 
and in case of such excess the period in excess shall be treated as any other 
type of leave admissible to him. 

69. During the period an employee takes casual leave, he shall be entitled to 
full pay. 

70. In the case of an employee coming on deputation, the casual leave 
already availed of by him during the calendar year shall be debited to his 
casual leave account. 

71 . A casual leave account in respect of each employee shall be maintained 
by the Administration. 

72.(l) The Charcha staff shall have no right to avail any holidays or weekly 
off days unless expressly permitted by the Administrator. 



(2) In case of the Temple Charcha staff casual leave however may be 
granted to the extent of twenty days a year. 

*73. The employees of the Temple those whose entire service has been or 
will be spent under the Temple Administration shall be entitled to the grant 
of pension and gratuity in accordance with regulations framed for the 
purpose. 

~The employees under the Temple sh~l mutatis mutandis be governed 
by the conduct rules as applicable to Government servants of the State 
Government. 

~twithstanding anything contained in these Regulations an employee 
under the Temple Administration shall have the right to submit 
representation or memorial to the State Government through the proper 
channel and it shall be competent of the State Government after considering 
all facts of the case, to direct any relief being afforded to such an employee 
as may be deemed appropriate in the circumstances provided that till all 
available remedies are exhausted such right shall not accrue to the 
employee. 

• Substituted for regulations 73 to 84 vide regulation 6 ibid, 1996 
* Renumbered vide regulation 7 ibid, 1996 



SHRl JAOANNATH TEMPLE OFFICE, PURI 

No .......... ... . ...... . Office Order Date .. .. . ... ,, .. ,, .. 

In pursuance of sub-regulation(l) of regulation 38 of Shri Jagannath 
Temple (Employees' Conditions of Service )Regulations, 1967, Shri/Shrimati 
· · · · · · · · · · · · · ......... , .•. . . . . . is retired from service under the temple administration 
on expiry of three months from the date of service of this order on him/her. 

Administrator 
Shri Jagannath Temple,Puri 

ANNEXURE II 

SHRI JAGANNATH TEMPLE OFFICE, PURI 

No .................... . Office Order Date ........ . ...... . 

In pursuance of sub-regulation(8) of regulation 38 of Shri Jagannath Temple 
(Employees' Conditions of Service) Regulation, 1967, Shri/Shrimati 
. . .. . . . . . . .. . . .. .. . . . .. . . . .. . . .. . who has completed 30 years of qualifying 
service/already attained the age of 50 years is retired from service under the 
temple administration w.e.f...... ............ ......... and is hereby paid three 
months' pay and allowances in lieu of three months notice. 

Administrator 
Shri Jagannath Temple,Puri 



~ \ SCHEDULE A 

Statement showing the particulars of posts under 
Shri Jagannath Temple Administration 

SI.No. Designation Scale of Pay 

vf. Office Superintendent 
Rs. 

5900-200-9700 
2. Asst. Law Officer 5500-175-9000 
3. Senior Steno 4750-125-7500 

.\ 4. Head Clerk 5000-150-8000 
5. Accountant 4750-125-7500 

6. U.D. Clerk 4000-100-6000 I 
! 

7. Cashier 3200-85-4900 \ 

8. L.D. Clerk (Grade I) 3050-7 5-3950-80-4590 

9. Data-Entry-Operator 3050-75-3950-80-4590 

10. Caretaker 3050-75-3950-80-4590 

11. Law Agent 3050-75-3950-80-4590 

12. Driver 3050-75-3950-80-4590 

13. Electrician (Grade-I) 3200-85-4900 

14. Electrician (Grade-II) 2610-60-3150-65-3 540 

15. Daftry 2610-60-3150-65-3540 

16. Work Sarkar 2650-65-3300-70-4000 

17. Peon 25 50-5 5-2660-60-3 200 

18. Choukidar 25 50-5 5-2660-60-3 200 

19. PA to Chairman 3050-75-3950-80-4590 

20. Public Relation Officer 6500-175-9900 

21. Asst. Information Officer 4750-125-7500 
J 

22. Announcer 4000-100-6000 

23. Publicity Clerk 3050-75-3950-80-4590 

04. Temple Supervisor 4750-125-7500 

25. Asst. Temple Supervisor 4000-100-6000 

26. Fees Collector 3050-75-3950-80-4590 
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\ 27. Parimanika Assitant 3050-75-3950-80-4590 

28. Sanitary Jamadar 2750-70-3800-75-4400 
29 Asst. Sanitary Zamadar 2610-60-3150-65-3540 
30. Sweeper 2550-55-2660-60-3200 
31. Mali 2610-60-3150-65-3540 
32. Revenue Supervisor 4 750-125-7500 
33. Naib-Tahasildar 3050-75-3950-80-4590 
34. Revenue Moharir 2650-65-3300-70-4000 
35. Khamari 2550-55-2660-60-3200 \ 

l 
36. Temple Commander 4750-125-7500 

I 

\ 
37. Deputy Commander 4000-100-6000 

\ 
38. Assistant Commander 3200-85-4900 

39. Charcha Amin (Temple) 3200-85-4900 

40. Asst. Charcha Amin 3050-75-3950-80-4590 

41. Writer 3050-75-3950-80-4590 

42. Dafadar 3050-75-3950-80-4590 

43. Barkandaz 2750-70-3800-75-4400 

44. Kotha Bhoga Zogania 2550-5 5-2660-60-3200 

45. Mahunta 2550-55-2660-60-3200 

46. Amin 2650-65-3200-70-4000 

-



SCHEDULED 

BOND 

Whereas, I, 

son of aged 

resident of P.S. 

P.O. District 
(hereinafter described as the employee) have been appointed to the office of 
under 

on condition inter alia that I do furnish proper security in the sum of 
Rs. (in words) only 
for the due and faithful discharge of my duties while employed in the said 
office or in any office attached or incidental to the same (hereinafter described 
as the said office) and for the due accounting for all property by me at any time 
held or received by virtue of the said office; 

And, whereas, I , 
son of 
resident of 
P.O. District 

aged 
P.S. 

(hereinafter on his own behalf and on behalf also of his heirs, legal 
representatives, administrators, executors, and assigns called the Surety) have 
agreed to stand surety for the due performance as aforesaid of the duties of the 
said office by the said employee; 

Now, therefore, this security bond witnessth as follows- that is to say :-

I. In this security bond and for the purpose of each and all of the 
provisions thereof the expression -

1. "Managing Committee" means the Committee. 

2. "Administrator" means the Administrator as defined in the Shri 
Jagannath Temple Act,1955. 

3. "Property" includes cash, Coin, Currency Notes, Stock Notes, 
Cheques, Postal Money Orders, Hundi, Promisory Notes, Bills of 
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Exchange, Government and other security, Scrip,shares, Bullion, 
jewellery, precious stones; crops, cattle, documents, records, accounts, 
vouchers,books,papers and all other property whatsoever both movable 
and immovable. 

4. "Security" means the sum of money by this security bond secured 
and assured to the Shri Jagannath Temple Managing Committee for 
the due and faithful discharge of his duties by the said employee 
and for the due accounting of all property by him at any time held 
or received by virtue of his said office, 

II. The Employee and the surety are held and firmly bound to the 
Managing Committee in the sum of Rs. ( 
only) as security for the due and faithful discharge of the duties of the 
said office that is the said employee shall from time to time and at all 
times during the continuance of his said office wor:\c. and sufficiently 
perform and execute all and singular the duties of his said office or 
belonging to him as such officer or belonging to or in any way 
imposed upon him by reason of his being the said officer and conduct 
himself with fidelity, integrity and punctuality in and concerning the 
matters and things which shall be entrusted to him as such officer or in 
respect of such duties as aforesaid and do and shall well and truly pay 
and apply all property whatsoever as shall from time to time come to 
his hands by virtue of such office or duties as aforesaid or to the hands 
of his deputies, assistants, agents or other persons acting under his 
authority or on his behalf or any of them respectively and shall also 
well and truly pay which he shall become liable to pay for any 
negligence or misbehavior in his said office or in respect of his said 
duties and do and shall at all times when duly required produce and 
render true and correct accounts of the receipt, payment and 
apP,lication of all properties whatsoever as shall come to his hands or to 
the hands of his assistants or other person under his authority or on his 
behalf with proper and . sufficient vouchers for the due application 
thereof and shall not in any way take to his own use, I lend or 
embezzle, away with, neglect to account for, lose or hazard any such 
property as aforesaid or any part thereof and do and shall at the 
expiration or other termination of his said office or duties deliver up to 
the person duly authorised to receive the same all books ,papers 
,documents and accounts relating to his said office or duties and do and 
shall pay and deliver to the person or persons duly authorised to 
receive the same the balance (if any) of the property as afore~aid 
remaining in the hands of and due from him, the said employee. 

m. The employee shall during the continuance of his said office 
indemnify and save harmless the M~~gi~g. 'Cornd\i~e ftoni · "and 
against all losses, costs, damages ~d expe~~s whi~h shalt.or may at 
any time or times hereafter be sus , .. ed by the Managing CoinDtittee 
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h~ \ \ 'lnm\tt u " , ' \on h w\na \~ authnr\ty or M )' 

'" '~ \lt~ ktt"' 1.'\\(\, t\tu\ l h\ hn\\ hold und tC)taln lhh& 
, '\U'\ ~ *"' ~\\ ~ th.~ to m " '\\ u \)f lt ' \s Wlll'funted undef 
k\" *"' \ul\kr the \,'\\l\\\\\ \,m~ , \lpu\ l \ h\ th\ d ed. 

Y. \\\ \t\( ~" · t\\ ,,f 'u hre~h \l f or ..l f u\t \n I\\\ or MY of the tcrtnl 
al\\\ """\d\\\\'\n~ ,,f th\1' \lffi\ the Mim n omm\itcc mll)' re"H"c, take 
*"' f\',rt't\\ \\\ \ts(\f the who\c ""' wlt of m c~mr\ty or such part 
\~f ~ n~ ~ dttmC\\ l\dcquat . 

\. The \bfte\ture of the security h \\ no\ \n any wuy utlccl, limit, or 
~tinguish ru\y other remedy or re\\ f to what the Managing Committee 
"~)· \ MY tin\( ~ \nwful\y entitled against the said employee in 
res~\ or anything done or nm\ttcd to be done by him as the said 
mlp\oytt either before or after such forfeiture and nothing in this 
security bond contain shall be deemed to relieve the employee from 
any suit- prosecution or proceeding to which he may be \iable under 
any \aw for the time being in force in respect of anything by him at any 
time done or omitted. 

lt witness whereof the said employee and the sure\)' have hereunto 
subscribed their name at 
on 

Witness Employee 

l. 

Surety 
2. 
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SCHEDULE C 
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SCHEDULED 

SERVICE BOOK 

FirJi Pag1 (~~ «l~I) 

>-' 
i 

1. Name ••• 

·2. Residence .. ' 

. 1 3. Date of birth by Saka era with 
corresponding Christian era as 
nearly as can be ascertained, 

f 
I 
,1 

4. Educational qualification I ·; ... 
j 

1 5. Exact height by measurement ... 1 '\ 
·' 

... 6. Personal mark for identification ...... 

7. Father's name and Residence ••• 

8. Left and fin get impressions 
of Temple employee] .... 

P,T.O. 



·-,------ ---· 

Little finger n ·1 : :.1< 1:·1: n: . ... 
Middle finger . , : :· . 

Thumb 

' : . \;~ : ' · • I '., •I I, I '. . 

9. Signature of Temple Employee ••. 

10. Signature and designation of 
the Head of the office, or 
other Attesting Officer. 

Ring finger 

Fore finger 

. I' . ." , 

NOTE ··The entries 'in this ·page shouYd be renewed or 
reattested at Ie-ast e~ery :fi'Ve years/ ahdt·he signa­
tures in lines 9 and 10 should be dated. 

. .... 

Finger-prints need not :be t3'.ken afi'es, :every five 
years tmder this regulation 

·' 

( .. 

<i 

I 

'i 
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1 i ~eme of th~ post and scale oF p3y 

t
~ Q 9Qi;1 C5 ~~ 'II~ 

,... 

~ 
.-

l Whether subs~ -ti FF n ve or o iciatinq and whether permanent or temporary 

3 

--
4 

5 

6 

7 

--

B 

Q~~ ~ ~~· <§ ~1~1 Q ~~l'<li 

Pay in substantive post 
QIS~ ®~ l:;QQQ . . 

Ad~tional pay For officiating 
ri.'Qt- ~~ !IC~ SQOO 
--------- - - - - -- -· ------·-----1----
Other emo~ument Falling under personal pay 
~ ~~~ ~ eG'11G~ Qq 

Date of appointment 
~9QQI~ 

Signature of Temple employee 
~~~~!~ 

Signature and designation of the head of off ice or other attesting officer in 
attestation of columns l to 7 

-<l~~ QI~ ~61.i ~q~IOOQ ~~\~ ~~~ ~9~Q ~~IG Q~q'~ QI ~\~ Q~f!IQI tlO'I 
e~Q~ ~I~ 6 Qtll~ 

~~ -----------------~------

9 
Date of · termination of appointment 
~9~~Q QIG.~ 

1~--1--~-=~· ---------~------------· , __ _ 
10 

11 

12 

13 

14 

Reason; of termination (such as promotion, transfer, dismissal,discharge . etc. 
~;) ~~ ~'lQIQ QI~~ (eell~ £1\;Q l~Q ~qi ~~ ~\ QQ~I~ QI ~~Q, ~1Q'll~) 
--~----------- - - . ---· ·- ----- -
Signature of the head of offi~e or other 'attesting officer 
e~Q ~ijl9 Q~~~ QI fJQ'i 9~1~1~ G~q~Q "Jl~Q 

- -- - -- --- - - ----- -
~ Nature and duration oF leave to credit 

2' ~~¥11~1 Q<(~ ~1 
G> 
~ Allocation of period of average pay for which leave salary is debitc.ble 

_i 
1 
~~~Q (;~~l!l~I ~'tQ ee,i~ 1~ ~ ~Q~~ 

Signature of the he~ ~(~ffi~o~t~stin~ ofticer 

6~~Q ~~IQ O~~ QI ~"-~!~.Qlti:~~~G \ 
Reference. to any recorded punishment or censure or reward or praise of th;-- - · - - -

Temple employee ,.... 
~ ~~~-~§1~. Qe~ ~ 01 eeSilQ QI q_Q.\\IQ. ~1 ~~·~1 ~~~Q Q~r;q~ 

:; "'·/ '>3"' ... :·. : ~·· ~. ~ · ·~· .... :.t:~ . . . . . 
~ ._ .. ?.~, - .s>~ - ~~~ .. . ~ 

.,, .: ~~~ ... 
.... · .... ~::' .. 

\ 

\ 

\ 
\ 
I 
I 
\ 
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FORI OF UIVE ACC~UNT 
(. .e~ G-'llQ~1 0'~ > 

( SRRI JAGAINAJH: T~1p(t &DllHl~RlTION REGULATIONS') 
( i1~1a~~ ~~' ~Q.~ .. <il.) 
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(~~~~Q. ~I~) (~} 
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