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0OG-10 Using a computer (own account or that of another individual) for doing serious P22-P25
mischief or for personal gain.

OG-11 Gaining access into administrative account of a departmental or central computer P24-P25
system, or to any official user account without authority, irrespective of the motive.

Note:

1. All other offences will be made equivalent to one of the above by the DAC considering the nature of the offence

FT 23

and the circumstances.

Higher penalties may be given if so announced in advance under special situations for example, in a public
function if it is announced that crossing barricades will invite expulsion from the Institute, such punishment may
be given.

In case of multiple offences of comparable seriousness the penalty shall be at least one step higher than the highest
penalty of individual offences.

If a student makes a false complaint, against another student, the penalty on the former student will be at least one
step higher than the highest penalty recommended for the offence charged.
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6.2 T TSR 401
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7.2 | qTSIEAT E g 403
7.3 | UTSIEHT T HATAT 403
7.4 | UF UTSIHRY T G qLrer 403
7.5 wiee freen 404
7.6 | UTEIEH Fiee 404
8. AT TOTTEAT 404
8.1 | frafua zwmEr * foro Mdaw geartse s adeT & Jomr 404
8.2 | AT HhehaAT 405
8.3 | T&& e & forg ff=m 406
9. SUfTROT JOTTeAT 406
9.1 | =l ST Aft wigeq 406
9.2 | afy feu S ¥ forw amaTer R fAger 408
9.3 | Avft faw S+ % ferw wvqor fafer 409
9.4 | ovft ATt o S o foro iRt fafer 409
9.5 | faramf srerforer srfier wfafa 410
9.6 |THTEr T WAETEe T (TESYIT) 3T F=rfT qegia sied (fisfrdim) 410
10. Iufeata, srufeafa siw srasrmer 410
10.1 | Sufeafa i swaeasrar 410
10.2 | 9T ATA/FLT AT qeT § Fqareata 411
10.3 | UTEIHY | ATH qTIH AT 411
10.4 @TIT'@ T FTIHT 411
11. Srerforen weole T sraeaerar 411
11.1 | FieT AraeTerar 411
11.2 | AT 3T =AqH Fard 411
113 IStReor HEaear, R / a9-arE, TREET S AqrEnt & o gaad 412
AAITFAT
12. FTAFHE T AT il T@ et 413
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14.2 | TS ATTHT 413

14.3 | giaferfoet, 3ater ud s ST 413
15. BTG, TR Ud T8F 413
16. =0T T LT 413

16.1 | §¥qT gfgar 413

16.2 | STIATHATHT FIAATRl U TF (e HIHA 414
17. e Il g 414
18. TAET 414
19. EEIeE) 414
20. TEAT 414
1. afi=g

AL GAAT ST HEATH, Rl I TITIAT AT TG AR 71T, TSGR UF St
ATAITL o HYh A H AT AFh-Asil TRERT 71 & a9 2013 & &7 72 off | 91,9979, Fler T ad
AT TR HEATH, FHleT (ATASTHE-sit ANET) stter=aH, 2017 % 77eqq 7 e snreq 09, 2017
T ST HE<A o TEATT HT A1 917 ol

Tg ALATIY AL NTH, FleT § 1,29, (37aT |1aF) FAHH § AT U e § FeqaqT o7 Thoear ua
A womio Fear g | sreataer qeaterd adt TeqT, ST R, F AT, G ST §E I & At
Srexfore wrfafaa, s farwwlte = afafa (31.7.50.91.) snfe afvafea €, % forw arersrt grml

1.1 deafore srgemT

ATYTAT AeAToTF FATAT " AATFR ATART FZATAT g | Terforew TART qeqforss Jraat ¥ o srw =i

FEATIA % (o0 SRR g | 560 w1 eI &

(i) TSR, TerhRer TR T qTeeRd, AT e, USTIR<T, ST, Ty, il offed oY Wiafafa St
FIAT, AT, PG TG FLA Figd AT ATqF FIAFHI & T¥ATeerq G @ I Fear g, Theeam
FEAT & 3T FLTT FTaT gl

(ii) Ty Sreafores groert T vt smaeTew Esia/sreasm #ar g |

(iii) =T, wfererant, e, franfier smas afafy ( §rasid), ss dafoe afaft s deme afaf F g
AT TOTAT o &9 H H1d F2ar g |

(iv) el =maes afafy (S ashdt) F FofEt w i afegmar, daftrer £ ot ot sesawief afafy
T ST Far g |

(V) TEAT ST 3 (HTTHET) F AIEAT & AT, S[SIed Ta YTATRIE HEATsl F1 Tae U Ga1d wedl g |
FEAT ST A AT TTTAET AT ST T SATSTAT AEATF: /T TG FLdqT g ST 1o TFAverd HASTh
ot &raes afefa (S1.S1.HT) F eI | THehl AR wEaTel & (o a1 ST A2y |

(vi) sTfarsTaT, Sreafors e Srerfors SuTel W FH F FH &7 a7 FAT T (H1.EH.) T 93F T F=1T F:aT gl
FAT AT (FV.HT.) F Tfdee w1 arafead garered, B @as af T F oe 8§ ey fEare! &
o T ST =R |

(Vi) TEETa HTAHH o AT AT o T reafors TTenhd Gsiishor Teohel J3TE FXar g |
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viii) T SRTEr % ForT Sreafores qTehd ISteheor TTERAT o7 T Ud SaTa Hear g |

ix) TSR BTt At g A Fram & qeatead g FrantE |as gt S g warg |

X) T FILOT U FTAT Fe sTafer, oid srater T W Terat il =T STl HLar g |

xi) HeT STafe, o q At i e qdrenent & fAvaer fFeuras #i1 gt % o 329 35q &7 Tod wear

Z|
(Xii) TET STATE, ST STATE T T TLATSAN H TIh ST =1 ATLAT oh HIHAT ol FRIT e g
(xiii) Srexforer sfafaferTt & srerforr Foiew v sraTeaT #r gRfaa Far 2|
(xiv) BT forw 24x7 Srexfors freas giaeT w1 Tauw Far g |
1.2 Sefors fawmr
Teoe § faaferfer draforr framr g
o wTUTE faET ua sttty (Hfues)
o oA vE He afemEitET (SH)
o HIATAHI, THGH T FTIITH (G (TATHTUH)

(
(
(
(

1.3 AT & AGL ATAH HIAHA

TAHT-T9T ¢ ITIH AT SF o FHiee/amell a1E % AqHIET & d18 919 ZIT Aa &dah HIART Hl
TEqTIaa AT ST JoRdT § AT FX0aE ALl o gardT ST Tehal g | T aqde § Meioied af.26. (3Ta
HTa) Frwd et aaarafer = o a7 91 gaer 8, Tearted F7ar 8

o T fasrr v sfdraifEeERy (fues)
o TorFcifAET UF AT AR (26)
1.4 i sax aas afaf (g sh.da)

ity wmas gEfa (ST s asft defoes ammar ST \Tas Teawd § gRErEd s S EenT g
SEATerd TR T 2, T ARt el s sTfargraT, Srerfore o ATeas | TarershTioit |t o7 dqerfEa ol
ST AT TereraRToft Hifa & e | 903 70 g1 396 a1 § yagahriott afufa &1 Fof sifaw grm qenfa
ST Sffam Fefter e i orfp yaerERThoofy afefy F o gefera =il st St 3 Mdea #3 si
TereeRToft afafa #1 seifaa w1 ¥ @, Fewwie sEe aaes i ssawiof afafy & 93 squeT
a1, At st i wrer ofF o erar gl At s wras afafy £ soF v deafoer s F dvw
H FH T AL R AT Ik g0 A9+ Aot 7 sAf¥erg @ @r Seem @Faniia s @as a@fa 18
gAtaa wat & =9 FamEen & G u asdt F=Et o aimarstt w1 are &war 7317 T 3= oA e
FEATH % AN 7T 3T g1 T 47 9 o #xa wm & i Femmeet fGew = & B =60 #7 Seae
Tel AT 8, T 39 U< o= * forw wererarfoft afffa o srexer v Soir Srom fArantie saw #=ras afeta s

TS 37T Ik (ROl & SeafOreR STAART &l Gr=ra 6T SITuar S S it Rrerartat 3 8
i) qT ITSTHH 3T FTAFHL 7 HIWS T TEqTIAT (R AT ST |
ii) TSI 3T TSI o6 shise oA HT HIde Hl Teqrad &nar ST |

iii) T H BT AAHIST TTSAHAT H AT 1T FTET (Faa 10% ) AT STTAT | FE T TSRO0 FIH
FT STt Jow | FOTE AT ST ATRU| TaerahToll JfHia 67 #5ET & TETq had SATET Hl e
orfers o= W o STa7 ST |

iv) Srerfore YEeie GedTeh AIAae] il TaerdhT <ol FiHfd &l Tearad oA ST |
V) BTAT i THETAT T &A1 <AT M Ivg AeAT0F ATHAT § TATg T TXHT &7 |

vi) SreafureR TiETET % dgd SeATIE T H HHSAL GIAT I Geqsh TRl TG HeAT |
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vii) iR w7 T FHen gl & forw qreaforr arese gt S wv sifaw w7 34T S 3w aefiren
AAATT | HATA HZAT |

viii) TTEIRA ST GEATeha Jeahl 6 LT TC AT TISHT &l TSR F AEed & UH Td7g & Hae 1
SreATOTeR FeATel o S ST o A g1, § Y=o fohar s |

ix) faw T Sreafor gATRr % o Fer SafAie 1 =9+ Sl GeAtors ST & a1 39 719 qrA1 HLAT|
Sreaforeh, STTErSTAT & YTH HeAT FiHId i [T9le U< &l T2 FEATs (Ul TEqd HLAT|

X) FEAT ¥, TATL, YTATHNE ke, HeT-AATd AT Aq-7afer qren, [ Trel, Toide aeh, ST a7
THALT ST HATAT ST ZEh! OET A T2d HeAT|

Xi) BTAT &l &0 =aert it orar & FRT w7 |

Xii) FeT AT /AT Aq-TATT § g Hl THATH T F THgT FIA & (0, TROTH/AN AT S 6 T8
AT IUTAT o forT IHT o oo $fiT |reqer &1 stfersTar, oreafore & 9oi|

Xiii) SATET o o H TLeAT Saef Tt Iearast Aefors STIART § ST HTAT |

Xiv) STTeAT FIRT Yoqa AT T AL, Al{ed de 9¥ TSI0T Fd | Tgo, AT & Alfed qIet 9 FATierd
SOfY T T390 |

ot &ras aiufT (S1.FS1ET) & S3==T FEEr

o TS, fawmit wma afeta (31T ERIEED
o T qaey
o X HHTH TEET FTAHH TATGHT AT FIE §, T AfeAford F2d g qaeT
o vt wras wfafa F o arfag v sre-aras g i)

A FET A FqqE § FFARr F Gt I w1l & ST 9 ad o7 g@e a9 & dd § omEr (9T gEm
TR FAIRT T 1S (T FTAFA T8l g 6 Rafa &, d19¢ a¥ & siq § 6737 =fu 7 amar 17 gred
Ao strade o g gAY a9 & dq § G Il FIRHT ST oTET 297 6 S1= | a9 & ofd § Fef 219
= |

TS, At @ae af|ia &7 /eI S gl e g AT Sl §3e, =anig
T TS T F1T FTA QT ATA FT 27 THAT g | TR T ST TGET KT FIARA hael Tk A0 a9 FT
g |

1.5 ga et iR o afafa (S

qHT IO ST Trear Fufa qeAfoes  Fearstt & arq-a7d qe-erate, siq-sare siv T Temst & fon

STeATOT S h STHTY, TEAT ol THA-FTLUT SHT/AT TS T STAEAT il TATT FLA 3T THITT FEA o o7

AfAfaE g1 HEA F GHI-ARO0 /AT 9o il HAGeAT |l GAT HATSh RN #TqH FIHG 6 FTI-97T
SreAfOreh ST o &7 |TAT FohaT ST ARl
THT AU 3T TLET FHTAr ST e &
o TS, THA HILUT ST TLAT AU FATSTH
o JoUF fAVTT #T UF Th17 Teey
TSI, THA IO 3 aieT afff 1 gigd gu aee
TSR, FHT IO S qrar Giufa #7 AW sTeqe, TaashRro aiffa & grr R S |
TSI FHT GO ST AT AT SF ST il (AT San = S0t 6 a1 Uee har S ashar
S| TSI THA FqTLO 37T TLreAT AT 7 FrATer a7 99 7 g7 Teha T 2l
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1.6 Fer A (F=me)
FeAT TTATATE FHeAT TqC T AT A GRIAT % ST U Fel o6 &T § AT A7 (A8 Fd gl Tk A<k 6 &

H, AT F TlatAter s=or oY 9iag T a1t i faar Bt €F s % qatug, =R o @94t a7 srfee

g1 BT AUl FeaT Tiaf=fer grer FreT of ATHer S Faa T G0 ol ATAT T Far g, T Her o

FATT = ToET AT AE1 o SA|T AT HHRIA Al STTASHAT o FHTLT U FHeAT o A0 o HIHA H, FeAT

sTafater g At agarfedt it SITAERIET 7§91 HAT AT 0| FEAT TTATHTE FT F99 Fd 5 o fQeneaer

feferfea &

i)ﬁﬁ%ﬁﬁmmw@ﬁ%m@am%mm%%ﬁmaﬁ$w%ﬁmﬁﬁumﬁm

i) e wiafAter a9 F frw =y St greds, 99 =t vow suEl F st & w1042 whar §
75% e e ATt Tl % Faw gt % forg 7.5 @sfidio 2

iii) FTAFHT TATGHIL I ATTSH T 6 o7efie, ag gAtEa o sroa & Fwar st % sifaw =27 +
orT it & = AaaT & AraTe 9% Aeaet sfiT Arshaitsre TehaT 7 arad AT St

1.7. T At (i)

FeAT AT HT SATTH 29T TEATAA-SATERTH TTHAT %0l Thed T ITA FHLAT & STAT Toh T[Orar = &l g | FeAT
afafa = @ SAE & fow gl § d@d@fed amr daftes g2 97 =391 #7290 % oo uw 9wt g, 59
TSI TR AT, GoAishe =geah, T3 3iT dad qeach, Trerhy =i, foreor agfa, sar ysedw sz
TTSIHRH & FIATUTAT 37 =t it wiatram & ot q2i F srmar, war afufa G ofr deafoer g2 o f
FAT L THRaT 8, O 9% TeohTel a1 o ¥ e =vd T g1 Feha | 2l

FeAT FTHT AT oA FHTAT &
srfersTar, srerforn
aeq farameTe
qHET G0, AT JTas Gt

o THEF FHEAT YiAfAter
2. Srerfores @
Sreforer =1 27 wET RO SEEY ud a9 gEEr § B € | HieEr st ¥ o S suey ger o
TS 21T 8 UF O9 U U & TeT § 9979 a7 ¢ | o7, SHTel 4% UF & g $if aeqreae o
TeTe it gareraRTreof affa g AR srRfeae Feey F SqaTT gl A9 T TIH TS F WAl
T Srerforss &7 T qreanra &1 Agiwor qeAfirsd  SIenT & 1T THe SEAT & h 97 AT ST v
Srexforer ToTEr % forw, Srerforr Fefe ¥ we-srafdr o siq-srafer oleqrsti 1 Sig &, v 70 Fr gt
# TorT Srexfores SeATall 7 e FEAT ATRT |
3. Srerforr Felex

SreATOreh o I T TEATT 6 G ! THT Hgea Ul qeATH #hl Fclah [Tt S o IFqEiehaor, gsiism, X
H ISR, TA-OSTIRT0T, FEATSAl shl LT, TEqTaST Teqd HedAT, TLIATT, HT TEqT FLAT, Tal S THT ahl
eI, WeT TR fowm afe draafors sheee § [Afde frar srom derfor Fefew st g sa= #r
TE FaTad fafEEt wr gereeRrrooft FfE g s % "o Srerforn ST g = fReT S

4. q1sT I 41

TEITH T AeATF FAST T TOTTAT T ITAT FeadT gl STIASTHTFRT AqeiTEa & FwHl o TS
T FHIEAT ST TLHET YTt atafd grr & Sar g1 @as wrwnd § amithd Sl w areawd
FEaTee H Sfeataa v #F iy g afora #3a7 smaeas g1 aqeer, Tar $iw afaser et #1
HTEAH SIS TT| 1.7, S, FTERT F [ a1 STAT o0l AT MY Tahe (el TAAT AT e o ol
FEFH F Sfern Igeat (FrEsm) i Fwrdaww & aformat (fsi) o= eame Ffaa we arer a3t T8 F e
FT FRSITe 3 &7 TATH FT| TSI | FRERT o T8 a9 | Aarqifehg gt gt F oo amrer gy
ST AR TSI H ATHIRT AT % qefelehl ARTAT hl F@TET o 6 q1F qra-3f=a: fAua o= 0 #§ off




[ 9T [I-@0€ 3(ii)] YR <hT TSI : STHIR 401

TETAd gET AR ATHT T F TTSTHH TEqTasl § HIA G0, Taaw 3T AR &A1 6 &5 § T TS0

EIGIRIEE:] T ElE
Y. 2.5 TTSIHH § TTSTFAT FIAFRHT il ST ied A0 § aufiha fohaT SIToa:

o FTHH A (FrE)

o gafeus wrawy (E)

o AT Fhfoqs (ATE)

TSI TEATAST § THT TISIHA] o (o0 (eeqq qTea-faawor g AT SaH Meifa q1ed T&ae it 89
TEA ST AT ST FAFH GA, FTAFT Th{oTHh 37T Gl ThfeTsh il T gHT oA 2

5. qaq

et ot ®Tas dY.2F #0999 F o sraeww g R strees e 21, aitia waa siwar aweEt i
Ratia s/ &1 ST w41 =T FEwT & gt g9 Teaawoft gtafa wr foe fro s =gl

5.1 &t.3%. FEAHT A TAq

A THFAFA | YA & o7, HEI A= G976 GFw S, AT 93N g0 999 999 97 Ateed

T AT A, sreeAor Aifq T At i, T AT ST R TSRt Fiuta a9t aEarastt wr e
FRT ST TAL F THT T[T FLA 6 [0 SAEF9TF ¢ AT ATATIh FEATaSl v (e T0T TAter & Haw
TEAT FEA AT AFLTFAT 21 ATAATT IEATAS oF AT § FREY oft sarer v sty a2y & Srosth s Al

w1 gt et atha sifafes smaes a7 a8 o 8, swfaw g 20 avg % sefaw =0 & yafaa st
Tl g srater & Ay Aaea® Afaih earas] Teqd Fi3d A0 SEH [Awa g 9% S|idH 9T
JarershTofy giufa gTer T8 ¥ AT STusm S5k ST, T997 1 TaernToit qiata grer v W & S aehar
g, afe are § oY, 7 ura AT g B ' T Fw Tor A gae i oY AT serer i AR G a9 51
BIGITERE IEEA A RCIRERIRIT

5.2 qTET T ArdeT

T % THT T T Fl ATET HT sATded HIT ST A I TIq F T Aaed ATET F JTET Fq
FIAHH I SN TRET RIT| T AT FIAHH § Fils GGATd ol SATHIT a1 § Al af STus|

5.3 Hig gt

TE A F BT G T4 TTH Fded o foIT STAT AT T2 F T o177 9o, T AL TS0 Al Fe[dl % a1 Afel
2 ST, fe BT FEwA H oA AT AT 8 ST uSeheor i I AT IHE g ATTHT % o srered ¥
AT gl TEATT UHUFSRET 6 [RTHaen & T ok aTIH FT| BT o TS0 il G o 918 HIARH
BTET T¥ et Tiagfa ST wrfer 7 e 3 gehame 2|

6. TSt
USTERTUT QreATOre YUTTeAT T U dgd Hecd Ul (GeaT gl 9T 11 il AreAfor Feiey § e ariai a7 #rdawa

F ST, T GHTST % oIT AT & 7 396 gRT TG AT ATl TSTRAT § TS0 FEAT SMaeTa

1 TfreReer 3 oy v e "efe g i gnf

6.1 SUTSY TefierTur wikaT

ST TOrsh AT GIRT FHTET USTIeRe 0T BIH JaTe FRaT SITORT| ST ETeT FHTel dstsheor TRt & onfae &:

i) SSTteRor i & fSfeaa sIarad qreaehdi I<h STHT HLAT|

i) FHTAT 1 T T A S foeer geret & et o aehra =1 s |

ii) USTeRor TSTEeY ¥ gEaTas F:AT| AeAfora ST FRT gHTel gshiwa & forg faega fRem-FAaer
AT i F e R S

6.2 T A gsfter

afe fft e wror s W anfe & Fror i g Ratua oSt i [  aifEt F e

TSR Fa | sramef g, a7 wr w1 SeAforg ferew & Ay 2w & ool & sfaw f[_fy g defer w
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T AT < SATUIHT (ST AT U qATg F g Ao astiwr #it sifaw &t 3% & gsfiwor # arer T
AT ST A TR FHIT FRT GH9I-999 92 T 0 TT [F T G F1 R T off Rafa §
BT AT 3 | Ushiewer i sifaw A & ara dsfreeor e fit srqata 921 <F Srusfi

6.3 T-vsfraer

T FHTET T Srerfork wfafafert £ A Foar i giaer F oo, = st F o g aeeas s

afard g T o afers a1 i amatas qEd § Tgdl, FIAHH /AT Thiodsd TSTwmH 6 o7 TSR FHid
= forT 0@ # q@ OSTeheor it TR 3 JTEAH F SO|T SYIET AT FY| | BT Td TS0 & & H HAE
/AT FIReTH TISIRA 6 (o1 STIHT THE WA 8 T8l FAHT TATZHIT ° TATg of Tohl &1 FHIAFRH SHL/AT
FehToTeh TTSIRHAT o foIT &F TS Il T8 o AT UL, FTF T a7 T HISdy (FsiHT) & e aw
TF GSI0r IERAT 93T 219 R 9T% TSR sEfed fRU STOR A sieed g & forw usfreReor Wi #
TAATIIT & & ST FETAT SITUIT| TSR0 & Tgel il TThAT o o7 Jahfcash TISTamAT #hl ol e Torn sIqenT
T 1., ST, FTT T a6l ST

6.4 TTSTHHAT HT ATSAT/SNSAT AT ITSTHAT & el

T ZTA o TTH STEAT0e hAe o AT ¥ H TS0 il FTaH g I TS0 | Tq TSR il STTEd
T geT T Tashed T 3T | ISiieneer #f sifaw fafer & arg gsfier whhar & Rt &1 o agoma 6t srqafa
TEl & STusfT|

6.5 BHTET WX AELAFATY

T G % GHTET AT T STT9THAT T IH 1A T TATEEAT % dad § A7 s7a7 2 oy gy dstisa 2 =
g1 T BT 39 TISIHHAT 6 (U IS0 HIT Sieg, q8/ag TAT ATSTA HeAT ATl & 3T IHHT 417 TAH
UH TSI A =1 H fears w1 i3 1 g UET Jreaw war § e o ag dstiga § 31 a8t v sy
Tl T Al (AT STUIT| U ST U HATHT ZHTG! o 2 ~I1aH 13 T3 37 ATEwad 26 T37 # fow
USHEREOT T TRAT 2, Sifad a9 FT SIEwe, ST o FTIwT aorgHe/Sr. 2.5 = Y. T g1 arg o T 2
Y TTEIRET B U ST T Ta9i foreren forT Sa« dsfisor e 8, 1S9 ot 1e | erferer R s

6.6 <re7fOres T F FHSTIT ST T YR

STeAToT: T H FHSL B 9g ¢ o AeAforss TREeT 9% W@ 37 § T Sa 79 FAFAT 6 JT a7 Tgo
Y % A /AT FHTRT (T SHTGT) 37T H AT Al FIATH AT AT Al 64T § | FHT @I A0 % FHIE0T
o7 TRl §, TATEST /AT 317 T (3AF) F o7 dSieRer Trearsnd (1) &1 A5l g, refore &7 | wHT aTe
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[FT. &. 52-2/2017-804.1]
qEa Y #g 7, o7 qi=a (q.f2r.)

NOTIFICATION
New Delhi, the 23rd October, 2019

S.0. 3823(E).—In exercise of the powers conferred by section 33 read with section 34 (1) (2) and (3) of the
Indian Institutes of Information Technology (Public-Private Partnership) Act, 2017 (23 of 2017), the Senate with the
approval of the Board of Governors, make the following Ordinances of Indian Institute of Information Technology,
Kota.
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1 INTRODUCTION

The Indian Institute of Information Technology, Kota (IIIT Kota) has been established in 2013 as a joint venture of the
Ministry of Human Resource Development and Government of Rajasthan with Industry Partners in Public-Private
Partnership Mode. IIIT Kota achieved the status as an ‘Institution of National Importance’ on August 9, 2017 through
‘The Indian Institutes of Information Technology (Public-Private Partnership) Act, 2017°.

This ordinance sets out the procedures and regulations for all B.Tech.(Undergraduate) programmes, current as well as
future, of study at IIIT Kota. The ordinance shall be binding on all parties concerned, including students undergoing
Undergraduate (UG) programmes, Faculty, Staff, Departments and Institute Authorities including academic committees
such as Departmental Undergraduate Committee (DUGC) etc.

1.1 ACADEMIC SECTION

The office of the Dean Academic is called the ‘Academic Section’. The Academic Section is responsible for the
implementation of the decisions taken on academic matters. Its functions are as follows:

i Receives, processes, and maintains all records relating to the undergraduate programmes including curricula,
courses offered, academic calendar, registration, leave, examinations, issuing grade sheets and transcripts, award
of degrees, scholarships and prizes.

ii. Issues necessary memoranda/orders pertaining to all academic matters.

1il. Acts as a channel of communication between the students, instructors, departments, DUGC, other academic
committees and the Senate.

iv. Forward the decision taken by the DUGC to the Senate with remarks of the Dean, Academic.

v. Supervision and conduct of lectures, tutorials and practical classes through Class Monitoring Team (CMT).
CMT must submit its report on weekly basis to Dean, Academic which should be shared with concerned
Convener DUGC for further action.

vi. Conduction of Class Committee (CC) meeting at least twice in the academic semester by the Dean, Academic
Class Committee (CC) report to be shared concerned Convener DUGC for further action.
Vii. Preparation of academic course registration package for different semester in UG programmes.
viii. Supervision and conduct of the academic course registration process in different semesters.
iX. Communicating the list of registered students to the respective Convener DUGC of different departments.
X. Issue of notification regarding time-table and scheduling of mid-term, end-term and supplementary
examinations.
xi. Constitution of flying squad for mid-term, end-term as well as supplementary examinations in order to ensure
fair examinations.
Xii. Handling of Unfair Means (UM) cases in mid-term, end-term and supplementary examinations.
xiii. Ensuring academic calendar is being followed with regard to all academic activities.
Xiv. Managing 24x7 academic feedback facility for students.

1.2 ACADEMIC DEPARTMENTS
The institute shall have following academic departments:

e  Computer Science &Engineering (CSE)
e Electronics & Communication Engineering (ECE)
¢  Humanities, Management& Applied Sciences (HMAS)

1.3 UNDERGRADUATE PROGRAMMES OF STUDY

The Institute shall offer or phase out the Undergraduate programmes with approval from appropriate bodies such as the
Senate / the Board of Governors from time to time. The Institute currently offers following B.Tech. (Undergraduate)
programmes having normal duration as 4 years or 8 semesters.

e  Computer Science &Engineering
¢ Electronics & Communication Engineering

1.4 DEPARTMENTAL UNDERGRADUATE COMMITTEE (DUGC)

The Departmental Undergraduate Committee (DUGC) shall look after all academic matters pertaining to the
Undergraduate programme(s) offered by Department and make recommendations to Senate through the Dean, Academic.
However the Senate retains the power of final review and the Senate decision shall be final with regard to academic
matters brought before it. In discharging its responsibilities and before making recommendations to the Senate, DUGC
may also take opinion of external experts, with prior approval from Senate. The DUGC shall meet at least twice during
an academic semester and should keep record of its decisions. The DUGC shall ensure that all the Rules and Procedures
given in this manual are adhered to and implemented without any change. While considering an issue if the manual does
not specifically mention something, the same shall be forwarded to Chairperson of the Senate for its consideration. The
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constitution of the DUGC and decisions by the DUGC shall be communicated to the Academic Section. The
responsibilities of the DUGC are:

i Proposing new courses and programmes to the Senate.
ii. Proposing Curriculum evaluation and Credit evaluation of courses to the Senate.
iii. Desirable modifications of courses already approved (upto 10% only). The modifications made must be reported

to the Senate in next meeting. On Senate approval only the modifications will be carried forward in the next
academic session.

iv. Proposing Academic performance evaluation criteria to the Senate.
v. Attending to problems of students and advising, counseling them in academic matters.
Vi. Assigning Mentor faculty to the academically deficient students under Academic Probation.
Vii. Finalization of academic course registration package for academically deficient students and communicating
them to the academic section.
viii. Display of course handouts indicating lecture plan based on syllabus and evaluation components within one
week of course allocation or start of the academic classes whichever is later.
ix. Selection of Class Representatives (CRs) for a given academic semester and sharing their names with Academic

Section. Submission of Action Taken Report (ATR) regarding Class Committee (CC) report received from
Dean, Academic.

X. Supervision and conduct of class tests, quizzes, practical tests, mid-term and end-term examinations,
supplementary examinations, project work, seminar and ensuring its quality.
xi. Monitoring quality of instructions to students.
Xii. To collect mid-term and/or end-term feedback anonymously, analyze the same for corrective measures after the
results/grades are declared and send the summary to the Dean, Academic.
Xiil. Submission of all examination related documents to the Academic Section at the end of the semester.
Xiv. Grade moderation of the submitted grade by instructors, before display of it on the notice board, as well as

display of moderated grades on the notice boards.

The constitution of the DUGC is as follows:

e Convener DUGC : Convener
e Head of the Department : Member

e Four faculty members including Programme Advisors, if any, of the Department : Members
e Two Undergraduate students* nominated to the DUGC : Members

* Note-Students currently must be branch topper at the end of third year and second year, among all the UG
programmes of the department. In case of no UG programmes by the department, student who is the overall topper
at the end of third year among all the UG programmes and branch topper at the end of second year by rotation
excluding the branch of overall topper at the end of third year.

Convener DUGC would be nominated by the Chairperson of the Senate. The duration of the Convener DUGC may be of
two years. The duration of the faculty and student members will be for one academic year only.

1.5 TIME-TABLE AND EXAMINATION COMMITTEE (TEC)

Time-table and Examination Committee (TEC) is mandated to prepare and publish institute time-table and/or seating
arrangement for academic classes as well as mid-term, end-term and supplementary examinations, as per academic
calendar. The institute time-table and/or seating arrangement must be shared with all Convener DUGC and Head of the
Department as well as Academic Section.

The constitution of the TEC is as follows:

e  Convener TEC : Convener
¢  One faculty member of each Department excluding Convener TEC department : Members

Convener TEC would be nominated by the Chairperson Senate. The Convener TEC may be rotated amongst faculty of
different departments. The duration of the Convener TEC may be of two year.

1.6 CLASS REPRESENTATIVE (CR)

CRs represent their class, acting as a link between students and faculties at the class level. As an individual, CR’s
conduct and opinion must be matured and without any kind of biases, be it gender or personal. CR should not take any
matter forward, which benefits only a few students, without taking permission of the entire class. In case of rescheduling
of a class due to unavailability of faculty, CR must communicate information to the fellow classmates. Following are the
guidelines for selecting a CR:

1. Respective Programme Advisor (PA) will make early announcement to their class, within 1*week of
commencement of the classes in the semester.
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il. Minimum academic criteria to become CR are 75% marks in 10+2 examination for the newly admitted
1*'semester students and 7.5 CGPA for the continuing students of the rest semesters.
iii. Under overall observation of Programme Advisor (PA), it will be ensured that a fair and democratic process

based on classmate voting is followed for the final CR selection.
1.7 CLASS COMMITTEE (CC)

The overall aim of CC is to improve quality of teaching-learning process, similar to ‘Quality Circle’. CC is an avenue to
discuss general academic issues related to students for ongoing semester, such as course handouts, evaluation
components, text and reference books, course coverage, teaching methodology, class performance, etc. Apart from issues
related to course curriculum and student feedback, CC may also discuss any academic issue which may require
immediate attention.

The constitution of the CC is as follows:

e  Dean, Academic

e All Head of Department

e All Convener DUGC

e All Class Representative
2 ACADEMIC SESSION

The academic session is divided into two parts namely ‘Odd semester’ and ‘Even semester’. For existing students, the
‘Odd semester’ begins in the mid July and the ‘Even semester’ ends in mid May. However, the actual date of the start
and end of the semesters shall be as per the Academic Calendar of the Institute approved by the senate. The start of
academic session for newly admitted first semester students will be decided by Academic Section based on counseling
schedule. For an academic semester, the Academic Calendar must provide academic classes for around 70 working days,
excluding the mid-term and end-term examinations.

3 ACADEMIC CALENDAR

The exact dates of all the important events such as orientation, registration, late registration, pre- registration,
commencement of classes, submission of documents, examinations, submissions of grades, winter and summer vacation,
mid-semester break, etc., during the Academic Session shall be specified in the Academic Calendar of the Institute. The
Academic Calendar shall be prepared by the Academic Section with prospective dates provided by the DUGC and
approved by the Senate.

4 CURRICULUM

The academic programmes of the Institute follow the credit system. The curriculum of the undergraduate programmes,
recommended by the DUGC, is reviewed and approved by the Senate. The students enrolled in the undergraduate
programme are required to earn specified number of credits as mentioned in the curriculum document. The medium of
instruction, examination and project reports will be English. The DUGC shall strive to design curriculum of all
programmes focusing on Programme Educational Objectives (PEOs) and Programme Outcomes (POs) in order to ensure
quality and technical competency of the students undergoing the programme. The curriculum must have common courses
for all the students enrolled in the first year of the programme. The curriculum must promote the technical competency of
the enrolled students in their own as well as related interdisciplinary fields. Additionally the curriculum document must
have adequate course representation in the field of Humanities, Management and Applied Sciences.

The courses in the curriculum of the B. Tech. programmes shall be classified in following categories:

e  Programme Core (PC)
e  Programme Elective (PE)
e Open Elective (OE)

The curriculum document must have detailed syllabus for all the courses including prescribed text books and reference
books as well as complete list of Programme Core, Programme Elective and Open Elective courses.

5 ADMISSION

Admission to any undergraduate B.Tech. programme requires that the applicant be eligible, go through the laid-down
admission procedure, and pay the prescribed fees. All admissions to the undergraduate programmes should be reported to
the Senate.

5.1 ADMISSION TO B. TECH. PROGRAMME

For admission to the B. Tech. Programme, the Institute shall follow all the policy, including reservation policy, as
notified by MHRD, Govt. of India from time to time. The Senate shall prescribe the documents to be submitted as either
Mandatory Documents which are required to be submitted at the time of admission or Additional Documents which are
required to be submitted within stipulated time duration. No admission shall be allowed in the absence of Mandatory
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Documents. The admission of those students who have not submitted all prescribed Additional Documents shall be
provisional. Such provisionally admitted students must submit the required additional documents within stipulated
duration failing which the provisional admission shall be cancelled by the Senate. Further, the admission may also be
cancelled by the Senate if, at a later time too, it is found that the student had supplied some false information or
suppressed some relevant information while seeking the admission.

5.2 ALLOTMENT OF BRANCH

The allotment of branch to a student shall be made at the time of admission. The students will have to pursue their
programme as per the branch allotted during the admission. No change in the branch or programme will be permitted
later.

5.3 REFUND OF FEES

The fees and other charges deposited by a first year student seeking admission will be refunded, after deducting charges
as applicable, if the student does not join the programme and leaves the Institute by applying for refund on or before the
date of registration. The Institute shall refund the fee as per the guidelines of the MHRD. Students shall be entitled to
caution money only if they leave the program after the registration date.

6 REGISTRATION

Registration is a very important part of academic system. All students are required to register in person for each semester
for the courses to be pursued by them, as per the programme, on the dates specified in the Academic Calendar. The sole
responsibility for registration rests with the student concerned.

6.1 SEMESTER REGISTRATION PROCESS

The Semester Registration Form shall be prepared by the Academic section. The semester registration process by student
involves:

i Submission of registration form containing duly approved courses.
il. Payment of semester fees and clearance of any outstanding dues of the previous semester.
iii. Signing the registration register.

Detailed guidelines for semester registration shall be prepared and communicated by the Academic Section.
6.2 LATE REGISTRATION

If for any compelling reason like illness etc. a student is unable to register by the specified dates of regular registration,
the student will be allowed to register till the last date of late registration specified in the academic calendar (which is
about one week from the last date of regular registration). Any student registering late will be required to pay a late fee as
decided by the Senate from time to time. In no case student will be permitted to register after last date of late registration.

6.3PRE-REGISTRATION

In order to facilitate proper planning of the academic activities of the next semester, it is essential and mandatory for the
eligible students to declare their intent to register for the programme and/or open elective courses in advance, before
actual start of the academic session, through the process of pre-registration. The students may seek advice from
Programme Advisor before filling their choices for programme and/or open elective courses in the pre-registration form.
Based on their choice given for programme and/or open elective courses, the courses will be allotted after completion of
pre-registration process on the basis of preference and CGPA of the student. This allotment will be automatically carried
forward in registration form for the student. The list of elective courses for pre-registration process shall be provided by
the DUGC to the academic section.

6.4 ADDING/DROPPING OF COURSES AND WITHDRAWING FROM COURSES

A student shall have the option to add or delete courses from his/her registration till last date of late registration as per the
academic calendar. No changes whatsoever would be allowed to be made in the registration process after the last date of
late registration.

6.5 SEMESTER LOAD REQUIREMENTS

The semester load requirement of a student is counted in terms of number of credits the student is registering. Every
student shall register for the courses that he/she wants to study for earning credits and his/her name will appear in the roll
list of each such course. No credit shall be given if a student attends a course for which he or she is not registered. A
student may register for a minimum 13 credits and a maximum of 26 credits during a regular semester, except in final
year, as advised by the Programme advisor/DUGC convener. The performance of a student in all the courses for which
he/she has registered shall be included in his/her grade card.
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6.6 REGISTRATION OF AN ACADEMICALLY DEFICIENT STUDENT

An Academically Deficient student is the one who has been put on Academic Probation since he/she has not earned
minimum number of credits either at the end of the first year and / or at the end of the semester (third semester onwards)
of their programmes. The deficiency may be due to poor grades, not registering course(s) for health and /or other
reason(s), etc. The registration of an academically deficient student is done as per the recommendations of respective
DUGC. Normally, the semester load in terms of credits registered for academically deficient student is less than that for
academically non-deficient students. Therefore, the regular programme is slow paced for academically deficient student
but the maximum duration of the programme shall not be changed. All such cases have to be reported to the Senate.

The progress of academically deficient students must be monitored continuously during the ongoing semester. Following
scheme shall be used for advising academically deficient students under academic probation:

i.  The students on academic probation in each programme will be put under a departmental senior faculty as
his/her Mentor faculty. The Mentor faculty would be identified by the DUGC.

ii. A meeting of the Mentor faculty with Dean, Academics and Convener DUGC would be held at the beginning of
each semester for coordination of the advising process.

iii. A student on probation is expected to be in close contact with the Mentor faculty by meeting him/her at least
once every 2 weeks for the entire duration of academic probation.

iv. The Mentor faculty will make the student specific academic plan and present it to the DUGC. In this regard the
mentor faculty is expected to closely interact with the student as well as parents, identify specific academic
problems, formulate an academic plan and target(s) for the semester, manage and track academic progress
of the student including academic attendance, and make recommendation about registration continuation /
termination.

v. DUGC shall analyze the Mentor faculty reports and make recommendation on the registration continuation /
termination to the Dean, Academic.

vi. While considering any appeal from an academically deficient student for continuation of registration, the Dean,
Academic would consider whether the student has met the Mentor faculty on the regular basis and whether
the student was regular in academic classes.

vii. Registration of a student under academic probation will not be approved if the student does not comply with the
process of meeting the Mentor faculty. The student will be required to withdraw from the semester.

6.7 CANCELLATION OF REGISTRATION

Absence for a period of three or more weeks at a stretch during a semester shall result in automatic cancellation of the
registration of a student from all the courses in that semester. The names of such students may be informed to the Dean
Academic by the Head of the Department on the recommendations of the DUGC. All such cases have to be reported to
the Senate.

7 TEACHING
7.1 APPROVAL OF COURSES

Each course along with its alphanumeric code, weightage in terms of credits, and category in terms of programme core /
programme elective / open elective shall be approved by the Senate. Only approved courses shall be offered during any
semester.

7.2 LIST OF COURSES

The list of courses to be offered by a department programme is finalized before the beginning of the semester by the
concerned DUGC of the Department as per the curriculum document of the programmes approved by the Senate.

7.3 CONDUCT OF COURSES

Every course offered by a Department shall be coordinated by a Course Coordinator appointed by the DUGC of the
Department. The Course Coordinator may be assisted by a number of Course Instructors if required. The Course
Coordinator shall have full responsibility for the course taught by each Instructor. He shall coordinate the work of other
Course Instructors involved in that course in respect of their participation in various activities related to the course
including conducting the course, continuous evaluation of the students through tests, quizzes, assignments, Mid-Term
and End-Term examinations and the award of the grades. The Course Instructors shall be assisting the Course
Coordinator in conducting examinations and the compilation of grades centrally.

7.4 AUDITING OF A COURSE

A student may audit a course in addition to the prescribed academic load requirement with the permission of the Course
Instructor. There will, however, be no obligation on the part of department to reschedule the time-table if any clash
arises. Under this arrangement, the student is simply auditing the course and no grades are awarded for an audit Course.
The Course Instructor may issue a certificate of completion of the course.
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7.5 CREDIT SYSTEM

Evaluation procedure follows a model of credit system and a suitable grading system for under graduate programmes of
the institute. Generally, a student shall be evaluated for his/her academic performance in a course through Class Work
Sessionals such as tutorials, practicals, home work assignments, seminars, quizzes, Mid-Term Examination (MTE), and
the End-Term Examination (ETE). However, for few specific courses, a student shall be evaluated on the basis of class
work sessionals only.

7.6 COURSE CREDITS

The academic programmes in the institute shall be based on Semester System: Odd and Even Semesters in an academic
year. In each semester a number of courses shall be offered as per the course structure of the curriculum document
approved by the Senate from time to time. Each course shall have an integer number of credits assigned to it by the
Senate that reflects its weightage and depending upon the academic load of the course assessed on the basis of
weekly/total contact hours of lecture, tutorial and laboratory classes.

The number of credits of a course in a semester shall ordinarily be calculated as given in Table 1(Page 13).

Table 1. Credit Assignment to a Course

Component Contact hours Credit assignments
1 human hour* per week i.e. 14 human hours per semester 1
Lecture (L)
3 human hours per week i.e. 42 human hours per semester 3
Tutorial (T) 1 human hour* per week i.e. 14 human hours per semester 1
2 human hours* per week i.e. 28 human hours per semester 1
Practical (P)
3 human hours per week i.e. 42 human hours per semester 2
Seminar / N )
Project / 1 human hours* per week i.e. 14 human hours per semester 1
Dissertation
(D) 6 human hours per week i.e. 84 human hours per semester 6

*Note- 1 human hour is equivalent to 55 minutes of engagement.

8 EVALUATION SYSTEM
8.1 CONTINUOUS ASSESSMENT AND SCHEME OF EXAMINATION FOR REGULAR SEMESTER

The evaluation of students in a course is a continuous process and is based on their performance in Class Work
Sessionals (CWS), Mid-Term Examinations (MTE), and End-Term Examinations (ETE). The Class work Sessional
Exams shall include quizzes, tutorials, home work assignments, term papers, seminars, surprise / class tests, Group
activities etc., and may be conducted by the Course Instructor/ Coordinator during the semester as per his/her course
plan. Laboratory courses will have Practical Sessionals (PRS) such as practicals, field work etc and a Practical End-Term
Examination (PRE). The distribution of weightage of marks for each component shall be announced by the Course
Coordinator at the beginning of the course. There shall be a Mid-Term Examination (MTE) for all theory courses. There
shall be an End-Term Examination (ETE) for all theory courses and a Practical End-Term Examination (PRE) for all
laboratory courses. It is mandatory for a student to appear in End-Term Examination (ETE) and Practical End-Term
Examination (PRE). Currently, for following courses only, continuous assessment is regarded as final: OTP101 (Creative
Arts / Liberal Arts), CSD309 (Technical Presentation / Seminar — I), ECD304 (Technical Presentation — I), CSD407
(Technical Presentation / Seminar — II), ECD403 (Technical Presentation — II).

A typical distribution of weightage given to each component during continuous assessment is suggested in Table 2 (Page
14).

Table 2. Distribution of % Weightage of marks for a Course

A. | Continuous Assessment Examinations

Particulars of Course Theory | Lab

1 Assignments / Tutorials / Class Performance / Quizzes / Term Project (CWS) 30%

2 Mid-Term Examination (MTE) 30%
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Practical Sessional Marks (PRS) Laboratory Record Marks (based on continuous
3 assessment of lab/ Practical works considering regularity and timely submission of 60%
lab records)

60

Total Weightage of A %

B. | End Term Examinations (ETE)

1 End-Term Examination (ETE) 40%

Practical End-Term Examination (PRE) Lab experiment/Procedure writing/ Tabulation/

Innovation etc. as applicable and Viva-Voce 40%

Total Weightage of B 40%

8.2 EVALUATION PROCEDURE

The course coordinator, in coordination with course instructor, is responsible for setting the question paper and
maintaining its secrecy, conducting the examination of a course, evaluating and awarding the grades. Complete
transparency shall be maintained in the evaluation system. The Course Coordinator/Instructor will ensure coverage of all
the contents of a course taught during the semester as per course syllabus mentioned in the curriculum document. The
end semester examination question paper shall coverall the sections of the course. The graded scripts of quizzes, surprise
tests/ periodical tests as well as answer books of Mid-Term and End-term examinations are required to be shown within a
reasonable time-frame or as per timeline given in the academic calendar. The discrepancies, if any, in the evaluated
scripts as well as answer book, as may be pointed out by any student, may be rectified by the course coordinator and
thereafter the result may be finalized.

The Course Coordinator/Instructor will prepare the complete course file having following documents:

Course Objectives

Lecture wise breakup of syllabus covered during semester (course plan)

Attendance record

Quizzes/Tutorial sheets/Assignment sheets (with model answer sheet)

Question papers of Mid-Term/ End-Term /Practical Examinations and List of Projects
Complete details of marks with final grades

The evaluation of B. Tech. Project — I and Project — II shall be done by the committee consisting of:

®  Project Coordinator(s)

e An External Examiner nominated by Dean, Academic from the panel of examiners submitted by DUGC. (for
Project — II End-term Examination only)

e  Project Supervisor(s)

e Two faculty members nominated by concerned Head of Department

¢  One faculty member nominated by other Head of Department (for Project — II End-term Examination only)

8.3RULES FOR SUPPLEMENTARY EXAMINATION

i The supplementary examinations will be conducted every year in the month of July and results shall be declared
before the commencement of next academic year.
il. Notification for supplementary examination shall be published by the Academic Section.
iii. A student wishing to appear in the supplementary examination has to pay the required fee by due date.
iv. Only those course(s) in which ‘FP’ i.e. ‘Failed due to Poor Performance’ grade is awarded can be registered for

the supplementary examination. Course in which ‘FA’ i.e. ‘Failed due to Attendance Shortage’ is awarded has
to be registered in the regular semester as per the registration rules.

v. If ‘FP’ grade is awarded in any course(s) in a supplementary examination, the course(s) shall be registered in
regular semester or in the supplementary examination to be held in the next year.
Vi. The registration of any student will be limited to a maximum 13 credits in the supplementary examination.
vii. The supplementary examination is not meant for improvement.
viii. The maximum grade that can be earned in supplementary examination is limited to ‘DD’ i.e. ‘Marginal’.
ix. A separate grade sheet will be issued for these supplementary examinations.
X. The weightage of different components for the computation of grades of the course, for which the student

appears in the supplementary examination, shall be as shown in Table 3 (Page 16):
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Table 3.Supplementary Examination Components

Component Weightage Remarks
Theory courses:
Supplementary Examination

100% Marks in supplementary examination
(examination duration 3 hours)
Laboratory courses:
Supplementary Examination

50% Marks in supplementary examination
(examination duration 2 hours)
Practical Sessional 509 Carried forward from registered

(%

(regular semester assessment by faculty) regular semester

9 GRADING SYSTEM
9.1 GRADES AND GRADE POINTS

The academic performance of a student shall be graded on a ten point scale. “A teacher is the best judge in awarding the
grades”. However, he/she has to be impartial, logical, consistent, and maintain complete transparency while awarding
grades. At the end of the semester a student is awarded a letter grade in each of his/her courses taking into account
his/her performance in the various examinations, quizzes, assignments, laboratory work etc., besides regularity of
attendance in classes. The institute will follow absolute grading or statistical grading according to the number of the
students registered in a particular course. The awards/grades are submitted in the Dean Academic office positively within
the prescribed time limit as announced in the academic calendar after the End Term examination.

There are eight letter grades: AA, AB, BB, BC, CC, CD, DD, FP and FA that have grade points with values distributed
on a 10 point scale. In addition to these, the letter grades I and W are used which stand for Incomplete and Withdrawal
respectively. The letter grades and the corresponding grade points on the 10-point scale are as given in Table 4 (Page 17).

i.  The course(s) in which a student has earned ‘FP’ grade will be termed as back-log course(s). Such courses can
be cleared either through Supplementary Examination or registering for the regular semester in which the
courses are offered. If a student obtains ‘FP’ grade for the Programme / Open elective courses, he/she will
have to take the same courses for Supplementary Examination.

Table 4. Grades and Grade Points

Academic Performance Grades Grade Points
Outstanding AA 10
Excellent AB 9
Very Good BB 8
Good BC 7
Average CC 6
Below Average CD 5
Marginal DD 4
Failed due to Poor Performance FP

Failed due to Attendance Shortage FA -
Incomplete I -
Withdrawal w -

ii. ‘FA’ grade is awarded to a student who is not allowed to appear in end semester examination in a particular
subject due to shortage of attendance, though he might have undergone other components such as mid
semester exams, assignments, class tests, projects etc. Such a student will be required to repeat the course in
which he/she has secured ‘FA’ grade in the regular semester.
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iii.

iv.

Vi.

If a student obtains ‘FP’ or ‘FA’ grade for the Programme / Open elective courses, he/she may have to take the
same courses or any other course from the same category.

‘I’ grade refers to an ‘incomplete’ grade, which is required to be converted into a regular letter grade. A student
may be awarded the grade ‘I’ (Incomplete) in a course if he/she has missed the end semester examination,
for a genuine reason which is in the knowledge of DUGC and the concerned Instructor but has done
satisfactorily in all other parts. An ‘I’ grade is not awarded simply because a student has failed to appear in
examination(s). An ‘I’ grade must, however, be converted by the Course Coordinator into an appropriate
letter grade within ten days from the completion of end semester examinations and communicated to the
Dean Academic office by the last date specified in the academic calendar. Any ‘I’ grade still outstanding
two days after the last scheduled date, shall be automatically converted into ‘FA’ grade.

An ‘T’ grade may be given for B.Tech. Project — I and Project — II courses only on medical grounds. ‘I" Grade
awarded for incomplete Project work will be converted to a regular grade on the completion of the Project
work and its evaluation. The student concerned shall have to present his/her work to the Evaluation
Committee for the Project latest by due date mentioned in the academic calendar. If the department feels
that a student has to complete his/her project in another semester, the DUGC shall advise the student to get
formally registered in the subsequent semester.

‘W’ Grade refers to withdrawal from the courses.

9.2 GENERAL GUIDELINES FOR THE AWARD OF GRADES

The following are the general guidelines for the award of grades:

i.
il.
iii.

iv.

Vi.

vil.
viii.
iX.

X1.

Xii.

Xiii.

All evaluations of different components of a course announced in the course plan shall be done in marks for
each student.

The marks of various components shall be added to get total marks secured on al00 point scale for both theory
courses and laboratory courses.

For less than 30 students in a course, the grades shall be awarded on the basis of natural cut-off in the absolute
marks.

For more than 30 students in a course, the absolute or statistical method shall be used for the award of grades
with or without marginal adjustment for natural cut-off. The overall distribution of different grades must be
as indicated in the statistical distribution.

The ‘AA’ grade shall not be awarded for percentage of marks less than 80% under any circumstance.

There shall not be more than 10% and 15% (rounded off to integer value) ‘AA’ and ‘AB’ grades respectively in
all courses, with currently exception for following courses: OTP101 (Creative Arts / Liberal Arts), OTP103
(Introduction to Engineering Creativity, Innovation and Design), OTD102 (Independent Project), CSD309
(Technical Presentation / Seminar — I), ECD304 (Technical Presentation — I), CSD407 (Technical
Presentation / Seminar — II), ECD403 (Technical Presentation — II), CSD300 / ECD302 (Project — I),
CSD405 / ECD401 (Project — II), CSP408 (Survey / Thought Based Project).

The ‘DD’ grade shall not be awarded for percentage of marks less than 35% under any circumstance.

No student having 40% or more marks would be awarded failing grade ‘FP’.

The provisional grades shall be awarded by the Coordination Committee of the course headed by the Course
Coordinator and consisting of all the Instructors involved in that course. The Course Coordinator shall have
full responsibility for this purpose.

For courses with zero weightage such as Audit course no grades are awarded.

The Course Coordinator shall submit the verified hard-copies of grades of the course to Convener, DUGC for
onward transmission to Dean Academic office. The Course Coordinator shall submit the soft copy of the
grades of the course as per institute norms.

The DUGC shall be responsible for adherence to the guidelines for the award of grades and shall be responsible
for the display of grades on the Departmental Notice Board. Convener, DUGC shall also retain the record
copies of the marks and the grades along with the statistical parameters for all the courses. All the final
grades shall be communicated to the Academic Section within seven days from the last date of the End-
Term Examination.

The awarded grades may be moderated by a Grade Moderation Committee if required.

9.3 ABSOLUTE METHOD FOR AWARD OF GRADES

The award of grades based on absolute marks out of 100 shall be based on the marks distribution as given below in Table
5. The grade boundaries as indicated above may be marginally adjusted and the upper and lower limits are subject to
limitations of percentage of marks.

Table 5. Grades according to Absolute marks

Lower range of marks Grade Upper range of marks

90 < AA <100
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80 < AB <90
70 < BB <80
60 < BC <70
50< CcC <60
40 < CD <50
35< DD <40

FP <35

9.4 STATISTICAL METHOD FOR THE AWARD OF GRADES

For 30 or more number of students in a course, the statistical method shall invariably be used with marginal adjustment
for natural cut off. The Mean and the Standard Deviation (c) of marks obtained of all the students in a course shall be
calculated and the grades shall be awarded to a student depending upon the marks and the mean and the standard
deviation as per Table 6 given below.

Table 6. Statistical Method for Grading

Lower range of marks Grade Upper range of marks
Mean + 1.5 o< AA
Mean + 1.00< AB <Mean+1.50
Mean + 0.5 o< BB <Mean + 1.0c
Mean < BC <Mean+0.5¢6
Mean - 0.5 o< CcC < Mean
Mean - 1.0 6< CD <Mean-0.5¢c
Mean - 1.5 < DD < Mean - 1.0c
FP <Mean-15¢

9.5DEPARTMENTAL ACADEMIC APPEALS COMMITTEE

The Dean, Academic may appoint the Departmental Academic Appeals Committee if required for moderation of grades
awarded in a course. The Course Coordinator/ Course Instructors shall also be members of this committee.

9.6 SEMESTER GRADE POINT AVERAGE (SGPA) AND CUMULATIVE GRADE POINT AVERAGE
(CGPA)

The letter Grades awarded to a student in all the courses (except audit courses) shall be converted into a semester and
cumulative performance index called the Semester Grade Point Average (SGPA) and Cumulative Grade Point Average
(CGPA).The SGPA is an indicator of the overall academic performance of a student in all the courses she/he has
registered during a given semester. Similarly, the CGPA indicates the overall academic performance of a student in all
the courses registered & successfully earned credits up to and including the latest completed semester. It is computed in
the same manner as the SGPA, considering all the courses.

SCG.

SGPA=11——

%C

where,
C; Number of credits earned in the i course of Semester for which SGPA is to be calculated.
Gi Grade points earned in the i" course.

i 1,...n represent the number of courses in which a student is registered in the concerned semester.
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where,

G Number of credits earned in the /" course of Semester for which SGPA is to be calculated.

G; Grade points earned in the /" course.

J 1,...m represent the number of courses in which a student was registered & has successfully earned credits up to

the semester for which CGPA is to be calculated.
10ATTENDANCE, ABSENCE AND LEAVE
10.1 ATTENDANCE REQUIREMENT

All the undergraduate students are expected to be present in every lecture, tutorial and practical classes scheduled for
them. An undergraduate student must have a minimum attendance of 75%of the total number of classes including
lectures, tutorials and practicals held in a course in order to be eligible to appear in the End-Term Examination for that
course. A student should meet the above attendance requirement irrespective of the number of days; he/she is on medical
and /or other leave for any reason whatsoever. Attendance of the students shall be monitored and displayed during a
semester as per the guidelines approved by the DUGC.

The names of the students who have remained absent with or without leave, for more than 25% of the actual classes held
in a course during the semester will be intimated by the Course Coordinator to the Convener DUGC as per deadline
given in the Academic Calendar. The Convener DUGC will consolidate the list for all such students for all the courses
and display it on the Departmental notice board. The list of such students shall also be forwarded to the Dean,
Academics. These students shall not be allowed to appear in the End-Term Examination of that course and shall be
awarded ‘FA’ i.e. ‘failed due to Attendance Shortage’ grade irrespective of their performance in Class Work Sessionals
(CWS) and Mid-Term Examination (MTE).

10.2 ABSENCE IN END TERM / MID TERM EXAMINATION

If a student is absent during End-Term Examination of a course due to medical reasons or other special circumstances,
he/she may apply for the award of 'I’ i.e. ‘Incomplete’ grade to the Convener DUGC of the concerned Department
offering the course, through the Course Coordinator provided that he/she has attended at least 75% of the classes held.
The Convener DUGC in consultation with Course Coordinator may grant this request under intimation to the Academic
Section. A second examination shall be held normally within ten days of the last day of End-Term Examination to
convert ‘I’ grade to proper letter grade. A student, who fails to appear in the Mid-Term Examination due to sudden
illness or mishap/accident and is supported by Medical Certificate, may be allowed to take another examination within
two weeks of the exam with the permission of the concerned Course Coordinator with intimation to Convener DUGC.
The application for second examination on medical grounds should be supported by a Medical Certificate of the Institute
Medical Superintendent or in his/her absence by the Medical Officer of the Institute. If, however, a student is outside the
Campus at the time of illness or a mishap/accident, his/her application should be supported by a Medical Certificate
issued by a Medical Officer of the rank of the Deputy Chief Medical Officer or above, of the concerned District.

10.3 COURSE WITHDRAWAL

A student who wants to withdraw from a course shall apply, under the advice of his/her Programme Advisor, through the
Convener DUGC to the Dean, Academic on a prescribed form within one week from the end of the Mid-Term
Examination. If his request for withdrawal is granted, it will be recorded in the registration record of the student and the
concerned Course Coordinator will be informed about it. The student will be awarded a ‘W’ i.e. ‘Withdrawal’ grade at
the end of the Semester.

10.4 SEMESTER WITHDRAWAL

A student who is unable to attend classes due to extraneous reasons such as medical etc. for more than four weeks in a
Semester, he/she may apply to the Dean, Academic through Convener DUGC, for withdrawal from the Semester, which
shall mean withdrawal from all the registered courses in the Semester. However, such application, with supporting
documents, shall be made under the advice of the Programme Advisor, as early as possible and latest before the start of
the End-Term Examination. Partial withdrawal from the semester shall not be allowed. A student will be permitted for
semester withdrawal only twice in the entire duration of his programme.
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11 ACADEMIC PERFORMANCE REQUIREMENT
11.1 CREDIT REQUIREMENT

A student is required to earn the credit requirement as per respective programme to be eligible for the award of the
degree. The credits for the courses in which a student has obtained ‘DD’ i.e. ‘Marginal’ grade or higher shall be counted
as credits earned by him/her.

11.2 MAXIMUM AND MINIMUM DURATION

The minimum and maximum permitted duration of each academic programme will be determined in terms of number of
registered regular semesters. Any semester in which a student has registered for a course will be called a registered
regular semester subject to the following:

i.  Only the Odd and Even semesters of an academic year can be registered regular semesters.

ii. A semester when a student has been granted semester withdrawal will not be considered as a registered regular
semester.

iii. A semester in which a student has been suspended on disciplinary grounds will not be counted as registered
regular semester.

The minimum and maximum permissible number of registered regular semesters for completing all degree requirements
shall be 8 and 14 respectively.

11.3 MINIMUM REQUIREMENTS FOR CONTINUATION OF REGISTRATION, TERMINATION / YEAR-
BACK, PROBATION AND WARNING

A student is expected to earn at least 26 credits at the end of the first year in order to continue registration i.e. to be
promoted to third semester / second year. If a student does not meet this criterion, his/her performance is classified as
‘Academically Deficient’. The student may opt to start the programme a fresh in the first year by requesting ‘Year Back’
option, or else his/her registration will be terminated. The option of the year back is available only once in the first year.

i. If a student chooses ‘Year Back’ option after the first year, then his/her credits earned and semester registered
will be carried over. The Year Back option will be permitted only once in the first year. If at the end of first
year after Year Back, the earned credits are less than 26, then the registration will be terminated.

ii. Each student is expected to earn at least 13 credits in each registered semester. If the performance of a student at
the end of any registered semester is below this minimum acceptable level, then he/she will be put on
Academic Probation, a written warning shall be given to him/her and written intimation sent to the parents
by the Academic Section.

iii. A student placed on Academic Probation shall be monitored, including mandatory attendance in all classes and
mentoring. The academic performance of each academically deficient student is monitored by Mentor
faculty.

iv. From the second year and onwards if the performance of a student on probation does not meet the criterion in
section 11.3(ii), then the student would face termination, and will be permitted to register by the Dean,
Academic only if Mentor faculty and DUGC makes a favourable recommendations.

v. Maximum and minimum numbers of registered credits for regular semester are26 and 13 respectively, except in
final year.

12 TERMINATION OF ENROLMENT TO THE PROGRAMME

The enrolment of the undergraduate programme (B.Tech) of a student may be terminated by the Senate for following
cases:

i. A first year student, who is continuously absent from the classes for more than four weeks without authorized
leave.

ii. Student is absent without authorized leave of absence for a major part of thesemester and did not appear in the
end-semester examination of the courses in which he/she is registered.

iii. Student fails to report and register by the last date of late registration.

iv. Student is on academic probation and fails to satisfy the academic conditions in a particular semester.

v. Student involves self, in violation of the code of conduct, in ragging, etc and is punished on disciplinary
grounds, in accordance with the Code of Conduct for the Students.

The Course Coordinator shall bring it to the notice of Convener DUGC the as the case may be, for information to the
Academic Section. The names of such students should be removed from Institute rolls. The communication regarding
termination of enrolment shall be issued by the Academic Section on the recommendation of DUGC.
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12.1 APPEAL AGAINST TERMINATION

A student whose enrolment has been terminated, may appeal to the Chairperson, Senate giving fresh reasons for
reconsideration within fifteen days from the date of issuance of the communication of termination and the appeal will be
disposed off within fifteen days. If the appeal is allowed, his/her registration and enrolment shall be restored.

13 GRADUATION

A student is deemed to have completed the requirements for graduation if he/she has met all the academic requirements
of the concerned programme and has paid all dues to the Institute and the Hostels, and no case of indiscipline is pending
against him/her.

14 DEGREES & TRANSCRIPTS
14.1 AWARD OF DEGREES

A student who completes all the graduation requirements is recommended by the Senate to the Board of Governors for
the award of the appropriate degree in the ensuing convocation. The degree can be awarded only after the Board of
Governors accords its approval.

14.2 WITHDRAWAL OF THE DEGREE

Under extremely exceptional circumstances, where gross violation of the graduation requirements is detected at a later
stage, the Senate may recommend to the Board of Governors for withdrawal of a degree already awarded.

14.3 TRANSCRIPTS, DEGREES AND OTHER CERTIFICATE
Additional transcripts, Duplicate Degrees/Certificate can be obtained on the payment of prescribed charges.
15 SCHOLARSHIPS, PRIZES AND MEDALS

The Institute shall award the merit based scholarships, fee-waivers, SC/ST category Institute scholarship and such other
scholarships as per approval of the Senate / the Board of Governors / appropriate body of the institute. The other
scholarships may be instituted by grant from individuals, trusts, organizations and the Governments with a view to
provide financial assistance to needy students under the terms and conditions specified by the Institute.

Announcements of these scholarships stating eligibility and the number and value of scholarships etc. shall be made
while inviting applications from time to time.

16CONDUCT AND DISCIPLINE
16.1 THE HONOUR CODE

Each student shall conduct himself/herself in a manner befitting his/her association with an Institute of national
importance. He/she is expected not to indulge in any activity, which is likely to bring down the prestige of the Institute.
He/she should also show due respect and courtesy to the teachers, administrators, officers and employees of the Institute,
and good neighborly behavior to fellow students. Due attention and courtesy is to be paid to visitors to the Institute and
residents of the Campus.

Lack of courtesy and decorum, unbecoming conduct (both within and outside the Institute), willful damage and/or
removal of Institute property or belongings of fellow students, disturbing others in their studies, adoption of unfair means
during examinations, breach of rules and regulations of the Institute, noisy and unseemly behavior and similar other
undesirable activities shall constitute violation of the Honour Code for students.

Ragging in any form is strictly prohibited and considered a serious criminal offence and violation of the honour code.
Involvement of a student in ragging may lead to his/ her expulsion from the Institute.

Each student must submit an undertaking to uphold the Honour Code at time of admission. The student may be reminded
to read the Honour Code during registration process of each semester.

16.2 DISCIPLINARY ACTIONS AND RELATED MATTER

Violation of the Honour Code shall invite disciplinary action which may include punishment such as reprimand,
disciplinary probation, fine, awarding Black dots, debarring from examinations, withdrawal of scholarship and/ or
placement services, withholding of grades and/or degrees, cancellation of registration and even expulsion from the
Institute.

i.  Indiscipline - The Faculty member/Course Instructor shall have the power to take appropriate action against a
student who misbehaves in his/ her class with intimation to DUGC and Dean Academic.

ii. Unfair Means - The Course Coordinator/ Instructor of a course shall have the power to debar a student from the
examination in which he/she is detected to be using unfair means. All such cases should be brought to the
notice of the Dean Academic along with all the supporting evidences. All such cases shall be looked into by
a standing committee consisting of the following officials:
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e Dean, Academic : Chairperson
e  Concerned Head of the Department : Member
e  Concerned Convener DUGC : Member
¢ Two nominees of Chairperson, Senate : Members

Dean, Academic shall prepare the guidelines for unfair means which shall include list of action that may be
construed as unfair means and norms for punishment. The guidelines shall include the list of preventive
measures on part of invigilator such as announcement about unfair means in the examination hall just
before commencement of examination. The guidelines shall be approved by the Senate. Academic Section
must circulate these guidelines before the commencement of Mid-term and End-term examinations.

iii. Stay at Hostel - The Dean (Student Affairs) / Chief Warden / Warden of a Hostel has the power to reprimand,
impose fine or take any other suitable measure against a resident who violates either the Honour Code or
rules and regulations pertaining to the concerned Hostel.

Violation of the Honour Code by an individual or by a group of students can be referred to Institute Disciplinary
Committee (IDC) whose constitution shall be as under:

e  Dean (Student Affairs) / Chief Warden : Chairperson
e Dean Academic : Member
e All Head of Department : Member
e Registrar : Member
e Warden of the hostel, in order of seniority : Member

A student, teacher or other functionary of the Institution can refer a case to this committee for consideration. Further, in
very exceptional circumstances, the Chairperson (Senate) may appoint a special committee to investigate and/or
recommend appropriate action for any act of gross indiscipline involving an individual or a number of students, which, in
his/her view, may tarnish the image of the Institute. The recommendation for any action, including expulsion of a student
from the Institute, shall be referred to the Chairperson, Senate for its final decision.

The Senate may not recommend a student, who is found guilty of some major offence, to the Board of Governors for the
award of a degree/diploma/certificate even if he/she has satisfactorily completed all the academic requirements from time
to time.

17 WAIVER CLAUSE

The procedures and requirements set out in this manual, for the Ordinances and Regulations other than in Sections 5, 8,
9, 10.1,11, 12, 13 and 14 may be waived in special circumstances by the Chairperson, Senate on the recommendation of
the DUGC. All such exceptions are, however, reported to the Senate in the immediate next meeting.

18MIGRATION
Migration from and to other institution/University shall not be permitted during the semester.
19 AMENDMENTS

Notwithstanding anything contained in this manual, only the Senate of the Indian Institute of Information Technology,
Kota reserves the right to modify/amend without notice the curricula, procedures, requirements, and rules pertaining to
its undergraduate programmes.

20 INTERPRETATION

Any doubt or dispute arising about the interpretation of the Ordinance shall be referred to the Chairperson Senate whose
decision shall be the final.

[F. No. 52-2/2017-TS.I]
SUKHBIR SINGH SANDHU, Addl. Secy. (TE)
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