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INDIAN MARITIME UNIVERSITY _ [,
. NOTIFICATION e
Chennai, the 38th January. 2010 _ noos
T CHAPTERI | e .

REQUIREMENTS AND PROQCEDURES TO OBTAIN APPROVAL FROM INDIAN MARITIME UNIVERSITY
FOR THE CONDUCT OF PRE SEA COURSES FOR TRAINING FOR SERVICE IN THE MERCHANT NAVY

. PART -1
Administration and approvai ¢
i.1 Importance of pre-sea training:
Ships are only as good as the persons who man them. Safety and efficiency of ships are dependent upon the professional
competence and dedication to duty, of the seafarers on board the ships. To achieve this. smaritime education and teaining, and
within 1hat, the pre-sea training, is of vital.importance. All Institutes that conduct. or intend to conduct. pre-sea induction
courses For merchant navy should aim at excellence and abide by these guidelines as set forth herein. Where considered
necessary, additional norms may be issued by the Indian Maritime University (hereafier IMU) for different cavegories of pre-
sea induction courses. The IMU reserves the right to change, add, modify, rescind or replace these norms, or any part theveof,
whenever considered necessary. Training of  maritime personnel in India has been accorded the highest priotity by the
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Govemmem of India. To ensure that the competence of Indian seafarers is accepted throughout the world lmprovcmmt*;
have been made from time to time in the training of seafarers in India. With advances in technology, and consequent Lhanges
especially due to STCW. 95, the international concept and practice of maritime training has undergone major changes in
quality and quantity. To increase the supply of trained seafarers, the Government began to encourage maritime training in the
private sector on a large scale in 1997, IMU, vested with powers and responsible for implementation of matters related to
merchant shipping, has been issuing directives, whenever necessary, to ensure that intemationz! standards are complied with
by ail training Institutes in !ndia. These are now consolidated, and supplemented through the present guidelines. Thebe
guidelines are required to be read with the Circulars, M S Notices or IMU orders, issued by IMU from time to time,
1.2 Objectives of pre-sea training:
Candidates for pre-sea training come from varying social, cultural, geographical. linguistic and economic backgrounds. On -
completion of training, the officers and ratings join ships, and are required to be able to man the ships effectively and to have
the knowledge. maturity and balance that enables them 10 react competency and resourcefully in an emergency. They should
also know the manner of working and of behaving in their respective work-stations, accommeodation, recreation rooms,
dining halls and in all formai and informai contexis on board the ship and elsewhere. Bearing this in mind, it is imperative
that officers and ratings undergoing pre-sea courses in maritime training lInstitutes be provided with these facilities in
adequate measure, and more, By placing emphasis on classroom and outdoor activities such as parade, physical training,
swimming, boatwork, outdoor games, extra~curricular activities, etc., the candidate is expected to be fully oriented to be
suitable for the seafaring profession. Cheerful obedience 10 orders of superiors, team spirit, leadership and other seaman-like
qualities will have to be developed in them. Candidates passing out of approved Institutes would have to be of required
standard in knowledge, competence and bebaviour. Hence Institutes would need to fulfill these noyms to be considered by
IMU for approval to impart maritime training for the merchant navy,
1.3 Applicability: These guidelines are applicable only 10 those institutions / colleges seeking affiliation/ recogml:on
with IMU. - N .
1.3.1  Entry into force: '
All Institutes condecting DGS approved courses and seeking afliliation 10 IML} are required 10 foliow these guidelines with
effect from the date laid down hereinafter at the end of these guidelines. Insiitutes already approved by DGS prior to the
issue of these guidelines, their approvals are deemed to have incorporited these guidelines will be deemied to have
followed these guidelines for purpose of affiliation to IMUL If on the date of coming into force of these puidelines i
institute seeking affiliation has not complied with all the provisions of the existing Guidelings, Circular; M.S. Notices or
Orders issued by the DGS for any course will have to meet the requircments of these guldehnes afresh before at‘f‘llauon

granted for that course. A T AT R RV
1.4 Entities eligible for approval: o .. T L
1.4.1  Approval to Institute; . APy EECF R - R .

Any institute which desires to run an iMU approved course will have to seek aff' liation to IMU: 15 run suck a course. Any
proposal for increase in intake for such course including pre- sea courses by an affiliated institute.wili be entertained by IMU
as per these guidelines. -, T e e R L ST LY ;
1.4.2  Form of Institute: e EaeE AT A '
Onily such institutes as promoted with a nonprofit making objeciive by Icadln" and repnted shipping companies, ship and-
maritime refated management companies, Government instiuies and ship building companies with experience and
knowledge of maritime life and matters and with support base fromy among the serving or retired marine. professionals, need
apply for consideration for approval. The audit accounts for the non-profit making organisation for 1he last 3 preceding years
shall be submitced. and if the institute is newly founded the financial standing needs 10 be established.

[.4.2.1 An application for 2 new Traiting Inastitute shall hereafter be pr‘ULebsed for approval only if it is- received from a
registered nonprofit making public twust or a company registered under section 25 of ladian Companies Act,: 1956 (hereafter
‘registered Sec. 25 Company') set up with educational purpose as its main objectives, by a company or a ﬁrm whlch has
been actively engaged and widely recognized and acknowledged in & marine related sphere.

1.4.2.2 Application [rom an existing Institute shall hereinafler be processed for approval for increase in Intake in any course

only if the Institute has been: e T
{a) running the existing courses successfully and atleast two batches have passed out, a3

(b) has the highest grading and a satisfactory placement record, .

{c) has an impeccabie record with the IMU in regard o compbiance with the conditions for approval and for running
the courses.

) meets the requirements of these guidelines.

1.4.2.3 Appilication from an existing Institute shalt herein after be processed for approval for a new coursc enly if the Institute
has been

Sl
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" (@) running the maritime related courses satisfactorily,
(b) has the highest grading and a satisfactory placement record,
() has an impeccable record with the IMU in regard to compliance with the conditions for approval and for runiing the
Courses. :
(d) meets the requirements of these guidelines

1.4.3  Exceptions Notwithstanding the eligibility conditions contained in Para 1.4.2, applications received from
institutions under DGS Order No. 1 of 2003 and 2 of 2007 till the date of issue of this Order will be considered eligible and
will be processed for approval as per proceduré for approvals detailed hereunder.

1.5 Procedate for approval of an Institute:

An Institute that considers itself eligible will apply to the MU in the prescribed App]tcatlon Form (Annex-1), with the
relevant fees details and documents prescribed below. If the proposal of the institute is acceptable, it will be required io
submit a Project Feasibility Report (PFR), fees and other necessary information as presciibed in Annex-fl/1l-A or Annex
LiVH-A. If the submissions are in order, or when they are put in order, the Institute will make a presentation of its proposal
to the IMU. The IMU while considering the appiication will also take into consideration broader aspects, demand supply of
seafarers and other matters of relevance. If the IMU is satisfied with the proposal and the Ticed to set up or expand the
Institute, it will recommend the proposal to the IMU Headquarters who will then consider and issue the letter of intent to set
up the Institute and courses as per the DPR, or the DPR as duly modified on the advice of the IMU |

1.5.1  Application for approval to the Institute:

The proposed Institute shail apply to IMU for appreval of Institute in Pro-orma cnclused (Annex- D). Five copies of the
application shall be submitted and should contain details such as :

(@) Name of the Institute .
by The form of orzanisation which proposes te mun the courses i.¢ registered non profit making public Trust or Sec. 25

Company, having marine education as its main objectives,

{c} . Mames of Trustees/Management committee members/Directors of the registered non profit making public

Trust/Company along with their CV profile.
(d) Resolution passed by such registered non profit making public Trust/Sec. 25 Company mentioning that they” want to
run/stan the training Institute indicating the name of such Institete. Attested resolution shall have to be attached.

(e) intended lecation of Institute with avarlablllty of land of minimum four hectares of land on ownershlp basis or long
term lease of not less then 10 years, R e ST

H Courses the Institute intends to conduct PoTees  TET ERERRS - Lo
(g)  ~Business plan and project of the Institute: s #®be ar - 0 T et N S

(h) CV of Capt, Supdt. or Director or Principal forthe Maritime Unit along with his willingness letter
(i) Proposed layout of the premises :

() Plan of basic infrastructure with site plan, buildmg plan duly approved by the competent town planning authority i.e
campus, office, scholastic block, hostel, plavgfound sw:mmmg poot, parade-ground facility for boating, galley, auditorium,
ship in campus, as applicable, etc. . = & &t UL

(k) Number and qualifications of faculty members intended to be appoinied,
1] Project Feasibility Report (PFR)

{m) The application should be. accompanied by a detailed report with reference 1o 1.4 as the case may be, as to why the _

TR e XTI n .

application should be accepted for consideration under these guidelines. The Project Feasibility Report (PFR) is required to -

be submitted and should provide details such as its mission and vision, background of Trust/Company, objectives and scope
of the proposed Institution, Quality and Human Resource development policy with regard to faculty recruitment, justification
for starting the proposed Institution/Coutse etc .

1.5.2  Funds for Capital : ) _
Source of funding of Institute for initial capital expenditure and recurring expenditure shal) be shown in PFR: Proof of .
availability of firances for completing the project on time would be required. '
1.5.3  Prerequisites for Approval of the Project:

[.5.3.1 A letter of Intent/in-principle approval from the affiliated University shall be produced in case of all degree courses.
1.5.3.2 In case of marine engineering courses the proposal should also include a firm project plan for the ship-in campus/
afluat training through marine workshop along with necessary charts, diagrams and time schedule for construction, test run,
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commissioning and availability of funds thereof. fn the event the instituie opts for marine afloat training, the marine
workshop with whom the afloat training is tied up will need approval of IMU specifically centifying its suitability for
providing such complete afloat maining.

1.5.3.3Instinstes undertaking nautical techrnology courses (i.e. 4 year degree programme) shall have an embedded sea service
segrient as part of their degree programme. The sea segment of the lraining shall be ship board structured training of distance
learning as per the requirement of the IMU.

i.5.3.4 Institute is required to have its own land and infiastructure. lndependent earnpus having classrooms, residential
accommodation for warden, hostel, and playground for volleyball/basketball, parade ground, auditorium and workshop is
essential. Institute shall make the arrangement for swimming, footbail ground and medical facilities, auditorium ete, within
the campus. Where on-campus facilities are not possible with respect to boating, formal agreement with suitable outside
agencies with dedicated timestots for candidales of the Institutes under the supervision of the representative of the Institutes
may be permitted at the discretion of IMU. The institute is required to create the infrastructure and facilities including
premises, laboratories, demeonstration equipiment, hostels etc. as prescribed in Annex-1t and 1A or Annex-if! and 1II-A as

applicable.

1.5.4 Fees:
1.5.4.1 The institute shall pay a non-refundable registration fee of Rs.10,000.00, by means of a Demand Draft in favour of the

Indian Maritime University payable at Chennai alongwith application for approval of the Institute in Annex 1. If the institute

fulfils to the satisfaction of the IMU the requirements as set out herein, it wonld be called upon to presens a detailed proposal

of the Project to the IMU.

1.5:4.2 In case the project of the lnsn(ute is approved by the IMU. the Institute shall submit further details of its Institute in
- Annex IT and Annex I[-A or Annex ili and [11A as applicable and pay a non- refundable fee of Rs.40,000.00 as processing fee

by means of a Demand Draft in favour of the Indian Maritime University payable at Chennai prior to the issue of Letter of

Iment, e .

1.6 Procedure for Approval of the project:
1.6.1  The proposal, will be scrutinized in the IMU, if it is conmdered that the apphcatlon meets the necessary

qualifications and is complete in all resp=cts, it will be submitted before the Board of Affiliation and Recognition.
1.6.2  The promoters shall be required to make a presentation taking into account the details submitted as prescribed in
Annex-1 and Annex 1 and Annex 1A or as prescribed in Annex 111 and Annex HIA to the IMU in ‘which they would be
asked to explain their project plan, along with the arrangements they have made for working out tie up arrangements with the
sponsoring shipping companies for providing on-board training to the prospective and. existing Students. The applicant will
need to satisfy the IMU in all respects, and be prepared to support his project plan with verifiable proof of all his claims.

1.6.3 Institutes will need to shew ability to provide or make firm arrangements for ship-board training for: the prospective
students, Tie ups* must be provided as below;

1. 1 For courses 2 Years or more An undeniaking to be given before grant of initial approval and the
tie up firmed up atleast 15 months prior to the completion of the
course for atleast 80% of candidates of that year.

2. | 4 years Duat course (equivalem} | Firm sea time tie up letters will be required 10 be submitted at the

3 years ATS beginning of the course for.all students. - - “e 1
! year GME - - -
| year DNS

3. | All courses with embedded séa Firm sea time tie up letters will be required to be submitted latest by
time of 2 years or above. - | 12 months after commencement of the course for all students.

* In the interest of students, instinies are encouraged-to provide embedded structured on board ship training of atleast six
months during the course afier obtaining firm approval of the Affiliating University and IMU.

+ 164 If the Board of Affiliation and Recognition is satisfied about the bonafides, qualification, serjousness of the

, applicant and the project prepared by him or with such modifications as advised, it will make a recommendation ro the IMLU
who may then issue a lenter of intent (Aamex-IV) to proceed with imiplementing the project as approved, with any
modifications as approved and revert to the IMUwhen the complete infrastructure is ready including the approach roads to
the institute. The Institute shali adhere to the time schedule as advised to the IMU.
i.6.5  When the institute is ready 10 set up the new course, the Institute should confirm the availability of the facilities and
readiness for inspection as detailed in the DPR and in Anrexes 1I/111 and HAALIA together with the course approval fees as
applicable to IMU,
1.6.6  The approval process for pre-sea training conrses will be in two stages. The first stage will verify the setiing up of
the infrastructure and facilities and documentation thereof. The institute will be expected to have in place complete in all
respect. the folowiny:

Pait A — Administration.

Part B - Director'Principal/Head of institute’Course.

Part C — Equipment. publications, and library facilities.

Part D — Facibities inctuding faboratories and workshops.

_&-:..JI\J-»
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5. Part E — Where relevant progress of Ship in Camipus and stage of completion. .
It may be noted that apart from inspecting the infrastructure for the course under approval, the inspection will verify .
availability of facilities and space for all courses running in the same site by the Institute and take a comprehensive view,

1.6.7 The second stage will verify the availability of the full compleinent of Institute/course staff, the availability of
course material and curriculum and preparedness for TOTA. Progress in the ship in campus construction, if relevant, will alse

be verified to ensure readiness in time. 1t may be noted that the 2nd stage approval will inspect and verify the availability of
faculty for the whole institute, and not just the course under approval.

1.6.8  For courses scheduled to commence in June / July of a calendar year, the request for st stage inspection as detailed

in 1.6.5 above must reach the IMU together with relevant fees and complete details before the 1st of June of the preceding
year. Similarly courses scheduied to begin in January; the request for inspection must be received by st January of the
preceding year. After preliminary scrutiny the IMU will order an inspection of the institute.

1.6.9  This inspection of the institute for infrastructure eic will be completed by the Inspection Team by end of August of

the preceding year or end of March as the case may be. It is expected that the Institute witl have ensured complete readiness

of facilities and infrastructure as defined in these guidelines for st stage of inspection for courses up to 2 year duration. The
Institute is required to submit a certificate 1o the IMU that infrastructure as required as per the DPR is in place along with all

supporting documents.

For courses of more than 2 years, phase wise completion is requited as follows: : .
Duration of | Minimum requirement of infrastructure during st stage inspection
Course .
172 Years Complete infrastructure including instructional area, library, administration, workshop, | - .
fixtures, lab area, hostel, playground, swimming pool, auditorium, etc.
3 Years Complete infrastructure for 2 years including instructional area, library,
administration, workshop, fixtures, lab area, hostel, playground, swimming pool,
auditorium, etc. For the 3rd year complete infrastructure should be ready in all respects
before 1st June of the 2nd year of the 3 year course and application to be made for - . .
inspection as per the schedule stated in Anmex IX . .
4 Years Complete infrastructure for 2 years including instructional area, library, .

administration, workshop, fixtures, lab area; hostel, playground, swimming
pool, auditerium, ¢tc. For the 3rd year complete infrastructure should be ready in all . )
i respects before 1st June of the 2nd year of the 3 year course and application to be ..

) made for inspection as per the schedule stated in Annex IX . For the 4th year complete . )
infrastructure should be ready in all respects-before Ist June of the 3rd year and )
application to be made for inspection as per the schedule stated in Annex 1X . .
If the infrastructure is not ready as per the stated schedule in tlie phase wise plan of construction submitted by the institute, K
the intake of 1si year shall lapse i.e. no new intake of students shall be allowed so that the Institute can devote its attention in
ensuring the batch/es taken in the Institute are fully attended to. However a 2nd opportunity will be accorded if any
deficiencies pointed out in the Ist inspection (with a copy to the IMU) are to be made good by the institute by end of
September (or April) as the case may be and the council invited for a confimmatory inspection, which will be held in Mid
October ( or end of May )as the case may be. On completion of the confirmatory inspection, the LIC must forward the report
together with list of deficiencies (if any raised) by 15th of October {or May) as the case may be. This report must also
include copies of all supporting documents, photographs etc.

i.6.10 1n case it is found that the institute does not have the required infrastructure-for mSpecuon complete in all respects by
mid- of October, the institute’s application will not be considered for that year. The institute may then not ask for the
inspection and may resubmit its application before 15t June/tst January as the case may be for consideration for the next
acadetnic year.

1.6.11 For institute cleared by the IMU as having satisfactorily met 1* stage requirements, intimation will be communicated
by end of January/Auvgust as the case may be, Such institute can proceed with completion of the academic requirements to
be inspected and verified in the 2nd stage. On receiving the intimation from IMU of having satisfactorily met Ist stage
requirements. the institute will approach the LIC/respective academic council for second stage inspection by end of March of
the calendar vear/ Sepieinber of the preceding in which the course is to commence, as the case may be, and offer themselves
tor 2nd inspection.

1.6.12 In case the institute cannot offer ftseif for inspection complete in all respects by end of March the institute’s
application will not be considered for that academic year,

£.6.13 Thig inspection will include checking of the faculty, course curriculun. lesson plan, class time tabie, instruction plan
and aise other academic and training requiremenis including Ship in campus etc. as required for the course. The
LICtAcademsic council will forward a complete report by the |5th ol April/ October, as the case may be 1o the IMUtogether
with list of deficiencies (if any raised) and must also include copies of all supporting documents including faculsy details,
teaching and ioad matrix for all courses conducted by the Institute. lab and workshop equipment ete including photographs.

1.6, 14 The applhication wil then be considered by the MU and its decision made known by | 5th July/end of December.
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1. 6 15 If in the opinion of the IMU, the institute does not fulfill these requirements, the institute shall not take up the course
in that academic year nor shall advertise for the same. The institute may resubmit its application for consideration for the next
academic year as per the calendar of approvals specified herein,

1.6.16 If during the course of setting up a new institute, information is received by the IMU that false cla;ms have been made
or false information given, the IMU may suspend the process of approvals for the concerned academic year.

Further After giving reasonable opportunity to be heard, IMU may decide to disallow the institute from setting up the course.
In the case of an existing institution, if there are violation of conditions the process of approval of the new courses or increase
in intake shall stand suspended.

(Schedule of !Inspection and submission of detaiis by (he Institute as prescribed in Annex- 1X)

1.7 Validity of Approval.

(a) When all the requirements for all years of the course had been met, the provisional final approval will be granted by
IMU in the format prescribed as Arnex - VL.

(b) For a | year course or a short course -approval will be final.

(c) For a 2 year or longer course — since institutes do not engage faculty and provide complete facilities for subsequent

years, initial approval will be for 1 year only and approval to the course will be provisional till the final year is approved.
Subsequent years will be inspected and approved year-wise as per procedure and schedules herein till such time final year
approval is granted, Approval will be granted in the format prescribed in Annex-V1.

1.7.1  Institute will be subjected to annual inspection and if required surprise inspection by the LIC/Academic council.

1.8 Validity of Letter of Intent:

In case an Institute does not offer itself for the Ist or 2nd stage of approvals within | year of the completion of the project
plan as per DPR approved by the IMU, it will be expected that the institute will be asked to appear before the IMU again to
explain its reasons for delay. If it does not do so, or if it does not so satisfy the IMU and obtain a fresh date for completion of
its project in a revised DPR, the institute will be disaliowed from setting up the institute / course, and the approval of IMU

shall be deemed to have lapsed automatically.

1.9 No approval with retrospective effect:
Approvals for new Institutes or for commencement of new courses or variation in intake capacity shall be prospectwe, and

not with retrospective effect. Institutes shall not pressure on approvals and admit candidates without all their permissions in
place. The IMU has instructions in place to Shipping Masters that no candidate admitted in unapproved courses will be issued

with a CDC.

1.10.  Name of Institute:
Name of Institute will have to be got approved by IMU. No Institute will be allowed to use or continue to use for the training

Institute any title or name which may suggest or be calculated to suggest the patronage of the Govémment of India or the
Government of the State. Please see in this regard See:3, and clause' 7 of the Schedule in the Emblems and Names
(Prevention of Improper use) Act, 1950, IMU hereby lays down that words such as Indian, National or Bharat etc., shall not
be allowed in the name of any training Institute. Any change in the name of the Institute is required to be submmed to IMU
in advance, and approval obtained before using the new name.
1.11 Autherized signatories:

All Institutes should forward the names and specimen signatures of‘ two ‘persons who are declared the ‘authorized
representative and alternate representative respectively to deal with IMU. No person other than these two persons will be
entertained by IMU or the Academic Council for any purpose relating to the Institute. Documents submitted by the Institute,
signed by other than either of them will not be accepted by IMU. No action will be taken on them and if there is a change in
either of them it should be notified to IMU by a resolution signed by all Trustees or authorized Management Council member
of the Society or directors of registered Sec. 25 Company as per the documents submitted to, and/or available with, IMU and
Academic Council. The change shouid be notified to IMU well in advance and wsth indication of the date from which the
change will be effective.

1.12 Code of Conduct for Advertisements/Brochure/Prospects:

The Institute may advertise for courses in media or independently, giving correct information. Publicity may alse be given to
local newspapers also to attract rural youths to join Merchant Navy. It should include. inter-alia, the following:

1.12.1  Eligibility criteria as per IMU guidelines

1

1.12.2  Names of course/s

1.12.3  Course duration

1.12.4  Total fees structure and all charges payabie with breakup
1.12.5 Number of seats sanctioned

1.12.6  Last date of submission of application

1.12.7  Date of commencement of ceurse
].12.8 Statement mentioning. Institute is required to ensure that on board training is provided to the candidates after the

successfil completion of the course. which masy be mandatory for obtaining a Certificate of Competency issued by the Indian

Maritime University, Chennai.
1.12.9 Date of publishing of brochure: prospetiusiadvertisement.  Advertisements should sot include the fol!nwmg
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1.12.10 Assured passing of the candidates

i.12.11 False picture of prospects and high salaries

1.12.12 Mixture of IMU-approved courses and non-IMU-approved courses in the same advertisement,

Copies of al! advertisements published or used must be sent to the IMU, to be kept in the Institutes file for record and for
inspection as the need arises.

113 Ban on conducting courses net approved by IMU:

£.13.1 Nommally a Merchant Navy Training Institute approved by the indian Maritime University should conduct oniy

courses approved by IMU. This is important to give clear picture to the candidates who joir the course on the strength of
approval of IMU,

1.13.2 The existing training Institutes conducting any other non IMU approved courses in the same premises should approach
the IMU with the details of the same before starting the next course, for obtaining no objection from the IMU. Details of
infrastrocture and other facilities which will be required 1o be shared should alse be indicated in the proposal.

.13.3 In any case, no course similar to IMU-approved course should be conducied by Institute without prior approval of
iMU. A clause should be added in the prospectus and/or brochures and/or advertisements of the concerned non-IMU
approved courses mentioning that “*This course is not approved by tndian Maritime University, Chennai™.

1.13.4  The institutes which offer CoC courses only and not affiliated to IMU will continue to be recognized by DGS.

Lid Ban on Raggieg:

Strict measures shail be enforced to prevent ragging. The course incharge shall be held responsible for any incidence of
ragging. Stricy, prompt, and sirongest possible action should be taken against anyone indulging in ragging. In all cases, the
benefit of doubt shall be given to the victim of ragging. A record of all cases of ragging. however minor and the action taken
thereon by the institate shall be kept. All cases of ragging should be reported 10 [MU immediately and in any case within 7
days from the occurrence of the event. Any instance of ragging established in the Institute will be considered serious
miscorduct attraciing penal provisions by the IMU including suspension of the candidate and appropriate action against the

institute. : N
1.15% Ban on Alcohol, Tobacco and Drugs: T R s | DRI SR R TN -
The Institete should have a policy on alcohol, tobacco and drugs. Abstinence from aleohol, tobacco and drugs. except v

medicinal drugs specifically prescribed for a candidate to cure a current aiiment, must be strictly enforced, Infringementof .1

this requirement shall be considered a serious miscondyct by candidate andiby the institute. L SR S T
116  Records of Institute ; : oL
The Institute shall maintain records, advertisements and brochures as set out separately tor each category of pre-sea.induction
course, R .d.l; A N | ting- R . D ‘ L
1.17 Q“alny standards ; T R L £ TP r ¥] |1 Y L T LIRS RIS
Every Institute shal! have an established quality system ‘of the applicable 1SO standard or approved equivalent, within six
months of the commencement of its first IMU-approved course. and any, new [MU approved course thereafter.

1.18 Feriodical returnist .oy soiret 3 0 ™ 0 mm aamita MR ity | ows

The Institute shali submit the periodical remns to IMU in the format of MS Excel. or it can also be obtained from IMU
Chennai. The returns should be forwarded strictly in the fonnat as per Annex- X. on hard copy as well as on soft copy on
ﬂoppy/c mail. A course diary as per Annex Xl,(p be stricily maintained and the available during periodic inspection by ‘the
competent authority. L . ..

119  Etiquette and other soft skalls._ e ' T T AL "

The Institute should have a programme for imparting training tosthe pre;sea-candidates wlth respect to etiquette and other: soft
skills PP LIRS =
.20 Placement, counselling Cell and Aluvmini Cell .-,.“' A T R e . )

The Institute should provide a shudents activity centre which will cater to the objectwe of the students p!accments on Shlps for
their sea service requirement criteria. It will also serve as a nerve centre to all students activities in the Campus in orderto
promote professional, social and intellectual interaction amongast the members and the Alma mater. The activity should also
include organizing seminar/conferences, guest lecturers/publication, etc.

Campus . '

2.1 fand requirements for the Institute: "

The Institute must have an independent campus of 4 hectares or more. The tand should be leve) and usable. More area may
be required depending on the number of courses and students. This required land area should be used for Maritime Training
and atiied purposes, If however it is an lnstitute conducting other degree/diploma courses approved by the University, then
tive land, available with the institute wgether fur aif such courses. should not be less than what is prescribed therein. Facilities
for swimming, playgrounds, auditorium. parade ground. computer training etc. shall be located within the Campus. Where
on-campus facilities du not exist for boating. formal agreement with suiiable outside agencies with dedicated time-slots for
candidates of the Institutes under the supervision of the representative of the Institutes may be permitted ai the discretion of
IMU. The existing Institutes shall coutinue to be in compliance of IMU requirement of land. However. in <ase an existing
institute asks for any fresh approval of course or increase in iniake they will be required to meet the new auidelines as stated
under this Order.
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2.2 Location of Institute:
Approval to the new courses wifl only be given when all courses proposed are 1o be conducted within the same campus. This

will be applicable whether the courses being conducted are pre-sea or post-sea. The Institutes which were already appraved
to conduct courses at different locations were required to ensure thar all courses are restricted to one location.. In case of non-
compliance afier the prescribed period. the approval shall be withdrawn from all non-compliant training Institutes for ajl the

courses.
2.2l Address for correspondence:
All correspondcnce with the Institute will be made oniy on the address where the Institute is physically located,

PART - I .
2.3 Shifting of Premises:
The request for shifting of premises in the same city will be considered after receip of processing fee of Rs.20.000 only. The
new premises will require to meet the requirements ot these guidelines. Once training has commenced it one particular place
with the approval of IMU, no request for change of premises wilt be considered till the completion of at leasi three years.
Existing Institutes who shift to new campus only 1o comply with these suidelines need not pay 1his fee, as may be approved
by IMU. The change of location of the Institute from one city to anather will however be considered only as a fresh proposal,
and the entire procedure for approval will have to be followed de-novo by the Institute in such a case. Institule will be re-
inspected after scrutiny by the IMU, prior to issue of the approval 1o conduct courses at new premises. The Institute can
conduct the courses at the new premises only after receiving the approval for new premises from IMU.

24 Construction quality:

All buildings of the Institute shall be: - .
2.4.1 Of regular (*pucca’) construction. Temporary stuctures are not permitted. . oo,

2.4.2 With proper and permanent roofing - . L
2.4.3 Properly coated/painted, R .
2.4.4 With modern flooring of ceramic tile/granite/mosaic or similar material, and be R : '
2.4.5 Treated for protection against tenmites and other pests. . . e
2.5 Hostel and residential facilities: . e T T ey SN
The pre-sea training shall be fully residential. The hostel shail include: : vah SR UM L P

2.5.1  Rooms for candidates - the floor area should be minimum 3 sqm per candidate, if two tierbunks are prowded and 4

L .

sqm per candidate, if single level is used. ) .

252  Suitable mattresses of not less than 1.8 metres x 0.9 metre x 75 mm size shall be provided for€ach cand:date- -,
2.5.3  One cot or equivalent of size compatible for the martress shall be provided for each candidatex -1 '~ )
2.54  Two-tier bunks are permissible provided the clear headroom above the matiress in each tier is not leSs'than 0.9
metre, and ceiling fans are at a safe distance 1o avoid injury to occupanis of the upper bunks.=«f b *+*H sar thEd *=id vy -m-
2.5.5  One standard size of pillow per candidate shall be provided, S
2.5.6  One cupboard with space, for hanging uniforms, and shtlves for other personal effects. Minimum size of such space
should not be less than 1.8 metre high and 0.45 metre wide (for each hanging space and shelves) and 0.48 metre deep. The
cupboard shall be made of 18/20 gauge steel or may be buil-in with good quality of wood, pained {preferably powder-
coated) against corrosion. The foregoing conditions could be met by standard size cupboards 1.8 metre high and 0.9 metre
wide with a central pantition and twin doors. The cupboard space allotied io each candidaic most have separate locking
facility, preferably with the candidate’s own lock.
2.5.7  One table, chair and table lamp shall be provided per candidate, within the cabin.
2.5.8 .One waste paper basket shall be provided in each room.
2.5.9  Each room shall have sufficient natural ventilation and provided with adequate lighting and fans. For all windows,
window curtains or blinds shall be provided. The window curtains or blinds shall be aesthetic and of uniform pattern/system .
throughout, - . A
2.5.10 Suitable space shall be prov;dcd in each room for storage of the luggage of all the occupants of that room. B

" Alernatively, a separale *box room” wilh suitable racks may be provided for the luggage of all the candidates. -l <.
2.5.11 Institute shafl have adequate conservancy staft for maintaining cleanfiness of toilets, bathroom. all common-$paces =~ * =
including corridors, pubiic plages, administrative and academic buildings, ete,
2.6 Drinking Water:
Cold drinking water must be provided at adequate, appropriate locations on the campus, especmlly near the classrooms and
hostel rooms, fitted with purification facility.

2,7 Toilet facilities in the hostel ; .
In the ratio of not less than one wash basin of 50 cm breadth size shower and WC of at least | mt x .5 mt x 3 mt high each

for every five candidates. Different utilities (wash basin, shower and WC) shall not be clubbed into one room such that if one
candidate is using the WC, he would be denying other candidates the use of a shower or washbasin.

270 Water-supply:

Adequate arrangements for water-supply to toilets, 24 hours a day. shall be provided.

2.2 Walls:

(5
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Masonry walls shall be covered with good quality tiles to full height.
2.7.3  Wash-basins:
Wash-basins shali be of ceram ic type of not less than 50 cm in size..

274  Toilet racks: I
Each wash basin shall have a ceramic/glass shélffrack for woiletries. :

275 Light . .
Each wash-basin shall have light suitably mounted above it.

276  Accessories: .

The toilets shall have necessary towel racks, clothes hooks and soap holders.

2.7 Taps:

All taps shall be of nickel-plated metal or stainless steel. Plastic taps are not acceptable.

2,78 Exhaust fans:

Toilets/WCs shall be fitted with adequate number of exhaust fans to prevent any accumulation of foul air.

279 WCs: "
Al WCs shall be of Western style and fitted with toilet seats.

2.8 Linen, laundry, and ironing:
At the commencement of the course, the Institute shall arrange for the supply of new hostel linen to_each candidate. On
completion of training, the candidate shall be allowed to take away the linen provided to him. The linen supplied to each

candidate shall include:

2.8.1  One matiress cover .
2.8.2  Four white bed sheets, for use of two at a time L LT :
2.83  Two white pillow covers .

2.84  Two white Turkish bath-towels :
2.8.5  Two white Turkish hand-towels | . ; Lo
2.8.6  One blanket where ambient temperature is expected to fall below 20°C.
Adequate laundry service must be prowded either in-house or out-sourced. Fac1l1ty fori lronmg clothes shall be provuded at
the rate of one electric iron and ironing board for every ten candidates. .= 4wt .. . - i

2.9 Catering: , SR 2 PR TR TR ULy PEUR PR T T2 B R e

.2.9.1  Dining hall;
A dining hall suitable to feat all the candidates at:one fime’ may be provided.. However, seating capacnty of half the number of

candidates at a time is permissible where. staggered: mtal times,are provided: : - o

'
o

4 vt --}N

292  Ventilation: B Rt N N PRl | S e .
The dining hall shall have natural vennlanon -andhalso be-fitted with adequate Ilghlmg and fans R Y n_ LT A
293 Number of utilities: BSAGT es Ce d t . :
Wash-basins, liquid-soap dispensers and-hand: towels shali ber prowded an a—rateloﬁ not Iess-than one per ten candldares

294  Kitchen (galley): T PRTTLPS IR R o

The floor shall be of stone or tiles, free or cracks, holes or gaps to dnscourage insects. The sides shall have tiles to the full
height of the walls. The cooking platform should have a chimney or other effective means above it to take away the hot ajr-
and oil fumes resulting from cooking. There should be a proper airflow system with exhaust fans-to prevent air and smoke

etc. from entering other enclosed spaces in the campus '

295  Designated wash place;: ..
A designated wash place for the utensils, cut]ery and crockery sha]l-be pr0v1ded;.0ut31de the. gal]ey, fitted with adequate taps
and platforms for segregation of dirty and- c[eamnems Hot watet should bermadéravaitable on tap forthig.purpose. 't - .

-

29.6  Uniform for catering staff:
While at work, all catering staff should weat umforms Cook s umfonns shall include chefcaps to prevent hair from falling
into the food under preparation. R
297  Quality of food: : - -
The food shafl be nutritious and fresh and, where appropriate, served hot. The entire process of catering shall be hygienic and
conducive to the maintenance of good health.

298 Hygiene:
All spaces connected with catering shall be free of rodents, fungus or insects. Adequate number of insect traps shall be fitted

l-‘.l . ! h J. - a4 - | I'qu

to keep the catering spaces free of insects.

2,89 Ow-sourcing of feod preparation:
In case of outsoucing, proper agreement must be euiered into with the contractor. However the food must be prepared in the

galley within the campus and must be served in dining hall of the campus. The quality must be strictly supervised by the

Institute.

2,10 Classrooms;

2100 Ventilation:

Ciassrooms shall be gir-conditioned or have natural ventilation and be provided with adequate lighting and fans.

*
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2,102  Cooling:

Where the ambient temperature in the classroom is expected to exceed 35°C, air-conditioning shall be provided. In areas of
low humidity, desert coolers may be provided instead of air-conditioners: .
2.10.3 Heating:

Where the ambient temperature in the classroom is expected to fall below 15°C, heaters shall be provided. .
2.10.4 Class-room size:

The carpet area requirement of the class rooms and tutorial rooms depends upon the number of students and type of seating
arrangement. There shall be provisions for a platform, a table and a chair for the teacher. 1n a class, frequently students make
use of a data book, a calculator and notebook. As such the student will require a larger independent desk as compared to the
requirements of classes for students of general education. .

2.10.5 Carpet area:

The size of the classroom for candidates shall be as given below: oo - °
No. of candidates Carpet area of room ' - .
20 Not less than 30 m2 o

| 40 Not less than 56 m2 ' .

Between 20 & 40 Between 30 & 50 m2 Ps '

No class of more than 40 candidates at a time is permitted. . ) - ¥ .r .

2.10.6  Black/white board: . CooTan

Black/white board with chalk/marker pens of different colours shall be provided in each classtOm ' "'1 t“” :_J v

2.10.7  Overhead projector: )
An overhead projector shall be provided in each classroom, suitably located for instant use without 'éausi'ﬁg aﬁjl 'bigf:d sector
to candidates, _ . .

2.10.8 Screen: ’ R A :
A white screen of matt finish to be provided, suitably mounted, for use with the overhead projector © = T ' bmtgzoyia £

2.10.9 For lecturer: A
A raised platform with a table and chair shall be provided. The lecturer shall be p\'b‘wded a lockable cupboard for. q i’ léfaiqli]
4 ,'

= . 4o
|,|¢‘\o

ciassroom. .
: ‘mm"r.' l!o-c} LA

2.10.10 For candidates: . Fornte o Mot ift
P L T TR T P AT 4 g

Each candidate shall be provided with a separate wooden table‘and chait. * O R ! :H-.- e _'":.'} ’; ! ,:'
Lo - " bt g ilg ey

2.10.11 Notice-board:

A notice-board shall be provided at the entrance of each classroom, dlsplaylng, among other noncesi the ‘weekl schedul('ﬁ:f
classes and the assigned faculty. . et "'mtm e o
L1 Library-cum-reading room; ) S * e AR w‘"‘“ AR b At

A dedicated library-cum-reading room of not less than 20 m2 per 40 candidates shall be prowded adeqiately’ stocked and
furnished. Newspapers and magazines, technical and general, shall be provided. Control of the ambient iemperature shall be
provided as preséribed for classrooms. Preferably, a qualified librarian shall be in charge of the library-cum-reading room

] + avpils tleast 4 class hou
Library facility to be made available for atleast 4 hours beyond class hours. e Arvra b v oeda tl:;'_

2.12  Audio-visual equipment : -
The Institute shall have adequate audio-visual materials including TVs, v:deoa’CD ‘players, appropriate video tapes!CDs elc
2,13 Computer and projection facility : A I?’)f'
A computer and projector for PowerPoint presentations in classrooms when requ;rgd ‘TUst He ava]lable LT Sl ”‘; I

2.14 Maps, models, etc.
Adequate number of world maps, models of ships, wall-mounted photographs bf sl’nps a‘nd por('s eic shall be dlspl "'gd; i'"'"}
¢lassrooms and other suitable places in the campus.

215 Video-cassettes/CDs:

The available video-cassettes/CDs should inélude .
2.15.1  Entry into enclosed spaces "

2.15.2  Use of breathing apparatus

2.15.3  Personal safety on Deck

2,154  Abandon ship and other video casseties/CDs, as may be prescribed from time to time. |

216 Computer training:

At least five workstations for every 40 candidates, with MS Office which includes Word, Excel, Access and PowerPoint
programmes, shall be provided fur use by candidates on holidays and off-hours on weekdays. Where computer training
cannot be imparted within the campus, formal agreement with suitable outside agencies with dédicated time slots for
candidates of the {nstitutes under the supervision of the vepresentative of the Institules may be permitted. However, the said
workstations stated earlicr in this clanse must be available in a classroom within the canipus,
2.17 Communication facilities:

2171 Internet:

. - l- “0‘-
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Internet shall be available on the campus for use by candidates on holidays and after-hours on working days. At least four
Internet workstations shall be provided for every 40 candidates.
2.17.2  Telephone: .
Candidates shall have access to local, NSD and [SD telephone facilities within the campus. Institute shall ensure that
adequate number of booths are available within the Campus such that the waiting period of the trainees is minimum.
2.17.3 Photocopying:
Candidates shall have access to photocopying facilities within the campus; however, copyrights of publishers must not be
infringed.
2.18  Recreation room:
A recreation room of not less than 20 m2 per 40 candidates, with indoor games such as table tennis, carrom, scrabble,
dranghts, chess, etc., TV, Video, etc. shall be provided for use by the candidates.
2.19 Ijispensary and medical emergencies:
The Institute should ensure that Parents/Guardians are fully aware of the nature and extent of medical facilities being
provided by the Institute for the entire period of study, without any scope for ambiguity, before the candidate takes admission
to the Institute. A dispensary stocked with adequate supplies for rendering first aid shall be provided. The Institute shail have
the services of a doctor available everyday with appropriate recording of his attendance and a formal agreement with a
hospital/clinic nearby in case of emergencies. Institute must make arrangement to supply medicines as prescribed by the
Doctor, and may debit the cost from the account of the cadet. Provision of a vehicle with a driver at the Institute’s cost must
be available round the clock, to cater to medical emergencies. - . 5
220 Ship-type mast: )
A ship-type mast, approximately 10 meters high, for practice in mast chmbmg must be provided in a convenient location in
the campus. .
2.21 Playground: .
A playground of at least 130 meters x.100 meters shall be provided within the campus. . L e
222 Parade-Ground: ' ) ;
A parade-ground of minimum area computed at 15m2 per candidate per course parade shall be provided within the Campus.
This could be a part of the play ground of ihe Campus. . . . 4 et e
2.23 Auditorium; ' :
The Institute should provide an Auditorium with adequate ¢apacity to seat the full intake of cadets and faculty of one year
together for all courses approved by the Directorate. They should also keep in mind the future plan for their further
enhancement of intake in students while meeung the requirement of Audiiorium capacity.
2.24 Swimming facilities: \ e A a "
The Institute shalt have f‘ac:llmes for imparting training in swimming on Campus, Lo R,
2.25  Boatwork: ORI TR S
Where on-campus facilities is not possible, formal aﬂreement with suitable outside agencies with dedicated time-slots for
candidaes of the Institutes under the supervision of the representative of the Institutes may be permitied at the discretion of
MU. BN T L T SV T - :" e e -
2.26  Alternate source of electric supply: e
2.26.1  An alteate source of elecirical power capable of providing power to the following thhln ten mmutes oflhe fallure
ofthe main supply shall be provided. .

.26.1.1 All lights arid faps in the buildings and half the number ofllghts ofcompound e e e
2 26 1.2 Essential services such as freshwater pumps. fire-fighting pumps, where appmpnate drinking water purificat lOI’]
eyuipment, cooking equipment, designated emergency lift. telephone board,
2,26.1.3 Computers, UPS for computers, simulators and their airconditioners.
2.26.1.4 The emergency power requirement for workshop facilities need not be concurrent or simultaneous with that required
for the hostel as it may be presumed that both these premises would not be occupied at the same time,
2.26.2 The emergency generator and emergency switchboard shall be located in a self-comained room, at ground level in the
campus. sufficiently segregated from the academic and residential accommodation in order to prevent unnecessary noise,

-

vibration and atmospheric pollution. : .

PART — 11}

Faculty
3.1 Faculty Strength;
The number of cmdld'lles in a lecture class shall not exceed 4. For practical and other work where greater inter-action ts

necessary. the class should be sub-divided into groups of not more than 8 candidates per instructor. At least 50% of the
faculty in each calegory must be on fuil-lime emplovment of the Institute. The minimum faculty strength for a batch shall be
as prescribed scparately for each category of pre-sea induction course. .

3.1 Approval of Faculty:

M
.




.
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The faculty.members may apply in the application form as prescribed in Annex - VII through an approved [nstitute. Each
faculty member will be approved by the IMU initially for the subject/s for which he/she is considered to be competent to
teach. Once the approval letter is issued for a faculty member, he/she will be free to teach that subject in any Institute, If that
faculty member wants to also teach another subject, he will have to get approval from IMU for that subject separately.

33 Separate course-in-charge for each course:
Where the Institote is running more than one course, each course should have different course in-tharge. ~
34 Appointment of faculty members: -

The appointment of the faculty member for a particular course is approved at the time of grantmg approval for the course,
Subsequent appointment of different faculty member should be made with prompt intimation to IMU in Annex - VI send for
each change. Where the appointment is made in emergency like sudden illness, death, or resigration of existing faculty
member etc. then the Institute shoudd take the IMU’s ex-post facto approval as early as possible. Until the approval from the
IMU is received, the faculty should be appointed provisionally. Provisional appointment should not be for more than for one
month in any case and the request for the approval of the same should be forwarded to IMU immediately, Such case of
provisional appointments should be exception rather than rule, Normally such requests will be considered maximum 3 times
a year, and subject (o not more than 25% of faculty sirength.
s Visiting faculty members and guest lecturers:
In view of the paucity of teachers in specialiséd subjects and in order to cater to instructional reqmremems visiting faculty
members may be resorted to, as and when necessary. However, too much of dependence on visiting/part-time faculty
members should be avoided. At any time, the Institute should have on its rolls a minimum of 50% permanent faculty
members, The Institute should arrange as many guesi-lectures as possible, by dlstmgulshed persons from the industry, and
having managerial responsibilities related 1o the course.
36 Qualifications and attributes of faculty: . a
3.6.1  Only properly trained and quatified personnel should impart training and instruction. - :
3.6.2 Al faculty members shail have undergone an appropriate, approved *Training of Trainers’ course or equivalent as
acceptable by the IMU; except those who have the background of having demonstrated proven pedagogic skills for more than
5 years and are approved as such by IMU. ALY RPN S
3.6.3  Faculiy members should be capable of clear, loud, vocal communication m Engllsh Without any speech defect and,

- when interacting with ratings, be capable of expressing thémselves in Hindi.
3.64  The qualifications of the course-in-charge and faculty members shall be as prescribed separately for each category
of pre-sea induction course.
3.6.5 Maximum age of Principal/Director/Capt. Supdt/Dean/Faculty'and Instructor: ' % = & o Jeh 2k -1,
The maximum age of Principal/Director/Capt. Supdt./Dean/ Faculty and Instructor shall not exceed 67 years. Extension
beyond 67 will have to be sought in advance, and shall be gramed by the IMU depending on the menls of the.case, but shall
not in any case exceed 70 years. wo L Pl s T R Tl v
a7 Training and Leave Reserve: A AUIRY AR R 13
To enable institutions to sponsor faculty for staff development programmes sﬁcl'l AsTOTA-etc: and to allowthemm to'avail of
leave, it is necessary that adequate number of persons are available as leave reserve. Tt will'be desirable to have IO% staff in
excess for this purpose, and the said arrangement can be in terms of visiting facu Ity also,
38 Personnel on duty: LT
There must be persons designated, as prescribed separately for each category of pré-sea induction course, to be on duty int the
campus at all times during the course period. This is to ensure welfare, discipline, and safety amongst candidates, and for
overall security of the Institute. It is imperative that the person designated to be on diity and in-charge of discipline must eat
with the candidates in the dining hall. This will not only take care of discipline and table manners, but also ensure that the
standard of quality of food is maintained. Wardens can be a course officer or instructor, = = 7 27 » mm 1 PP~ St

A Faculty room: TonTE e e = i.
There shall be a room for faculty members, separate from the office space, as follows:, > % = @ " W
3.9.1  For each full-time faculty member, carpet area not less than 4m2 with separate chair, table and:cupboard,
392  Modular separation is required.
3.93  For visiting faculty members, additional table and chairs.
394  Fansand, where necessary, provisions for the contro) of the ambient temperature shall be provided as prescribed for

classrooms.

PART -~ TV

Course Facilities and fees: s
4.1 Course strength:
The number of candidates shall not exceed 40 per course while applying for initial approval and the maximum students in a
class shall not exceed a strength of 40.

4.2 Staggered batches:
Staggering of batches has ted 1o lower number of teaching days and has not proved o be a successful learning experience.

Stagpering of batches through the year will therefore not be permitted except as follows:
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(1) IMU DNS 1 year Course 2 batches in a year beginning in August and January of evcry year

(ii) GP Rating: 2 batches of 6 months each in a year each beginning in August and January.

(iii) Graduate Marine Engineering Course(GME) 1 year course: 2 batches in a year each beginning in August and January.
4.3 Increase in course capacity:

Any request for increase in the capacity or additional batch of the course, once the Institute is in compliance of the
requirement under para 1.4.2.2 will be considered afresh, and the Institute will be required to pay the non-refundable
processing fee again along with the application. Inspection by the LIC/Academic Council on the advice and scrutiny of IMU

will take place only on such payment being made.

4.4 Admission standards:
Admission standards shall be as prescribed separately for each category of pre-sea 1nducn0n course. The Institute must

follow these standards strictly and no approval for deviation shall be given. In case it comes to the notice of IMU that
Institute has given admission to any candidate who does not fulfill the eligibility criteria, this will be treated as serious
misconduct by the Institute and it shall be liable for penal action including withdrawal of approval of the course.

4.5 Verification of documents:

Before admission, all original documents in support of the applicant meeting the admission standards must be scrutinised by
the head of the Institute or by his authorised representative. The responsibility for such scrutiny and verification of
authenticity of these documents shall be that of the head of the Institute. The Institute must retain an attested photocopy duly
signed by the respective candidate for a period of not less than 5 years. Since the originals are being seen by the Institute, the
photocopies need not be attested, but the person verifying original can make an endorsement on the photocopy with his name

and designation.

4.6 Suggestive Daily routine:

The suggestive daily routine is enclosed at Annex — VIIL

4.7 Course content:

The course content and the distribution of hours for each topic/activity may be given separately for each category of pre-sea
induction course. These must be strictly adhered to.

4.8 Detailed teaching syllabus:
Teaching syllabus shall be as prescribed for each category of pre-sea induction course. Institute shall ensure that the detailed

syllabus is brought to the notice of the students at the beginning of the academic semester/academic year and records to be

maintained to this effect.

4.9 ‘Text-Books
Text-books shall be as may be prescribed separately for each category of pre-sea course and must be given independently to

each student who may take the same with him/her at the end of the Course.

4.10  Four basic modular courses:

The Institute shail arrange for the candidates to undergo the following courses independent of the stipulated period of pre-sea
training, and before issuing them a final passing out certificate:

4.10.1 Personal Safety & Social Responsibilities (PSSR)

4.10.2 Personal Survival Techniques (PST)

4.10.3 Elementary First Aid (EFA)

4,104  Fire Prevention & Fire Fighting (FPFF)

4.10.5 The basic courses listed above must be courses approved by IMU in the Institute.

4.10.6 Where facilities -to conduct these courses do not exist within the campus, formal agreement with other approved
Institute/s is permitied. However, the responsibility for all arrangements, such as transportation, boarding, lodging, etc., while
the candidates undergo these basic courses outside the campus, is that of the Institute that conducts the pre-sea lrairiing. A
separate certificate must be issued to each candidate for each basic course.

4.11 Course dates: )
In order to maintain uniformity, the date of commencement of pre-sea courses shall strictly be first working day of the month,

unless it is fixed as per the requirement of the affiliating University.

4.12  Schedule of Classes:

The Institute shall conduct classes only from Monday to Saturday, and in one shift only. Sundays should be excluded from
the course plan. No class shall be conducted on Sundays.

4.13 Duration of the course:

The duration of the course shall be as prescribed separately for each category of pre-sea induction course. The entire teaching
in a week will consist of about 45-55% time devoted for lectures and the balance for tutorials and practicals.

4.14  Log-book:

During the course period, the Institute shall maintain a daily log-book, written up by the Officer on Duty (OOD) and
countersigned by the course-in-charge. It shall contain the following details:

a. Name of the Institute

b. Day and Date

c. Period covered: 0900 hours previous day to 0900 hours present day
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Number of candidates on the rolls

Number of candidates absent, with reasons thereof — leave, sick, etc. . .
Names and designations of persons on duty '

Names and designations of faculty absent, with reasons thereof - leave, sick, ete. P
Routine extra-curricular activities .

Routine academic activities . )

Any extra-ordinary events ' - T a
Any breach of discipline, and action taken thereon )
Times of interruption of main eleciric supply

Times when alternate source of power switched on and off
Any other matter of significance not covered above. . S R
4.18 Intimation (o IMU, INDoS and to Shipping Master: '

4.15.1 Intimation to IMU and INDoS:
Within two weeks of commencement of the course, the head of the Institute shall send a list of candidates, i the prescribed

format, to the IMU and to the INDoS Cell. The Officer in-Charge of the INDoS Cell shall allot a distinctive permanent Indian
National Database of seafarers (INDoS) number to each candidate and communicate the same to the Institute, The INDoS
number should be stated in all maritime certificates and documents issued in India to that candidate.
4,15.2. Intimation to Shipping Master: '

The Institute shall provide information to the Shipping Master as per the existing guidelines as issued by the IMU wnh
respect to issuance of CDC.

4.16 Evatuation and monitoring:
The Institute shall have in place a demonstrable system for continuous evaluanon and continual improvement, during the

course' of training, to ensure that the course objectives are being attained. Duly filled wp feed back forms from the candidates
are to be maintained systematically for a period of 2 years, The trainees should be encouraged to offer their feedback in their

"own handwriting, without having to disclose their identity.

4.17  Final Examination:

4.17.1 Towards the end of each course, there will be a final examination consisting of written, oral and practical segments.
4.17.2 Except and ll" otherwise provided, the examinations are to be conducted, and the assessment made, by the lnstltute
itself.

4.17.3 The Institute shall rctain the answer-scripts and other assessment records for at least twelve months thereafter.
4.17.4 In order to ensure that proper valuation has been done, a member of the Academic Council, or other officer appointed
by IMU, possessing an appropriate Certificate of Competency, may review assessment records at random and also ask-during
the surprise/annual inspection questions of some of the candidates to assess the general quality of training imparted.tu s o4

4:17.5 The structure of the assessment system is given separately for each category of pre-sea induction course, :'regnt § . -
4.17.6 The criterion for issue of a passing out certificate is given separaiely for each category of pre-sea induction coufse.s .
4.17.7 Instruction for ‘re-sits’ of failed candidates is given separately for each category of pre-sea induction course.

4.17.8 The format of the passing out certificate is given separately for each category of pre-sea induction course,

The sub-paras 4.17.1 to 4.17.8 are not applicable in case examinations, assessments are conducted by the Unwersi!y,

to which the institute is affiliated. i . - .

4.18 Entry of Final certificates in INDoS: . 5 "H-I iml"'m. RO -I? M TR g e "

The details of the four basic certificates — PSSR, PST, EFA and FPFF — and the final passing out certificate issued to each-
candidate, after the course is over, shall be communicated by the Institwte to the Officer in- Charge, INDoS Cell-in a

prescribed format, for entry of the same in INDoS. AR Qs o u«-,.,m Db DURBIIG
4.19  Use of uniforms: o o Comy el MY
4.19.1  Uniforms serve four main purposes. Voo By
Firstly, rich and poor candidates cannot be distinguished by thelr apparel. Secondly, persons wearing uniform tend to behave

correctly in public, as they are conspicuous by their appearance. Thirdly, proper hierarchy is established by the epauleties
wom. Fourthly, laminated photo identity cards hanging on the right shirt-pocket (preferable to plastic name-plates) establish

precise identity of the wearer.
4.19.2_ It is therefore necessary for not only the candidates to wear uniform but also for the faculty members who should set

SyrFETorR e
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i
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example,
4.19.3 Untforms for faculty members should be as preseribed separately for each category of pre-sea course,

" 4.19.4, Uniforms for candidates should be as prescribed separately for each category of pre-sea course and must be of

sufiicient quantity to allow tor regular use of the candidates,
4.19.5 The list of accessories that each candidate must possess whilst under training shall be as may be prescribed separately

for each ¢ategory of pre-sea courses,
3.19.6 All staff, faculty members and candidates must wear unitorm at all times in the campus - ceremonial kit, day kit,

games kil. boiler suits. mght suits. swimming kit. efc. -
4.20 Fees:
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The Institute may charge a reasonable amount of tuition fee and other dues from the Candidates. However, the full amount of
fees and dues which is being charged under each separate head and in total, or any subsequent change in the fees and dues
structure, should be intimated to the IMU. During inspections by IMU this point may be checked with records available in the
Institutes and deviation shall be treated as serious misconduct by the Institute attracting penal provisions including
withdrawai of approval of the course by the IMU. The total tuition fees and other dues to be charged from a candidate should
also be printed in the prospectus and‘or brochures to avoid possible malpractices. A copy of the prospectus and brochures of
each course should be sent to the IMU for record before commencement of the course.

421 Method of collection of fees:

All collection of fees and dues from the students should be through DD/cheques only for which proper receipts should be
given 1o the candidates and proper records should be maintained by the Institutes. Any collection in cash from candidates by
the Institute shall be treated as misconduct by the Institute and shall be liable for penal action including withdrawal of

approval.
4.22 Remission of fees to girl-candidates
To promote the entry of girls in the shipping sector, it has been decided to offer incentives to such girl-students for studyil'lg

in university run institutes subject to availability of fund. All private Institutes are requested to give 50% remission in fees to

girl-students in pre-sea courses.

4.23  Annual remittance to IMU:
All approved Institutes and approved workshops themselves conducting maritime training course, shall pay to the IMU one

percent of the total fees which will include tuition and all other fees chargeable from a student, for the sanctioned strength of
all courses, every financial year from kst April to 31st March, the minimum of which shall not be less than Rs.10,000. This
amount of annval contribution should be remitted to the IMU by 31st May after every financial year by DD payable in the
name of Indian Maritime University. A penal interest of 18% shall be levied on the amount due when there is a default by the
Enstituie/workshops. Moreover, if the amount due is not received by 31st July of the year, the approval itself may be
suspended till such time the payment is made and the Institute will be responsible for all consequences arising thereof,

PART V : g e ] \
Disciplinary action : : T :
5.1 Automatic lapse of approval:
Where, after the approval of the IMU, no pre-sea induction course is conducted for a year or more, the iIMU approval shall be
deemed to have automatically lapsed by defauli. This is necessary since the faculty would not normally be retained/utilized
and the equipment and hostel premises might have deteriorated during this period. The approval may be revived by
subsequent inspection on a request received from the [nstitute, and after payment of processing fees
5.2 Role of the IMU
5.2.1 Inspection for verification of infrastructure, facully etc. as glven in the document for initial approval after giving
intimation to the institution or o receipt of request of the Institute through IMU
5.2.2 Unscheduled (surprise) inspection to verify that the contents of the approved documents from.the. proposal are properly
and adequately in place, and are being followed in principle and practice
5.2.3 Periodic inspections for continued approval of the courses
5.2.4 The IMU shall report any inspection carried out, based on the applicable documents of the Institute and as per the
requirement of the IMU in the approved format. -
5.2.5 The IMU shail insist on quality standards and certification of the Institute
5.2.6 Observations for further development of Institute to streamline its worlcing may be made. Such observations would be
prudent advice and should be heeded to by the Institute.
5.2.7 If the IMU during the course of inspection finds a deviation from fair methods of principles and practice, it should
immediately bring it to the notice of the Institute and seek immediate compliance or compliance within a specified period.
The Chairman of the IMU should convey this in writing to the Institute, The report to the Chairman of the IMU must contain
the list of deficiencies duly endorsed by the IMU members and if possible at least a senior person from the Institute. The
Institwe must be given a fair chance to express its point of view and arguments to IMU. This exercise is to ensure that the
Institutes continue to maintain high standards in academic education and training.
5.2.8 Generally no on-going course shall be terminated or suspended unless there are ample reasons to justify such a
withdrawal as in para 5.5.5. In all other circumstances, the findings of the inspection should be immediately reported to the
IMU with a clear recommendation stating the proposed course of action.
5.3 Types of deficiencies: -
Deficiencies may be of two types: major and minor.
5.3.1 Major deficiencies: .
Intentional violation of the instructions of the IMU with a motive 1o circumvent rules/guidelines, and profession of any
unlawful practice shull be classed as a major deficiency. Any change from contents of the approved documents in Part A, B,
C, D and E which is intentional and evident in the principles and practice of the Institute shall be treated as major deficiency.
Major deficiency shall comprise of any itermn such as:
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5.3.1.1 enroiment of the number of students in excess of approval,
5.3.1.2 admission to ineligible candidaies,

5.3.1.2 inadequacy of the faculty to impart wraining,

5.3.1.4 irregularities in fees, . . .
5.3.1.5 irregularities in teaching hours and . .

5.3.1,6 break-down of general discipline -, . .

5.3.1.7 any other significait lapse from the gaideiines.

In the event of such deficiencies being noted during inspection, they should be reported to the IMU immediately.

5.4 Tn the event of ineligible admissions, subsequent batch of the course concerned or more batches will be suspended
without any Show Canse Notice or intake of the instituie may be reduced to the extent of double the number of ineligible
candidates admitted in the previgus batch, and may extend to suspension of approvals for intake of new batches in case of
repetition in same or other conrses by the Institute.

5.5 Withdrawal ol approval: .
5.5.1 Categories of withdrawal: )
Detection of any major deficiencies may Jead to imposition of penalty of withdrawal of approval of the course. Withdrawal
can be either temporary or permanent. Permanent withdrawal can be for the course. or for the Institute. Permanent withdrawal
for the Institute can be ordinary, or immediate. These categories are explained below.

5.5.2 Temporary withdrawal of approval:

Temporary withdrawal means that the batch/es which are being actually conducted shall be allowed o run and be completed
50 as nol to adversely affect the students undergoing the said courses, and on completion on due date, no fresh baiches shall
be allowed to join. If the Institute has already admitted students to the rext course, collected fees etc, it shall return the fees

an

and intimate the students about temporary withdrawal of approval, and shail not conduct the next course. If there is any

violation of this guideline, then it shall automatically resuit in the permanent withdrawal of approval by IMU. On compliance
with the deficiencies pointed out by the inspecting authority, and on approval by the competent authority, the temporary
withdrawal. may .be rescinded and the batches for the approved courses can begin once again as per relevant criteria and
guidelines for the course at the time of restoration of approval. - ) :

5.3.3 Perroanent withdrawal of approval: . S T i eV
Permanent withdrawal means permanent discontinuation of the course after the current batch compleles-fh:‘a vparticular
course, Thereafier no batch shall be conducted, and the approval to the '
course will be permanently withdrawn. 1f the deficiencies as a result of which the approval 1o the course was permanently
withdrawn have been rectified to the satisfaction of the inspecting authority, then the course should be applied for once again,
and after payment of non-refundable processing fees and the necessary inspections, as per Sec. 1.5 to 1.9 of the Circular and
approval may be granted but not in any case prior 1o the lapse of a period equal to three batches of that course: « - - .
$.5.4 Ordinary permanent withdrawal of Institute approval: If however the type of major deficiencies is such that a-permanent
withdrawal of the approval be imposed or the Institute itself, then the Institme shall-be closed down asisoonyasethe, cufrent

batches complete their course. ALIEE I

- -

5.5.5 Imsnediate permanent withdrawal/canceltation of Institute approval: In extra-ordinary cases wiieres the- deficiencies-are ~

s0 serious that IMU comes 1o the conclusion that the approval should be withdraws from the Institute itself, that is, for ali the
approved courses in the Institute without even waiting for the current batches of students io complete the current course, such
action may be taken with immediate effect, This shall also be known as cancellation of approval of the Institute. Attempts
should however be made by the Instine to get the eligible students so adversely affected by such immediate withdrawal into
some other training instifution, after such cancellasion. Canecellation shall be resorted to where serious fraud, which amongst
others may include faked records, issue of certificates without attendance by candidates, etc. is detected. The decision of the
Directorate in this regard will be final and binding on the Institute. .

5.6 Procedure for withdrawal: . . :
Normally a show-cause notice will be issued by the IMU indicaiing the specific deficiencies ang the category of withdrawal

contemplated, and the period within which reply should e given. Thus, opportunity will be given to the Institute 1o present
its side prior to the final decision on any withdrawal/canceltation. However in the event of immediate withdrawal, it will not
be possible to issue the usual show-cause notice with the usual tirne.

5.7 Comgpetent authority for withdrawals;

Al approvalshwithdrawals will be issued by the IMU. unless specifically delegated ta any subordinate authority.

5.2 Discontinuation of IMU approved Courses/ Closure of Institution

IMU approved running pre-sca Degree/Diploma Courses are not permitied to be discontinued/Institution closed without
completing the complete course for the siudents enrolled and obraining prior approval from the IMU. All efforts shall be
made by the Institution to complete the Course of the enrolled students, )

Disconiinuation /closure of the Courses/Institution may be considered by the MU only in exireme cases, and on confirmaiion
hat the Institute is no longer in a position to cun the institute/Courses. In such cases the insiitute/Society/Trust is requived to
submit a proposal to the IML along with the following documents, and suhsequently present their case to the IML:

{a) Reasons and justification for closure of the InstitutionsCaurses.

371 GING--10
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(b} Board Resolution/decisions of the Trust/Institution regarding closure of the Institution/Courses,
(c} Details of student’s year wise undergoing the course as on date.

Cansent of the students for their transfer 10 other Institute, including details of availability of seats in other IMU approved
Institute, in case the institute is required to be closed prior to completion of the Course.

(d) Details of admissions made during the past four years or for the period approved by IMU. .

{e) No Objection Certificate from the concerned authorities such as the State Govemment IUT and the Aﬂ"ltatmg
University/AICTE For elosure of Instisution’ Courses as the case may be.

(f) Information of the assets available with the institution. -

(g) Details of the dues and Habilities arising out of the closure of the Institution/Courses. :

(h) Details of the existing faculty and other employees working in the institution.

(i) An undertaking on a non judicial stamp paper by the Institution stating that the Society/Trust/Institution is liable for all
consequences incloding the settlemnent of all dues to the students and other agencies, arising out of the closure of the
Institution/Courses. Uf the closure is prior to the completion of Course. Institute is liable to return the course fee collected
frotn the students for the academic year(s) completed.

{j} Members of the IMU may visit the Insiitution to ascertain the feasibility of closure of the Institution/Courses, and also to
agsess the liabilities arising out of such closure.

(k) A decision shall be taken by the IMU on receipt of the recommendations of the IMU and presentation made by the
Institute to the IML).

5.9 Display or IMU websiie:
Approvals, withdrawals and cancellations will be displayed on the official Website of the MU

PART Vi
Effective date !
- 6. Effective date of implementation of guidelines: ' )
These guidelines shall come into force with effect from 0I" Apr|[2009' ’

R .
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Annex - 1"

CONSIDERING THE ELIGIBILITY OF NEW INSTITUTE BY THE INDMAN MARITIME UNIVERSITY

Sr. | Subject Description | Submitted I Remarks
Yes | No |

Il’uu H1—See, 4§

a1.

Nasme of the Non profit making Registered Public Tmst ! Sec.25 {. .

Company making the application.

- At

02,

Name of the Trustees/ Management Council and Authonzed
signatories on behaif of the applicant organization who will be
managing /owning the Institute/ Divector of Sec, 25 Company/
Trust Documentary evidence 10 be attached)

Ch e e u

Date of Registration of non profit making public Trust/ Sec, 25
Company & Act/P&L Statements duly verified by CA for the
next 3 years (if applicabie)

04.

Past/existing educational/ marine educational experience of the
applicant Trust/ Sec 25 Co., if any and list of courses being run
{with the address of location}

Resolution passed by such Registered non profit making Public
Trust/See. 25 Co. mentioning that they want to run/start the
training Institute indicating the name of such Institute. (Attested
resolution to be attached)

Fees: Démand Draft for Rs.10000/- payable o iMU

Name of the Institute (proposed to be set uph

Address/Location

Telephone / Fax /E-Mail Tel:
Fax:
Email ;

0.

Layout of the premises with approved blue print stated,

11.

Are the premises owned or leased? if leased, duration of lease
available fram daie of this application. Proof of ownership/
lease for misnitmum period of ten years to be produced with
enabling provision lor rencwal of lease for a further period of
three yeais, Copy of Land use cenificate, Land specification
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with respect to category of City to be statad

12.

Proof that the land has been exclusively earmarked for the
proposed Institution by any resolution. (Attach copy of
resolution of Non profit making Registered Public Trust Trust /
Sec.25 Compuny /Applicant)

13.

Courses which are propased to be conducted in the propesed
Institute.

14.

Business Plan of the Institate

15,

Namie of the Head of the Institute )
(a) Qualification ,
(b) Date of birih/Age
(c) Experience B
(d) Teaching Experignce

16.

Name of the Principal/ Director/Capt Supt. (CV 1o be attached)
identified for the proposed Institute.

17,

Infrastructure Facilities: Tentative plan with estimated cost of
basic infrastructure be campus facility, office, scholastic block,
hostel, playground, swimming pool, parade ground facility,
boaling (tie up letter, if not in the campus), galley, ewc.

18.

Sources of Funds (Equity & Debt both).

a, Initial capital expenditure

b. Recurring capital expenditure (Details to be attached)
¢. Present fund position

19.

PERT chart for constructing / making the Institute opecationa!

20.

Agart from intended marine related courses, specily other
educational courses being run or proposed to be mn by the Trust
fCompany, including tie up/affiliation with foreign Universities,

21,

Proposed detrils of affiliation with University /AICTE approval
in case of 4 vear plan for B.E. Marine course

Proposed details to ensure on board sea service training of
candidates

23.

Plan for ship in campus/ afloat training for marine engineers

Sy
PREREQUISITES FOR ESTABLISHMENT OF THE NEW INSTITUTE

Subject

Prescriplion

Submitted

Remarks

Yes No

Name of the non profit making Registered Public Trust /
3ec25 Compaay

Name of the Institute

INDoS No., if applicable P

Address & Location

Telephone/Fax -

Tel:
Fax;

E-Mail id :

Processing Fees and Institute approval fee

DD :
Date:

Cowrse for which approval is sought

a) Course ID

b) Duration of Course

¢} Intended frequency of the course in the year (where
not prescribed by IMU)

d) Proposed No. of Trainees/Course

Details of University affiliation

10.

Details of AICTE approval (as applicable)

11,

Details of proposed ISC 9001 :2000 Certification (Copy of

Manual to be submifled)

Annex - I}

.
—— . — ———

-
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[ 712 | Details of proposed grievances redressal mechanism with
respect to complaints related to sexual harassment at
workplace.
13 | Details with respect to sea time tie ups for on board
training to the prospective students, with shipping
companies.
14 | Authority to conduct examination
(a) Examination Process (Written, Orals etc )
15. | Name of the Principal/Director/ Capt Supdt. (CV to be
attached.
16. | Course in Charge
{a) Namne
(b) Age
(c) IMU Facuity Appmval No. and Date
(d) Designation
(e) Qualification
() Experience
(g) Phone (Res.)
17. | Means of knowing the latest requirements/amendments of
IMU
18. | Is the Institute running/intending to run any courses other
than the course(s) under approval? If ves, please specify
kind of course and no. of trainees in each per annum (Pls.
attach separate sheet of such courses, organization for
whom conducted, authoritv of the same etc.)
19 | Infrastructure Facilities showing the entire institute
(a) | facilities as well as the facilities earmarked for this
course. (Details as per Annex Il A) '
; (i) Ship in campus (as applicable)
(b) | Classroom
(i) Number
(ii) Area
(iii} Ventilation — A/c, Natural
(c) | No. of Tables & Chairs
(d) | ToiletWash Rooms Facilities
(i) Gents Candidates
(ii) Ladies Candidates
(iii) No. of Toilets
(iv) MNo. of Wash Rooms
(e) | Canteens/Catering Facilities
(i) Mess Room/Canteen Area
(ii) No. of Tables & Chairs -
(f) | Teaching Aids
| (OHPs, White Board, Computer, CDs, etc)
{g) | Library Facilities
(i) Space in sq.m.
(11) Number of Books
(iii) Name of journals
(iv) Seating Capacity
| (v)Timings .
(h) | Publications/Books available to the Staff for Teaching

720, | Certiticate Details of the proposed course
21, | Residential Facilities for Trainces ( Details as per Annex

IHA)

i (i) No. of Candidares per room
(ii) No. of Toilets

(iii) Mess Room

| (iv) Recreational Facilities I

f
)
} (a) Sample of the Certificate to be issued submitted
|
]
|
1
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(v) Play Ground

>

faculty hours

visiting) and teaching hours/week:

{i) Name

(ii) Age

(iii} IMU Faculty Approval No. & Date
(iv) Designation

(v) Qualification

(vi) Experience

(vii) Faculty Approval No. & Date

Details of Faculty with matrix of courses/subject and

(a) Professor/Asst. Professor/Lecturer/ Instructor — 1,2,3
+.e.....(Specify for each whether full time, part time,

23,

Support Staff (Non Teaching)
Support Staff-1, 2, 3 (and so on)
(i) Name

(1) Age

(iii) Designation

24,

(1) Support staff (Non teaching)
Support staff - 1, 2, 3 (and so on)
(i) Mame

(1) Age

(iii) Designation

®)

Subjects with teaching hours

(a

(b)

(©)

de.f,

Total

(©)

Subjects with Workshop/lab.hours e

a.

b.

€.

de,f,

Total

(d)

Name of the faculty with hours taught/week

_(a)

(b)

cd.c.

Totzl

The following Matrices shall be used -
MATRIX - 1

MATRIX - 2

Faculty/lecture matrix

Name

Name of faculty ¢

of course -

Name

DGS Approval No. of

of course No. (ID) ) carﬂdates

L

Frequency

(week/month vear)

Date of approval
inspection

LR
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Subject > : A
Faculty ¥ } N ' :

Faculty/tutorial matrix
Subject >
Faculty ¥

Faculty/practical (7) matrix

Subject -»>
Facuity ¥ _
MATRIX -3

Use matrix (equipmunt-wise)
Name of course
Equipment &

MATRIX - 4

External facilities Use matrix (equipment-wise)

Mame of course
Equipment ¥

MATRIX -5
Course Course Date No. of candidates Passed Failed

I/'We certify that the inforrnation furnished above is correct and true to the best of my knowledge and belief, 1 understand
that if any information is found faise my application will be reated as cancelled and I/We shall also be liable for penal actien
including suspension and/withdrawal of the approval of the course/courses by the D.G. Shipping.

Date :_ - - LT LRy T 2L L ) L
(Name & Signature of the Authorised Representative)
Place : ! Designation Y
{Seal) T

Note:
1. The Institutes have to fill up the description column giving the details/annexure no.page no. in which the
information of the subject is provided. ‘
2 The experience stated in bio-data of the faculty members/instructors have to be supported by valid decuments
like CDC, COC, ctc.

P s . K r Annex lI-A
DETAILS OF INFRASTRUCTURE :
{. Whether the approved Building Plan is in the name of the proposed Institution -

Yes E} No
2. Whether Master plan duly approved by t%ﬁlcm Authority for the entire

institutional complex with the details of the plinth area including area of laboratories, class rooms, drawing halls, workshops,
tibrary, administrative block. hostel, playground,etc. along with the phase wise plan for construction with details of financial
estimate and sources of funds has been submitted. (Please tick)

Yes [:] No |:

3. Whether the approved Building Plan has survey Mos. / identification of land on it.

Yes 1 r__]-_“

4, Whether building pfan is approved by the Competent Authority,

-
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if yes, then give name of authority with date of approval
(Attach copy of approved building plan and resolution of Applicant earmarking building for the proposed

programme)

5{a)  Details of availability of Built up space at Permanent Site for this proposal as per the approved building plan (in
sqm)
SL. Particulars of Built-up Space | RCC Building ACC Shed Exclusive For Shared with
Wo. | at proposed permanent site. | (in Sqm) {in Sgm) proposed New Existing courses
Courses/ / institution (in
- Institution (in Sqm) | Sqm)
1 Total Instructional Area
including Library

2 Total Workshop and Lab
Area (Including Ship in
Campus if applicable)

3 Total Area for Hostel -
4 Total Area for playground

and swimming pool o
5 Total Area (in Sqm)
6. Whether Construction has been carried out as per approved Building Plan.
Yes ] No 3
73 Details of Computer Facilities for the Proposed Course(s)
S, No. | Particulars ) For existing For proposed
approved intake | intake
. | Number of Computer Terminals
2. | P-1V / Latest Configuration
P-111
Others
No. of Terminals on LAN / WAN
Printers
8. Details of Laboratory & Workshop facilities for the Proposed Increase in intake/New Course(s)

S.No. Name of the Laboratory/Workshop, if required | Additional Carpet Area -
available (8q.M)

9. Details of Ship in Campus (if applicable)
Date :
{Name & Signature of the Authorized Representative)
Place : Designation
(Seal)
LIST OF ENCLOSURES for Aunex 11
No Contents Checklist
I Details of constitution, memorandum of association of the Company / Trust.
If Copy of the letter from Competent Authority as designated by concerned Starc

Government for classification of land. with respect to its location.
il Copy of registered land documents in the name of the Trust /Company.
v Copy of resolution of Trust / Company earmarkmg land for the propesed institition.

v Copy of land use certificate from Competent Authority as designated by the concerned
| State Government /UT. -

V1 Copy of building plan in the name of the proposed institution prepared by an Architect
and approved from the Competent Authority as designared by the concarned State
Government/ UT. o

L.
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vil Copy of external and internal Photographs of the Building (if building already ready)
duly atiested by Authorized Representative of the proposed Institution, with date.

Vil | Details of latest fund position of Applicant / Trust for the proposal along with
photocopies of FDR's, latest Bank Statement of Account maintained by it.

X Copy of last income-tax retumn filed by the applicant (if applicable).

X , | Project Feasibility Report (PFR)

X Copy of resolution of Trust / Company earmarking building for the proposed
institution

Xn In case of 4 years Marine Engineering Course AICTE approval letter/University
Affiliation. i ]

X0t | 1SO 9001:2000 Certification ( Copy of the Manual)

X1V | Detail of Workshop and Laboratories facilitics for all courses run by the Institute, for
the course applied for to be separately shown (detail to be attached)

XY | Copy of CV of Principal/Director/Capt. Supt.

XVl | Faculty Matrix

XVII | PERT Chart of activities till start of course

(Signature of Authorized Representative of the Proposed Institution with Name and Designation)

[Paki 11—Sec. 4]

Annex — 11

PREREQUISITES FOR INCREASE IN INTAKE / INTRODUCTION OF ADDITIONAL COURE(S) IN THE

EXISTING IMU APPROVED INSTITUTE

Sr. Subject Description Submitted Remarks
No.
Yes No
1. | Name of the non profit making Registered Public
Trust/Sec25Company
2. | Name of the Institute
5. | INDoS No., if applicable
4. | Address & Lucation
5. | Telephone/Fax Tel:
Fax:
6. | E-Mailid:
7. | Name of the Principal/Director /Capt Supdt
8. | Processing Fee/ Course approval Fee DD:
Date:
9. | Details of the existing Courses marine or otherwise
(A) Run by the Trust/Company,
(B) Run at the proposed location
a. Course
b. Existing Approved intake batch wise
c. Course for which approval is sought
(i) Course ID
(ii) Duration of Course
(iii) Frequency of the course in the year (where not
prescribed by IMU)
(iv) Proposed No. of Trainees/ Course
(v) Details of sea time training tie up for existing
i students/courses e
10. | Details of University affiliation
11. | Details of AICTE approval (as applicable)
12 | Detaiis with respect to sea time tie ups for on board
training to the prospective students, with shipping
- _——Cﬂmpﬂnlcs, e P P P S P i — TN SE—— VAPEETII| S——
13, | Details of proposed Examination & Assessment
(a) Appointment of Examiners
) (b) Examination Process { Written, Orals etc.) R - -
14. | Course in Charge
| (a)Name & Age I VI (- . -
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(b) IMU Faculty Approval No. and Date
(c) Designation
{d) Qualification
(e) Experience
(f) Phone (Res.)
15 [ Is the Institute running/ introducing to run any
courses other than these courses under approval? If
ves, please specify kind of course and no. of
trainees in each per annum Proof that the land has
been exclusively earmarked for the Proposed
Course/Increase in intake by any resolution. *
(Attach copy of resolution of Trust /Company)
Infrastructure Facilities showing the entire institute
facilities as well as the facilities earmarked for this '
course. {Details as per Annex 111 A)
16 | Proof that the land has been exclusively earmarked
for the Proposed Course/Increase in intake by any )
resolution. (Attach copy of resolution of Trust
/Company
17 | Infrastructure Facilities showing the entire institute
(a) | facilities as well as the facilities earmarked for this
cotirse. (Details as per Annex 111 A)
(i) Ship in campus (as applicable} -
{ii}Workshop facilities for all courses run by the:
Institute, for the course applied for to be separately A A
“shown (detail to be attached) ;
“(b) | Class Room-
(i) Number
(ii) Area -
(iii} Ventilation - A/C, Natural e j
(¢} | No. of Tables & Chairs ) -
(d) | Toilet/ Wash Rooms Facilities -+ — ]
(i) Gents Candidates I 5
(ii) Ladies Candidates -
(iif) No. of Toilets - o oo— e
(iv) No. of Wash Rooms . -
(e} Canteens/Catering Facilities
(i) Mess Room / Canteen Area 1 .
(i) No. of Tables & Chairs
(f) Teaching Aids - -]
{OHPs, White Board, CDs, Compuiters, etc. AR | Wi
(g) | Library Facilities - R s
(i) Space in sq.m. g L o
(i) Number of Books . S
(iii) Name of Joumals ' v
(iv) Seating Capacity
(v)Timings
t8 | Certificate Details of the proposed Course @
(a) Sample of the Certificate to be issued submined
(b) Numbering Procedure for Certificate
{c) Procedure laid down for dealing with forgeries
(d) Procedure for changing Format /Style of
Certificate
(¢) Record Keeping
19. | Residential Facilities for Trainees ( Deralls as per
Annex 111A }
(i) No. of Candidates per room
{11} No. of Toilets
(iii} Mess Room
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{iv) Recreational Facilities
{v} Play Ground

20.

Course Delails {as per Matrix-3)

21.

Publications / Books available to the Staff for
Teaching

Support Staff (Non Teach ing)
Support Staff-1, 2, 3 (and 50 on)

22.

How'is Knowledge of the Faculty Members / Staff
Updaied?

23,

Functional Details of Institute {Past One Year)

{a) No. of actual teaching days

(b) No. of working days lost due to strike, etc.

(¢) Were all examinations conducted on time? If
No gpecify which and why?

{d} Details of uricvance redressal machinery?

{e} Systemn for annual performance assessment/
appraisal of teachers

() Whether there is provision of aésesaing teachers
based on student appraisals, please describe

24.

Means of knowing the latest Amendments of IMU
Circulars/ Instructions

25.

Details of SO 90001:2000 Certificate

{2) Last Internal Audit

(b) Last External Audit {with report)

{c) Management Representative

" 26,

Revision of Courses

{a) How are they Incorporated?

(% Any course where Revisions were made and
IMU informed prior révision?

27

Details of Faculty with matrix for the existing and
new course

(a)Professor/Asst.Professor/Lecturer /Instructor -
1,2,3 ............ (Specify for each whether full
time, part time, visiting) and teaching hours/ week.

{i) Name

(it} Age

(iii} IMU Facuity Approval No. & Date
(iv) Designation

(v} Qualification .

{vi) Experience ;

(vii} Facuity Approval No. & Date

Support Staff {(Non Teaching)
Support Staff-t, 2, 3 (and so on)
() Name

(i) Age

(iii} Designation

Ea)'

Details of course and faculty
{NTotal Course Hours

{ii) Tota} Teaching Hours

(i) Total Lab. /Workshop Hours

(b)

Subjects with Teaching Hours
a.

b.

<.

d,e f

Tolal

()

Subjects with Workshop/Lab. hours
a.
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b.

c.

dyoe f.inn

Total:

(d) | Name of the Faculty with hours taught /week
a.

b.

c.d, e e

Total:

Annex I1-A
DETAILS OF CAMPUS/ INFRASTRUCTURE /LIBRARY/ FACULTY FOR INCREASE IN INTAKE AND NEW
COURSES IN THE EXISTING IMU APPROVED INSTITUTE:
1. Whether the approved Building Plan for increase/new course is in the name of the proposed [nstitution
Yes L No
2. Whether Master plan duly approved by the Competent Authority for the entire
institutional complex with the details of the plinth area including area of laboratories, class rooms, drawing halls, workshops,
library, administrative block, hostel, playground.etc. along with the phase wise plan for construction with details of financial
estimate and sources of funds has been submitted. (Please tick)

Yes [ No ]

3. Whether the approved Building Plan has survey Nos. / [dentification of land on it.

- Yes [ No : -t ‘

4. Whether building plan is approved by the Competem Authority.

Yo [ N o [—] - ' e

If yes, then give name of antherity with date of approval
(Attach copy of approved building plan and resolution of Applicant earmarking building for the proposed

" prograntne)
5.a)  Details of availability of Built up space at Permanent Site for this proposal as per the approved building plan (in
Sem .
+ S1. | Particulars of Built-up Spaceat | RCC ACC Shed Exclusive For Shared with .
| No, | Proposed permanent site. . Building | (in Sqm) proposed New existing . T
. . (in Sqm) - Courses / Increase | courses / . )
in intake {in S5qm) | (in Sqm) LS
1 Total Instructional Area . et
including Library
2 Total Workshop and Lab Area e e
(Including Ship in Campus-ift | 5 : ' BTN A
applicable) :
3 Total Area for Hostel .
4 Total Area for playground an ' ' : ke N
swimming pool . J - : o
5 otal Area {in Sqm)

6. Whether Construction bas been carried out as per approved Building Plan.

Yes [:J No m

7. New Course(s) proposed. 1o be introduced '
S.No. Name of Courses Proposed Annual Intake (batch wise)
8. Praposed Increase in intake in the existing approved course(s). :
S.No, Courses IMU Approved Intake per batch Additional 1Intake | Total Intake {batch
{Approval No.) requested wise)
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1 Tota) | 1
9. Faculty Details
{A) Details of Existing faculty in the related approved course in which the increase in intake sought for:
Sr.No. | Name of the Designation | Date of Experience Date of Qualification
teaching faculty Binth/Age of teaching | joining
(B) Details of Additional faculty identified/appointed for the proposed increase in intake/Additional courses:
Sr.No. | Name of the Designation | Date of Experience Date of Qualification
teaching faculty Birth/Age | ofteaching__ | joining
10. Details of Laboratory & Workshop facilities for the Proposed Increase in intake/New Course{s)
S.No. Name of the Laboratory/Workshop, if required Additional Carpet Area available (5q.M)

Details of Computer Facilities for the Proposed Increase in [ntake / New Course(s)

S.No. | Particulars For existing For proposed
approved intake intake
1. Number of Computer Tenninals
2. P-1V / Latest Configuration
P-111
Others
3. No. of Terminals on LAN/ WAN
4, Printers
Date :
(Name & Signature of the Authorized Representative)
Place : Designation ., )
{Seal) o [l s ey _.“_,-- A baloany eae et q.h,'uu'_" [T hyy, M 'l
. LIST OF ENCLOSURES FOR ANNEX 111 '
No Contents - Checklist .
1 Copy of registration of company/trust with details of constitution, memorandum of
association of the company/irust
J¥ | Copy ofthe letter from Competent Authority as designated by concemed State
Government for classification of fand, with respect to its location.
11 Copy of registered land documents in the name of the Trust /Company.
v Copy of resolution of Trust / Company earmarking land for the proposed institution.
v Copy of land use certificate from Competent Authority as designated by the concerned
State Government / UT, o
] Copy of building plan in the name of the proposed institution prepared by an Architect
and approved from the Competent Authority as desigiated by the concerned State
Government/ UT. .
Vi Copy of external and internal Photographs of the Building (if building already ready)
duly attested by Authorized Represemtative of the proposed Institution, with date.
VIIE | Details of latest fund position of Applicant / Trust for the proposal along with
phetocopies of FDR’s, latest Bank Statement of Account maintained by it.
1X Copy of last income-tax retumn filed by the applicant {if applicable).
X Project Feasibility Report (PFR)
Xl Copy of resolution of Trust / Company earmarking building for the proposed
institution _
Xt In case of 4 years Marine Engineering Course AICTE approval letter/University
Affiliation.
X1 | 150 %001:2000 Certification ( Copy of the Manual)
X1V | Detall of Workshop and Laboratories facitities for all courses run by the Institute, for
the course applied for to be separately shown (detail to be anached)
XV | Copy of CV of Principal/Director/Capt. Supt,
XV1 | Faculty Matrix
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{Signature of Authorized Representative of the Proposed [nstitution with Name and Designation)

* Annex -1V
. . SPECIMEN FOR LETER OF INTENT
ABC - I
(INDOS No.___ : -
XYZ, . i . - L

Letier of Intent No. : 2007

1) The undersigned is directed to inform you that the Directorate has granted approval to your project for senmg tp of the
Institute and courses/increase in intake, You may proceed with implementation of your project as per the approved project
plan with the following adjudications / promises in order to stast the work on the infrastructure facilities for conducting the
following course at your lostitule, The (inal approval to conduct the course in your Institute will depend on (he successful
inspection of the facilities put up and 1he final approval by IMU.

Name of the Course : Course 1D : 36

Course Duration : . - e
Intake Capacity : ’ *
Frequency of the Course in a year : ) R et
Special Instructions / Conditions (if any) :- y y

2) You are requested to intimate. IMU ypon completion of the preparation of the infrastructura) facilities requlred as per the
guidelines, so that formal inspection by the IMU can be arranged so as to process your proposal further for final approval.

Yours sincerely, . - .
for Indian Maritime University

Copy to :- _ o S C ol i B
Chairman ........Academic Council .. L. . i st ety
Guard File o T * BRI
RPN ’H DAY -: LN I.- o foe ;\&-;-.—:‘- |§;§ 0 Annex -V

2 et mi .\‘_ll mn- et SPECIMEN INSPECTION LETTER s e ol i emA oy
The Director : - O N "R
IMU . - . . Kl " " . - ]'“_L._. -
REQUEST FOR INSPECTION TR /W! z‘f2007 w - i ) S A
Name of Institute : ABC INDOS No. : 000 - , oA, 8w, dwau:'-_‘-:i--
Location :x yz - " . A SR T gt
Name of the Course : B.Sc (Nautical) Course ID:36 | .- . vl T e @l R p' .
Intake Capacny 40 Candidates per Class (Onceina year) LT o 3 Pt wie BT I e
Frequency of the Course LTt i e A gy e e A s T
In a year : Once in a Year ot e S ey ha e w&_‘w R
Course Duration : 3 Years ' ' e

IMU has received a request from the Institute meniioned above for approval to maritime training. course/s In- order to
examine the said proposal, you are requested 1o inspect the Institute, and submit your report along with the list of deficiencies
preferably within six weeks from the date of issue of this letter. Copy of the proposal with course material, suljmltted by the
Institute and duly stamped and countersigned by IMU, is being forwarded to you for your record. . . .ptwe  prr, ! yicss

You are also requesied to carry out a comprehensive. inspection of the Institute (if it is an existing approveg lnsmute)along

with this inspection and submit a brief report. - - .
Special Instructions (if any) - ) _ . . 1 e e e S
Yours sincorely, - o7 ' ' SNty e iy
for Indian Maritime University TR A S I
Copy forwarded to :- The Institute with reference to their letter No. ----------- dated --- A PV
-- The Institute is requested to approach the IMU .........., immediately for inspection. UM e W e
for Indian Maritime University . N

» . . H ' ot

Annex V1

SPECIMEN APPROVAL LETTER T ’ -

3-TR (12)/2000-4 year B.Tech(ME) 2007

APPROVAL NO: TR/A/19/2007

The Indian Maritime University is pleased to accord provisional/final approval for folfowing course at your institute, subject
to fulfilling the guidelines, being issued by the Directorate from time to time: -

Name of Institute : M/s.

INDOS No.

Location:

»~ PEaEe— .
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Name of the Course

Degree Course 1D

Duration :

Intake Capacity : 80 candidates per annum ( two classes of 40 eacn)
Frequency of the : Once in a year

Course in a year

Start of the Academic session:

Special Instructions :
This provisional approval is accorded only for the commencement of first year of 4 years B.- Tech (Marine Engineering)

Degree Course with the above capacity in the Academic year 2007-2008, and is subject to the following conditions:
1. The Institute would obtain year wise provisional approval after developing the commensurate facilities as outlined in the

Training Circular - of ------ 3
2. The Institute would submit quarterly progress report on the construction of the “Ship in Campus” and complete the same

within eighteen months.

3. The Institute would submit a list of yearly sea berth availability for the students and shall regulate the admissions in full
compliance with IMU Circular 1 of 2007, as amended from time to time

4. The Marine engineering Section of the College and Hostel shall have to function exclusively imbibing the mariners’
culture in every walk of educational and personal lives of its students, with proper academic, curricular and.other inputs so as
to build their persona as future Mariners.

5. The institute shall maintain a good and sustainable academic standard commensurate with the needs of the international
shipping and equip their students with the best of laboratory, workshop and other facilities as per the orders applicable from
time to time,

6. The institute is to have in place proper faculty with requisite qualifications in accordance with IMU order in force.

7. The institute is also to set up proper grievances mechanism and treat the students well,

8. Only such students as who meet the eligibility criteria in terms of orders of Directorate as applicable from time to time
admitted by the institute will be entitled all benefits under M.S (S8 T C W) Examinations Rules and any violation by the
institute will be dealt in terms of provisions of respective orders / guidelines of this Diréctorate and the Institute shall be
debarred from further admissions without any notice.

9. The Directorate shall be indemnified from any responsibility legal, financial or otherwise, if any, arising out of admission
of ineligible.candidates by the institute and shall not be accountable/called in question and legally proceeded against by any
body and account of the same.

10. The college shall abide by all the orders / guidelines and circulars governing the sanction / approval thereof and / or
courses(s) conducted by them as published in the official web site of the Directorate namely www.dgshipping.com, in the act
of such publication being enough evidence of the said orders / guidelines and circulars have been published.

11. The approval is also co-terminus with necessary approval from local bodies, State Govt. including trade and Iabom-
regulations, municipal authority and such other authorities as may be applicable and clear land title being submitted
whenever called for, where the Institute is located. :

12. The Institute shall maintain high standards of excellence and professionalism in all matters relating to maritime education
and shall raise their students in such a way as to prepare them as the best marine engineers, providing them with world class
training facilities so as to make them competitive in the international shipping world:

13. All the guidelines, which have already been promulgated, by this Directorate and those to be promulgated subsequent to
issue of this provisional approval letter should be complied with by the institute. It is the responsibility of Institute to keep
themselves abreast of the governing orders/rules/conditions / circulars, as applicable, to the Institute, as issued by the
Directorate for conduct of training/ course approved as available at website of the Directorate viz. www.dgshipping.com
Violation of any of guidelines as referred to herein shall entail suspension of the approval granted herein, without any notice
whatsoever at the risk and consequences of the Institute.

14, The institute shall be subjected to Sc'ht.dulefunschedulcd inspection by the representative of the Directorate/ Academic
Council. In case of any deficiency, the provisional approval shall be withdrawn without any further notice. You are requested
to see overleaf for General f_.,uldefmeé Receipt and acceptance of the aforesaid conditions shall be acknowledged by the
institute forthwith. Any act done by the institute in pursuance of this provisional approval including admission of students for
this course and/or publication of any advertisement for such admission shall constitute in toto acceptance of all the conditions
set forth herein and such other future stipulations as may be notified by the Directorate and shall form a binding contract

between the Directorate and the institute in terms of and for the purpose of the Indian Contracts Act, 1872.
Yours faithfully,

Sd/-
To:
M5
Copy to: -


http://www.dgshipping.com
http://www.dgshipping.com
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Annex VII
APPLICATION FORM FOR APPROVAL TO FACULTY BY INDIAN MARITIME UNIVERSITY .o
1. Faculty
{a) First Name
(b) Last Name :
2. 8ex : M/F -
3. Date of Birth (dd/mm,"yyyy) : / f ' .
4. INDOS No. :
5. Names of the course proposed to teach
6. Address . -,
a4, Local ) .
City
Pin
Tel No. __ ) Lo
Email .
b. Permanent 4
City s '.
Pin : )
Tel No. _ ] .. DR
Email g ) .
7. Passport No. 2
8. CDC No. s !
‘9, COC No. ) . .
i0. - COC date of Issue = '
1. COC Type H AL
12. Academic Qualification st T
.S. No. Name of Exam Name of Board/ University | Place of Study % of Marks RL
B
1 X
2 B.Sc, . RSN
3 M.Se../MBBS, gk el - ¥
e vl e
13. Experience at Sea : 7 et
14, Experience in Teaching in DG/Govt approved Training Institute; Al AP B g
15. * Courses comp!eted i e LT -'n'ﬁ- Tnr vghie P
16. Remarks : u-. P

. . lcertify that the mformatlon fumlshed above is correct and true to the best of my knowledge and bellef § understand that if
any information is found. false my application will be treated as cancelled and | shall also be liable for penal action ‘initiated
by the indian Maritime University. )

SUGGESTIVE BREAKUP OF DAILY ROUTINE
All Saff and the candidates should be in Uniform in the Campus at all times.

- . . N LR . L
(Name & Signature of the Faculty}) |, nne ot . I TP S uge 0T
(Passport Size photograph) . A S e et
Date : T A 3 . N
Place: - 40 . nes [ S 4 - “.‘Oi."‘if. . =i ]
! ©o ’ . .- ’ . '_‘ * i
T - : nr - .- ’ ©NY Annex VINI

Monday io Friday

05:30 Reveille/Tea

06:00 . Roli Call, Fall-in, Physical Training
06:30 Clean ship '

07:30 Bath, Change into Uniform, Breakfast
08:30 Parade Training

09:00 Classes

1:00 . Tea

1010 Classes

13:10 Lunch-Break

14:00 Practical
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16:00 Tea-Break

16:10 Swimming/ Boat Work/Games

18:00 Dinner
20:30 Self Study/Library

21:30 Round by Duty Staff, Last Post, Lights Out - .
Saturday A )
05:30 Reveitle/Tea .
06:00 Roll Call, Fall-in, Physical Training
06:30 Clean ship
07:30 Bath, Change into Uniform, Breakfast
08:30 Parade Training
09:00 Classes

11:00 Tea .

11:10 Classes

13:10 Lunch .

16:00 Tea 4

13:00 Dinner
21:30 Round by Duty Staff, Last Post, Lights Qut
Sundays & National Holidays
06:00 Reveille/Tea
06:30 Cross Country Running
08:30 Bath, Breakfast .
09:00 " May Proceed on Short Liberty ’

100~ « Tea - o ™
13:00 Lunch . . . |
18:00 Dinner T oo -
20:00 Liberty Expires e i e
21:30 Round by Duty Staff, Last Post, Lights Out -
Annex I1X

SCHEDULE OF INSPECTION AND SUBMISSION OF DETAILS BY THE INSTITUTE

Sr. | Receipt of Application Processing Date

No | for Inspection

Approval Date

l. | For courses scheduled to
commence in June / July
of a calendar year, the of the preceding year. )
request for st stage + ist inspection compliance report (with a copy to the
| inspection must reach the | 1MU) are to be made good by the institute by end of
. IMU together with September and the council invited for a confirmatory
relevant fees and inspection, which will be held by mid- October.

*+ The inspection of the institute for infrastructure
etc will be completed by the IMU by end of August

the IMU in

decision made

« The application
willbe ToTf
considered by’ ~
the IMU and its

known by 15th

complete details before * For institute cleared by the IMU as having Jul¥. . .
the Ist of June of the satisfactorily met 1st stage requirements, intimation | .- el 20
preceding vear. will be communicated by end of January., e
+ In the second stage the institute will approuch the
After preliminary scrutiny | LIC/respective academic council by end of March of
the IMU will order an the calendar year in which the course is to
inspection of the instilute | commence, and offer themselves for 2™ inspection.
by the IMU . The IMU will forward a complete report by the
15th of April to the Headquarters together with list of
deficiencies
Sr. | Receipt of Application | Processing Date Approval
No | for Inspection Date
2. | Forcourses * This inspection of the institute for infrastsucture etc | The Report
will be completed by the IMU by end of March of will be

scheduted 10 begin

in lanuary, the
request for st

must reach the
IMU by lst

stage inspection

the preceding year.

+ {5t inspection compliance report (with a copy to the
IMU} are o be made good by the institute by end of
April and the IMU invited for a confirmatory
inspection, which will be held in end of May.

considered by
the

IMU in the
IMU and its
deciston made
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of January of the = For institute cleared by the IMU as having known
preceding year. satisfactorily met 1st stage requirements, intimation | by end
After preliminary will be communicated by August. November.
scrutiny the » In the second stage the institute will approach the
IMU will IMU by mid September of the preceding year in
order an inspection which the course is to commence, and offer
of the institute. themselves for 2™ inspection.

+ The IMU will forward a complete report by 15" of

October to the IMU Headquarters together with [ist

of deficiencies.

ANNUA
1.

Annex X
L RETURN TO BE FILED BY THE INSTITUTION AT THE END OF EACH ACADEMIC SESSION
Name of the Institution K

2. Address including telephone, Fax, e-mali - o

Telephone No.: Fax. No.

E-Mail.:

3. Name of the Head of the Institution ; -

4. Name of the Affiliating University :

5 Details of University Affiliation and AICTE approval (if applicable) :

6. Members of the Board o

2 Members of Academic Advisory Body - ]

8. Frequency of the Board Meetings and Academic Advisory Body :

9. Student Feedback on Institutional Governance/faculty performance :

10. Grievance redressal mechanism for faculty, staff and students :

11. Course approved by the IMU : (1 (2)

12. Details of each approved course :

Name | Ref. No. & date. | Number of Duration of the | Total Cut off Mark /
of approval approved course Teaching | rank For Total fee
letter seats From To hours Admission during | (all dues)

the last two years

13. Faculty Course wise list of faculty members:

Permanent | Visiting | Guest Faculty Permanient Number of faculty employed and left
Faculty Faculty Faculty : Student Ratio during the last two years
14, Teaching load of each faculty course wise:

(As per attached Annex in the circular)

15. Course wise, details of students passed out and sea berths provided
16. Details of placement for sea time
Course Name of candidates CDC No. of Name of the ship RPS agents/ ship-
candidates passed | joined for ‘sea time” | owner providing tie
with IMO No. up with License No.
Admitted | Passed | Failed
7 Details of the existing course(s) with respect to Admission
i. Number of seats sanctioned with the year of approval. :
it Number of applications received for the first year admission :
iii. Number of students admitted under various courses in the current year: o
Sr. Courses Existing Present Remarks
No. Approved Strength
- | Intake year wise | Year wise |
18. Details of Examination Result o o -

371GIN0—12



THE GAZETTE OF INDIA : EXTRAORDINARY

|l’\RrIII——SH 4]

90

Sr. | Courses | Name of the Details of pass Total No. of Total No. of No. of CDC

No. University percemtage (yvear - | candidates candidates passed | issued to the
conducting the wise} Admitted in the in the year - candidates in |
examination year {year wise) (year wise) the year

19. Details of any disciplinary action taken against the student with respectto

i Ragging :

ii. Due to any other reason :

20. Details of [SO 9001:2000 . .

3 Copy of last intemnal audit report: ’

il Copy of last external audit report + -

21. Details of annual percentage of Fees paid to MU R

i Total fees collected on annual basis :

it. Draft No. date of payment and amount ;

22, Teaching load of each faculty course wise :

23. Students feed back with respect to assessment of Facuity :

24, Details of Any additional infrastructure created during the year

DECLARATION ;

[/We, on behalf of hereby confirm that all the information fumished .
above. is true to the best of my/our knowledge and belief and if any mfonnanon is found to be false, shall entail wnhdrawal of
approvals granted to the institute AR

iR . ulu-"l“ u:. T

B 1 711 P——
Name and Slgnature of the Authorized Signatory of the Institution with seal =~ 'vhls ke -’“"}!.‘ R v !
Place:.. rorennesn . . - T oamam, ' S 8o mm S
. s : ¥ W !h'i' , Pt
’ R Annex'XI
ANNUAL RETURN '..,4, . - -
COURSE DIARY (To be maintained in safe custody & entered for each . class undertaken) . T
Name of Institute: R Vit z*" AT
Address (location) of Institute which houses the Class Room : ’ It n. L e
Class Room No. : (Room No. 1o be indelibly marked in each Class Room o _}_ ‘m N S
Course Name: Date of Commencement of Course : ' '
Total Duration of Course (days) : ’ ' L
In case of outdoor practicals (i.e. outside Class Room) precise location / venue to specify 3 > I RPN S
R L
Sr.No. | Date | Name of Permanent | No. of Subject | Topics & | Time for | Signature I
. Faculty/ (P / candidates | Taught | sub- which of Faculty a . ’
Insiructor | Visiting : { v | .topics taught i.e. | & date ' P
FN ) p .covered | from __
applicable) hours to
hours

Name, Signature & Date of Course Incharge (To be signed every day)
Name, Signature & Date of Head of the Iastitute (Ta be signed once every month)

Inspection fees
First Visit

Honorarium (@ R8.2,000/- pér Comunittee Mt;mber

Second Visit

3

I

ANNEXURE - XII

INSPECTION COMMITTEE FEES, AFFILIATION FEES ENDOWMENT ETC.

Rs.25,000/-+TA/DA &

Rs.25,000/- +TA/DA &

Honoearium @ Rs.2,000/- per Cominitlee Member

Late Fund ;
Upto 15 days

Rs.25,000/-

[P —
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Upto 30 days : Rs.50,000/-
Beyond 30 days Rs.50,000/-+Rs.2,000/- per day for a period of one month till closure.

Affiliation fees
1.i.a)  Affiliation fund (initial : 1* year } Managemem (UG): Rs.10.00 lakhs upto 2 courses (Initial strength 40)

b) Affiliation fund for other courses viz.
Nautical Science/Marine Engineering/ : Rs,20.00 lakhs per course for a strength of 40
Naval Architecture & Ship Building/ Dredging : ) .
) Affiliation fund (initial: 1*' year) Law UG ‘Rs.7.50 lakhs for a strength of 40
d) Affiliation fund for additional strength : Rs1.00 lakh (10 or part thereof and in multiples
thereof)
ii. a) Affiliation fund (initial: 1 year) Management (PG) : Rs.5.00 lakhs per course for §0-15 students
b) Affiliation fund for other courses as at 1(i}b} (PG) : Rs.5.00 lakhs per course for 10-15 students
c) Affiliation fund (initial: 1 year) Law PG ‘Rs.5.00 lakhs for a strength of L0
d) Affiliation fund for additional strength : Rs.1.00 fakh (5 or part thereof and in moltiples
Management (PG) thereof)
2 (). Affiliation fund (initial | year) M.Phil. :Rs.3.00 lakhs for 10 students per course upto 5 courses -
{ii). Affiliation fund for additional : Rs.1.00 lakh for 5 students
. strength for M.Phil uplo 5 courses or in multiples of 5 thereof per course
3. Affiliation fund for continuation of Provisional Affiliation per course
a) (i) Management (UG} : Rs.2.0 lakhs -
{ii) NS/ME/NASB/Dredging . : Rs5.3.00 lakhs
(iii) Law (UG) ' * Rs.1.00 lakhs .
b) (i) Management (PG} ¢ Rs.2.0 lakhs - L
(i) NS/ME/NASB/Dredging (PG) - - : R$.3.00 lakhs o Co #
(iit) Law (PG) : Rs.2.00 lakhs o
4, Affiliation fund for each new course in subsequent years Same amount prescribed under 3 (a) i to 3 b(iii) above.. *'
Permanent affiliation fee for the Colleges ' s
Permanent affiliation fund upto 5 years Permanent affiliation fund for L d !
{for 5 courses) Rs. each additional course Rs. -
{i) NS/ME/NASB/Mredging 5.00.000/- 10.68 lakhs i
(id) MBA upto 60 seats 3,00,000/- | N/A v
(iii) M.Phil/Ph.D. upto 10 seats for 5 courses | 3,00,000/- 2.00 Takhs . - ' The s
Colleges will be consideréd for permanent affiliation as per norms/regulationsfordinances/statutes e f'1 T

New ltem: 5% of tuition fee to be remitted to the University corpus fund along with affiliation fund. X
Endowment: The details of endowments to be created to open new Colleges or by Colleges seeking to start new course shall‘-
be as given below: S OHE A Al -
Endowment: Fi ﬂy percent of the endowment should be shown in the form of fixed deposit invested i a nanbnahzed bank or
scheduled bank in the joint names of the Registrar, Indian Maritime University and the Management of College and the
balance fifty percent may be shown by the Management of the College in the form of property. This should be in the form of
unencumbered assets fetching annual income. Both the income, i.e. Annual interest from the fixed deposit and the annual
income from the vnencumbered assets should be spent only for the maintenance of the Coilege, ’
Endowment required for further courses: (the endowment may be paid in installments, two installment for under gradvate
courses and four installments for post-graduate courses, if such requests are received from the Management). )
Definition of Assets; Unencumbered Properties, Colleges. Buildings, Statf Quarters, Hostels, Agricultural lands.
'Endowment/Leposils for starting New Colleges '

(i Law Rs. _ 25.00.000 (50% in cash and 50% in properiv)
(ii) Engincering Rs. 50,.00.000 [ {50% in cash and 50% in propertyy |
{iii) Dredging Rs. 25.00.000 (30% in cash and 50% in property)
(iv) Sciences Rs. 30.00.000 | {50% in cash and 50% in properly)
{v) Management Rs. 50,00,000 {50% in cash and 30% in property

Noie: The 1erms of creation of endowment and wtilization of income/interest remain unchanged, Only the respective amownt

has been changed.

Endowment required for further courses in existing Colleges
|" i For each branch of Under Graduate Iwcl 5.00 001
l ii_ | Foreach branch ot Post Graduate ievel 7.50.060
Note: The terms of creation of endowment and utilization of interesi remain unchanged only the respective amount has been

changed.
The requirement of endowment for starting, courses by established Colleges may be exenipted provided they show adequate

income for runnimg the new courses.
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“Established Colieges” shall mean a college satisfying the following norms:
{a) A College having beers established for the past 25 years
(b) A College having a minimum studem strength of 1,000
{c) A College having a minimum of 10 departments {Under-graduate and Post-graduate)
(d) A Cotlege having assets worth Rs.50 lakhs.
Land requirement for starting various Colleges/Institutions L0 :
For conrses of NS/ME/NASB/Dredging Refer to Annexure |
Law Colleges
A total of land measuring not less than 10 acres owned and possessed by the applicant or possessed by way of 30 years lease
for the construction of the college.
The Vice Chancellor is authorized 10 make changes in the land requirement wherever necessary as per thc rcquirements
specified by the statutory bodies concerned. . g
ANNEXURE - XIII
APPLICATION FOR PROVISIONAL AFFILIATION FOR THE ACADEMIC YEAR 200 - 200
PART-A - BASIC INFORMATION

College/ Lnstitution .
a) Name & Postal Address of the College/Institution : -k
b) Telephone and Fax numbers I
¢) E-mail and Website address : -
d) Year of establishment of the college/institution

Head of the Institution: (Director/ Dean/ Principal) .
a)} Name !
b) Designation ) . . 4, o "

¢y E-mail, Telephone, Fax and Cell Numbers ' BRI R :
d) Residentia) Address with Telephone Number

Legally authorized representative for communication Tal et IR S I C et
{autharization Letter to be enclosed) v R

Trust: ]
a) Name & Address ol the Trust / Society . . , Lo
b) Registration Number and date of registration - -
c) Family/ Public Trust AP
d) Name and address of the Chairman/ o S _
e) Secretary of the Trust U '._-. e LN o etk a1 |,._-.~..I; IR AN
f) E-mail, Telephone, Fax and Cell Numbers s dile ] I
) Residential Address with Telephone Number e a2 ERr

Permission letter obtained from the State Government to start the college No, and Date
{Enclose copy)

Name and Address of the Members of the Govemning Body constituted

a. Whether Discipline and Welfare Commiitiee is functioning? : .t YES /NO
b. Whether Registers and Records as per norms are available / mamtamed -te _(_ .S YES/NO

.| Financial Stability PERS
Financial stalus of the Trust to be given brietly in a separate sheet with ahe followmg details. = e '
a) Bankers: el o o R A 1
Branches: S MRy 'h riwE - ff e D
Account number (s} T AP T .
Balance amount (Rs.): '
_As on 3]st March of the previous year
.As on Date . -
b) FDR details (Bank Gavl. / Gowt. approved mst:tutlons)
Branch:
Amount of investment: ‘
Date of maturity:
c) Value of immovable propenies (GLY # and MV #). Provide Survey No. of the land, extent .
of land, location and details of buildings {Certified copies to be signed by approval valuers),
# GLY - Guide Line Value and MV -Market Value
d} Whether the endowment has been ereated. details to be provided

€} Income tax permancni accouns number,

- i ——— —

o
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L |_Details of the Land earmarked for the College:

3 Document No. Date of registration Survey No Extent Extent
No (acres) {acres)
TOTAL .

Note ; 1.The extent of land should be as per University norms for the course of study ,
16, | Building:
Blockwise — (Provide separate enclosures for the existing & proposed buildings)

Sl. Description Size ExBxH Nos. Type of roof Fumiture /amenities
No {m x mx m) Detail
a) | Class Rooms
b} | Drawing Hall

¢) | Warkshop

d) | Laboratories ]

e) | Store

) | Administrative Office
L__g} Principal’s room

h} | Chairman / Secretary room

Sl Description Size LxBxH Nos. Type of roof Furniture /amenities
No ' {mxmxm) Detail
h) { HOD’s room ]
i} | Teaching Staff rooms ,
7| Library | e
i) Reading hall et 15"' PR L S ;'j"l . ot ':'m‘ ,ibfﬁ' o
it} Refercnce Seetion gt ' : . . ey ‘
iif) Stack room RIS S . ' kbt
Total d e .
k) | Physical Education Tt
}l_ NCC /NSS/ NSO/ YRC —
| _m) | Seminar Hall
| n) | Health Centre
o} | Bank -
p}_| Cooperative stores
) | Canteen
ry | Vehicle parking
s) | Lunch and Rest room for Girls
) | Toilet o F
::)Ii?lilss o b "-"‘='_'""'"f"" Nrgrie ‘=?.I'|.-§'-"- g N " Rt
W) | Auditorium
- v} { Maintenance and Estaie Office ]
HEN Hostel: T
i {Number ol blocks)
‘___ a) Fur Men/Women
i b} Location ol the hostel  (within 7 outside)
M ¢) Szl - Resident Warden Numbers
I G4y Common Toom
b
§ | <) Reading room .
. I Recreation room
Rooms Number Number of students accommodated

T e) Ne, ol reoms available in the hostel for existing and

proposed programme(s). .

i Single {Area in Sg.m) . q

i Double {Areain Sq.m)

i) lriple {Arca in Sg.m)

iv) Quadruple 7 Dormitory (Area in Sg.m) . _ '.
Total {

L TR Y | S L
)

L



THE GAZETTE OF INDIA : EXTRAORDINARY

JP ke -

Sea.d)

Submit the copics of the Mmaslry!AlCTE!MleNC'l E cic. approval, lfappllcable, as soon as it is received

16 (d). Courses being run by the College as of now

i) Details of programmes elc,

S.N,

Degree Programme

1 UG & PG

Sanctioned
Strength

Students on rol!
for cach vear of
course

Starting
Date

Aftiliation
Permanent”
provisional

94 s
h) Total Built-in-area {in Sq.m) | 1 k
12, | Physical Education:
a} Name of Physical Director !
b} Qualification and Experience :
¢) No. of Attenders / Markers
d) Total area of the play ground- ]
e) Details of the outdoor games available
f) Details of the indoor yames availabie
g) Details of pymnasium available
h) Fund ailoted to Physical Education
i) Details of Sports / Games items available and their cost
13. | Details of Stafl Quarlers
Dessﬁnauou Number Area I
Signature of the Legally Authorized Representative X Chairman/ Secretary
Office Seal {Name in Capital Letters) |
Place: Office Seal .
Date: :
PART-B v
. PROGRAMME DETAILS
Provisional Affiliation for the academic year 200 —200
14, Name and Address of the College/ Institution - :
15 Name and Address of the Trust e
16. Details of Programme(s) applied for provisional affitiation: Yo .
16 (a) Additional Programme(s) for which provisiona) affiliation is sought, . . .
Sl. | Degree Prograimme | Sanctioned/ | NOC AICTE/ Ministry/ MCI/ . Remarks |... )
No | {UG+PG) | (s) Proposed Staté NCTE/DGS etc. approval/
Strength Govt/ recognition No, with Date
University | (Enclose Copy}), if applicable - '
) . : = I
k6 (b) Variation in intake in the existing Programme(s) for which provisional affiliation is sought. T
' Sl. | Degree | Programme(s) | Sanctioned/ NOC AICTE/ Ministry/ MCI/ . #e
No | (UG & Proposed State Govt/ | NCTE/DGS etc. approval/ \ N |
PG) Strength University | recognition No. with Date e
{Enclose Copy), if applicable . o
Previous | Revised/ ' '
Proposed
16 {c ). Details of existing provisionally affiliated programme for which continuation of provisional affiliation is sought
Sh, Lrept | Degree | Programme Sanction Number of Minisin#AICTE University Academic, Year of
Mo UG & | (s) ed sludents MCINCTE/S Affiliation Years of inteoduction
PG) strength admitted PGS Mo. and Daie | Break in .
for the for the approval No. for the offering the
academic previous and Da«_t for previou§ Prograrmme i
previous academic the previgus academic {If any) ’
year year acadenic year year
{Enclose (Encigse a (Enclose & {Enclose a
| a copy) copy) Copy) Copy) l
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ti) Was there any break in any of the above programmes? 1f yes. give details. .
§ii} Whether the institution has fulfilled all the conditions of the inspection commitiees for various courses? T
iv} Has the compliance repost, to the same effecs. sent to the University. 1f yes, When?
If No, Give detailed explanations.

17. Additional Informatien to be Given, If starting a New Degree Progrumme.

Rationale for Starting the Course. ’

t) (a) Based on cominitiee recommendation; Co, ) .
(b} based on job market survey on skill demand: - -

(¢} included in the vrigiral vision of the (nstitution

iii) Pians i'or rundinﬂ the course [Include dewailed time bound plan for recruitment of

w] Has an NOC beeu oblamed from (Jovemment" '
a) If yes, give the date and reference letier of the order ind a copy of the relevam order be

enclosed. i -
b} [f no. when did you apply tor it? (Enclose 4 copy of your letter 1o the Govi) 3
¢} I not yet applied, when do you propose 1o apply for it?

d) When do vou expect to get the approval? if yes. reasons for this optimism. '
v} Has Permission/ approval/ recognition been obtained trom the concerned slatutory
body?

a) If yes, give date and reference letter of the order and a copy of the retevani order be -
enclosed. A copy ol the doenment(s) submitted to this body for obtaining
recognition/permission: approval Tor starting the course must be enclosed along with your

affitiation application 1o Indian Maritime University without fail, S e

b) Ifno. when did you apply lor 1? Enclose a copy of your letter to the concerned ) v | e

statutory body and the document(s) submitted to this body as asked above, TR S A T
e -

¢) If riot yet applied. when do you propose to apply? As and when you apply you must
submit a copy of the document(s) submitted to this body to Indian Maritime University L

alsa,
| d) When do you expect 10 get the appraval? Reason for the optintism,
vi). Under which School o’ Indian Maritime University, the course will be run?

vii). Is there a Board of Studies in Indian Maritime University for the course being . e
proposed? . . .. . R P R RN AT ST

a} If not. whether a Board .ofStud:es needs to be constituted for the course being - CPRNTS B
proposed? R TP IR P

| . --.Lll " et

b) Have vou prepared a list of experts in the field for constituting the Board of Studies for s

the course?
oy 1f yes, please attach lhe list of experts with their current professional address and

telephone nurmbers {Al least [0 experts should be listed) ) e
d) As and when the Board is constituted, your institution will have 1o bear the expenditure - =0
for constituting the Board of Studies and conduct of Board of Studies Meelings and . - )

framing the course structure and syllabi for the various courses'?
viii).Has college already framed thié syilabi for the new course/ programme semester-

wise” - e - . -
a) If yes, enclose a copy of the same .. i - T
b} If not. when will the syllabi be framed? Give definite dau.s
As soon as it is framed. a copy must be sent to the University immediately.

¢) Where Laboratory courses ave required, details of lab. Experiment 10 be enclosed.
d) For each course/t.ab., o list. of suggested texibooks. supplamentary extbooks and
reference books be listed
_tx). Total amount allocated for initial expenditure to set up the infrastruciure,.class rooins.

hoste! facilities, library, laboratory eguipments, chemicaly., and so0 on for the .

[ praposcd course. _

18 {2} Details of Director/Dean/Principsl - -

Education Qualification Date of birth § age ason | Dme of Number of years [ Totl yeacs of
the date of joifung in of expenence in | expenence
commencement of the the present | industy
academic year ;

Degiee Year of % of maiks University | Speciaization

-passing obtained i

G 1
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[ PG
Addiional
Whether the Director/Dean/Principal is qualified as per IMU/UGC/AICTE etc. norms
18 (b} Detalle of Teaching szl {Department wlsa] 1
Name(s) of the | Designation | Qualift Speciatizal | Cxperience Date of Cate of Scale | Present
teachers Regular / cation marks ion Birth joining inthe | ofpay | basic pay
{Department Visiling {Degree | present
wisé) wisaj post
) Teaching/ | Industry
Reserach | Jothers
1
Whether teaching staff are qualified as per IMU/UGC/AICTE etc. norms
18 {c) Stafi-Student ratio .
SN Name of the Programme(s) Sanctioned Total No. of Programme
Department | offered strength teaching staff | wise staff -
UG & PG student ratio

I8 (d). Additional information on Teachers for the praposed course/ programme

a} Are qualified teachers already avaitable on your pay roll in your college/ Institution for teaching the course?
The University requires that qualified teachers for the course must be appointed by and for the College/ Instinution

exclusively.
If no new posts are proposed 1o be created/ sanctioned, please elaborate temporary arrangements made for teaching work of

the new course(s).
b) If not, how many teachers will be appointed exclusively for this course/ programme and what will be the mode of

recruitment? Please give details.

Year Designation No. Minimum qualification , experience and expertise . Permanent/ ,
Pay scale/salary wages : o . o
| Year required-for cach designation * ' Nt % Nale ety o
Temporary/Adhoc : - - i UL L
Il Year t e _ i
111 Year v i ' e ) |‘..;.: \-;."l Y L “ 4 _15. [T T
c) Steps already/ to be taken to fill up these posts. ) vR N el et i

o (P N L 4 AT e B

d} If teachers are available, give mf'ormallon on [hem in the same format as in*(8 (b)} "'+
if it is proposcd tv carry on 1he work with the existing staff, a note as to how this additional work toad can be handled with
the work load by the staf? tor existing courses may be given it an elaborate manner. Please enclose a copy of Time-table for

existing courses and new courses separalely. e o=
) Work load prescribed and followed lor the existing teaching staff : AR S A LR —'“!' ¥
Yo

a) Professor including Principal b) Readers and c) Lecturers
1) Derailed bio-data of the staft in pasition in the Department where the proposed new courSes are 1o b'e starléd wlth’fhen’

specialization
| ) Additional supporting and other non-teaching staff (cadremselpmposed! sanctloned for the new coursc(s)

L9 (b). List of equipment to be procured for the new propratnme ]
SL.No. | Department . Degree Name of the Name of the | Name ofthe | Quantity
' Programinc(s) | Laboratory Lyuipment {Nos.)

20. Lecture rooms for new progriamine

How many additivnal lecture class rooms and laboraloties are needed for this
course” (Floor space and required furniture. Give the basis on which this estimate
is made.)

iFirsi year: ' !
Second year;

* While giving the numbers give also the norms. Fooe T
19. Laboratories and Equipment: S e e e e
['19 (a). List of equipmen ' B
SI.No. | Department Degree Name of the Name of the | Name of the | Quantity )
Programme(s) Laboratory | Equipment | (Nos.} T .

R
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University Ordinances- Indian Maritime University

Third year:
Fourth year

Are these class rooms already available? If yes, give a building plan and indicate
the roomsto be allocated for this course:

If No, when will the additional floor space with necessary furniture will be
created? Give a building plan as well as a time bound project plan for its
completion with the amount of funds allocated or will be allocated

If you have not already created additional infrastructure for this course, why
should you seek permission from the University to start this newcourse?

21. Network Connectivity

Give the details of network connectivity:
Bandwidth:
Number of terminals with internet access

22, Computing Facilit

Sl. No | Department Degree | Programme(s) | Sanctioned Strength

No.of Terminals

What are the licensed softwares installed in the computer centre? Give a list of such software
with details on type of license (site license, stand alone etc.)

Are updates being acquired periodically?

Do you intend to provide additional computers for the new course?

List the additional software proposed to be acquired for the new course?

23. Library facility

i). Total Area of the Library (in Sq. meters)

ii), Name of the Librarian

iif). Qualification and experience of the Librarian

iv). Names and designation of other staff in the library

v). Are any special facilities available in the Library?

If so, give details (eg. Photo copying, Internet connection etc.)

vi)

Sl. | Department | Degree | Name of | No. of | No. of Indian | Names of foreign No. of

No Course(s) | Books | journals/ Journals/ periodicals Reference
Periodicals (furnish brief titles) Books
(give titles)

vii). Has the library been automated:

System for borrowing books by the student:

Cataloguing system being followed:

Photocopying facilities available:

Library timings:

Holidays for library:

viii). Have the books suggested in 17 viii (d) already been procured by the Library?

If not, how soon these will be procured? Give definite dates,

Would, the Library order multiple copies of the text books for this course?

If yes, how many multiple copies for each text will be ordered for the required student

strength?

Number of additional books proposed to be acquired exclusively for the new course:

Number of additional journals proposed to be subscribed for the course: (Give a detailed

list of journals/magazines proposed)

ix). Proposed expenditure for this purpose for the first year & subsequent years.

24. Indicate the facilities available for students:

Boys Girls

a) Common room
b) Reading room
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d) Drink;,

i) Alumpi Assctciarion

5) Smdenr~counseﬁng facilitieg

t) Telephope ﬁac:'h'ly fncluding S
Word rocessing & Photocq

TDy ISD/FAX
in facilj

m) Did sy, EVer agitate fbr_-:my reason during (he last three Years?

If yes, give reasons,

How the Probiems Wag lackled/sp) ved?

) Did the nr_uHur.lc!rl'ng; Staft eyep Agitate foy Ay reason during the last thpee years?
IFyes, give Feasons, .

How e Problems vy tuckfed/mlved?
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If yes, give reasons.

How the problems was tackled/solved?

p) Give an itemized details of fees, funds, donations, etc to be charged from students to be
admitted in the course. (lndlcate nwmbers and do not say “as per Govt./University norms” -
elc}

q) Fees for the students admitted in the Government Quota:

r) Fees for the students adimitted in the management quota: .

5) Attach a copy of your audited annual accounts for the last three years: -

t) Attach a copy of your budget for the current academic years and for the next year,

| ) Attach a copy of your annual repart for the last year,

This is to certify that the information given above is factual as of the date given below. Each page has been initialed by the
authorized person of the College/ Institute. Any change in the information given above at a later date shall be informed to the
University immediately.

The required fees and any other expenses incurred for the inspection as per University rules and regulations or any other

expenditure related to it and demanded by the University will be paid by the Coliege immcdiately.
' ' Signature of the legally Auihorized representative

{(Name in Capnal Letters)
Place: :
Date: Office Seal . " .

: . Declaration by the Management o ,
1. Shri/Smt Son/daughter of Shri on behall of the frust, viz., hereby declare that the

particulars furnished above are true and correct to the best of my knowledge. Programme(s}, applied for, will not be started

without the prior approval of the Ministry/ AICTE/ MCI/ NCTE/ ¢tc and the grant of affiliation by University. All the * -

original documenis refated 1o the paniiculars given in the application will be produced at the time.of mspecnon and whenever
called for.

2. The required fees and any other expenses incurred for the inspection as per University rules and regulations or any other
expenditure refated to it and demanded by the University will bepaid by the Callege/ Institution immediately. -

3. 11 is understood and agreed by the Management of the College/ Institution that if the affiliation is granted by University,
the College shall observe all rules and regulations and other conditions, il any, of University. It is also smderstood and agreed
that any violation of these rules etc. may result in a heavy panany as determmed by the University or withdrawal of the

affiliation by the University. : .| LI

Place: Dot T Q,ha_u:man{Secl;ela_ry R
Date: N . (Name in Capital Letters) i ST S ,
oo Office Seal . T, T e
" OO‘l - . "".? . . . - - . . . I_.I - ;“ -_-
w1 - PART-C.

27. The originals of the follawiiig are 1o be produced for verification at the time of inspection to:the inspection committee
members (Copies need be enclosed along with ap;ihcal:onj .
SLNo. | Certificate
1.Village field map / field measuremenl book skcich . )
2.College site map / plan WA R e .- . ' i
3.Existing building plan. i
4. Building sketch [details of Rogms, L.aboralones, Stores, Library etc, for all (he floors)
5. Building plan proposéd with approval compelent government authority :

Irrevocable Trust Registration Deed {or) registered deed of the sogiety . . -
6. Documentary proof for ownership of lands exclusively earmarked for the College.

7. Legal opinion from the Govt. Pleader on the awnership of land and extent of coverage.

8. Land use Certificate from an appropriate suthority and Land conversion cenificate from the
9.Department of Town & Couniry planning.

Certificate from the Revenue Authority that the Land for the College does not come under the

I Land Ceiling Laws.

' 10. State Government permission for starting the College.

11. Ministry/AICTE/ MCY NCTE etc. approval for the course(s).

12. Docuiments showing the financial viability of the College [details of financial budgeted
revenue and expenses statement (Current year) with latest [ncome tax returns copy

13. Composition of the Goveming Body.

14, Master Time - Table for ali courses and all sections with class room arrangements,

15, Audited statement of accounts of the college for the pasi three years. ]
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16. Certificate for fire safety from the Government authority.

17. Certificate from Government authorized license holder for Electrical installation.

18. Certificate from Government Health Inspector.

19. Certificate from PWD Superintending Engineer or any Government authorized person for
the structural stability of the building.

20. Building and equipment insurance certificate.

21. Copies of experience and educational qualification of the teaching and administrative staff

APPLICATION FORM FOR GRANT OF PERMANENT AFFILIATION
(1) Name & Address of the affiliated institution seeking affiliation
(2) Details of the Course(s) for which permanent affiliation is sought

S1.No. Title of the | Duration | Year in which provisional No. of batches sent out from
Course(s) affiliation is granted (enclose the Institution Indicate the
copy of affiliation orders) academic years
0} () (liiy [T )
3) Name of the Principal/Director:
(4) Details of the Trust/Society:
Enclose :

(i) Photo copy of the Trust/Society Deed
(ii) Trust/Society registration certificate
(iii) Minutes of the meeting of Trust /Society for the current year

(5) Location of the Institution

State whether the institution possess

(i) unencumbered own land (enclose proof)

(ii) building constructed in the own land (enclose proof)

(6) Details of the land & building :

(i) The name of the place in which land is situated

(ii) Area (in acres)

(iii) Survey Nos.

(iv) Whether land use certificate is obtained from the competent authority
(enclose)

(v) Location map (enclose)

(vi) Field measurement Books copy (enclose)

(vii) Approved building plan (enclose)

(viii) State the nature and availability of potable water

(ix) Availability of adequate fire fighting equipments with certificate issued by
competent Authority(enclose proof)

(x) Adequacy of sanitation facilities

(xi) State the No. of toilet facilities available

Men :

Women:

(xii) Building stability certificate

(xiii) Availability of power supply and electrical connections as per norms &
requirements of the Govt./University

(7) Details of the existing building plinth area in Sq .m. Attach copy

S.N. Particulars RCC building (in sq.m.)
01 Total Academic activity area

SI.No. | Particulars Numbers Area in sq. | Seating

m. capacity

(i) Class Rooms

(ii) Dining Hall

(iii) Workshop

(iv) Adequacy of

furniture
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A7) Laboratories
(vi) Library
{vii) Seminar Hall
{viii) Staff room
Sl.Ne. Name of the Department Name of the Designation of the Date of appointment
Teacher teacher

(ix) | Auditorium | | |

02 Total Administrafive area

03 Amenities : Common room, toilet facilities, ladies room, dispensary/first aid
facilities

04 Hostel for Boys (if applicable)
Hostel for Girls (if applicable)

03 Staff Quarters (if applicable)

06 Play Ground

07 Others (Specify)
Total area in sq.m.1+2

8. Library :

(i) Indicate the number of books available in the Library:

(ii) No of journals (Indian/foreign) :

(iii) Whether accession register is maintained : Yes/No,

(iv} Details of the Library facilities available for each Dept.:

(v) Indicate the No. of books/Journalsavailable for the course(s) for which permane nt affiliation is sought for:

SL.No. Name of the Course(s) No. of Books available
1
2
9. Faculty List- A
SINo. | Name of the Course Name of Teachers Appointed | Total work load of each faculty

(as per work load norms)

List —
B

Also indicate the following details

i) Details of projects {UGC/CSIR/ICMR etc) amount, period & name of the Principal investigator
ii) Details of participation of teachers in National/International level seminars

ji1) Details of awards won by the teachers

List—-C

Details of Administrative staff

SL.No. Name of the staff Designation Date of appointment
Details of Technical staff

S1.No. Name of the staff Designation Date of appointment
10. Details of sirength of students for the last five years:
S1.No. Name of the Academic year Sanctioned No admitted Whether reservation policy is

Course strength followed ,if applicable
{SC/ST/PH)
1. Percentnge of pass in each course for the last five years:
Acatlemic years No. of students No. passed % of pass % of I Class University Rank if
appeared any
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12. Indicate the name(s) of the course(s) approved by the University but not conducted. Whether approval is obtained from
the University for the suspension of the course.

SLNo. | Name of the course(s) | Year in which not offered and whether University's permission obtained

13. Funds position: (in case of private colleges) :

enclose audited statement of accounts of the college for the last five years.

14. Governing Body/Advisory Committee :

Enclose a copy the constitution if applicable And a copy of the minutes of the last meeting
15. Any other particulars:

Signature of the Principal
Seal:

Date:
NORMS FOR GRANT OF PERMANENT AFFILIATION

i. Three consecutive batches of students should have passed out in the concerned discipline for which permanent affiliation is
sought.

ii. The institution should show evidence for unencumbered own land and building as per the prescribed affiliation norms at
the time of grant of affiliation. The legal opinion from the Government pleader for the ownership of the land should also be
produced

ifi. The institution should have appointed (at least 80%)teachers on a regular basis in the concerned discipline and paid as per
the pay scales prescribed by the Govemment/statutory organizations. Such teachers should possess the qualification
prescribed by the UGC/respective statutory organization. The records of the same should be maintained. -
iv. The institution should have fulfilled all the conditions and followed all the rules and regulations, prescrlbed by the
University for the grant of affiliation.”

v. If there are any incidents of violations of conditions prescribed for the grant of affi liation noticed by the Umverslty, then,
the University reserves the right to suspend the affiliation of the Institution for a prescribed period which. would be decaded
by the committee, based on the nature of violation.

vi. The Institution should not collect either directly or through any of its associated trust etc., any capitation fee- or-donation
from any of its students or employees except the fee and other charges prescribed by the Unwcrs:ty! Government.

vii. The Management of an' unaided college shall have its accounts audited at the end of each financial year by a ‘registered
chartered accountant. A copy of the annual accounts shall be made available alongwith the audit report to'the University for
mspeclton within six months from the closure of the financial year.

viii. Admission should be made in accordance with the guidelines issued by the Umvcrs:!yi(;ovemment fromi't time to time.

ix. The University reserves the right to inspect the Institution at any time for continuance of affiliation.

X. The Institution should maintain all the registers and records and statistical data required to be maintained under Umversny
rcg,ulanonsfru!es and should be made available as and when required by the University.

xi. The institution should submit its application for grant of pcrmanenl affiliation in the prescribed format avallable on or
before the date prescribed by the University. '
xii. Any change affecting the college’s permanent affiliation status either in terms of f‘aculty position or mﬁ-astructure
facilities brought to the notice of the University would automatically lead to dnsquallfcatmn

xiii. All dues to the University should have been prompily paid by the college seeking permanent affiliation.

xiv. There should not be any persistent defects in the college for three years prior to the request for permanent affiliation.
Note: (i) The grant of permanent affiliation will be Sl.leCcl. to review once in five years and the fund may be pald accprdmgly
once in five years
(ii) The minimum requirement of availability of regular tbachers may be decided by the inspection committeg, takmg into
account long term contract / adhoc appointments, particularly in the Government colleges.

CHAPTER- 2

LEAVE ADMISSIBLE TO PERMANENT TEACHERS
1. The following kinds of leave would be admissible to permanent teachers —
(1) Leave treated as duty, viz.
Casual leave
Special casual leave and
Duty leave
(ii) Leave earned by duty, viz.
Earned leave
Half pay leave ; and
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Commuted leave

(iii}  Leave noteamed by dury, viz.
Extraordinary leave and

Leave not due ) T
{iv) Leave not debited to leave account
() Leave for academic pursuits, viz.
Study leave; and '
Sabbatical leave / Academic leave

(b) Leave on grounds of health, viz,

Maternity leave

Special Disability leave

Quarantine leave

The Executive Council may, in exceptional cases, grant for the reasons to be recorded, other kinds of leave, subject to

such terms and conditions as it may deem fit to impose.

2. Casual Leave

(i) Total casual leave granted to a teacher shall not exceed eight days in an academic year.

(ii) Casual leave cannot be combined with any other kind of leave except special casual leave, It may be combined
with holidays including Saturdays and Sundays. Holldays or Sundays falling within the period of casual leave shall be
counted as casual leave. : . : .
3. Special Casual leave -~ . - .- . ' . : ’
i) Special easual leave, not exceeding 12n days in an academlc year, may be gfanted to-a teacher.

(i} To conduct examination of a Umverslty! Pubhc Semce Commlsslonl Board of exarnmauon of other s:mu.lar

Bodies/ Institutions; and - : .

(i)  Toinspect academic i.ngt:itu_]:_ioq; attached toa stg_mto;y board., etc. .. FEPE BN
NOTE: PRI ij.. M .

{f In computjng the ten days leave admissible, the days of actual journey, if any, to and from the places where
activities specified above, take place, will bé excluded. s .

(i) In addition, special casual leave ro'the extent mentioned below may also be granted o

{a) To undergo sterilization operation (vasectomy or salpmgectomy) under family welfare programme Leave in
this case will be restricted to six working days: and-

(B} To a lemale teacher who undergoee non—puerperal sterilization. Leave in this case will be restricted to fourteen
days. " i
(idd) Specml casual lF.ave cannot he accumulated nor can it be combined with any other kind of leave except casual
leave except casual. jeave, It may be granted in combination wn:h hohdays or vacation.
4. Inity Leave ~ s :
(@) Duty leave may be granted for

(a) Attending conferences. congresses, symposia and semmars on behalf of the umvemry or mth the permlsslon of
the universicy .o

(b) Delivering lectures in institutions and universities at the invitation of such institutions or universities received
by the university and accepted by the Vice-Chancellor

{©) Working in another Indian or foreign umversuy, any another agency, institution or organization, when 50
deputed by the university;

(d) Participating in a delegation or working on a committee appointed by the Government of India, State
Government, the University Grants Commission, a sister University or any other academic body, and

{e) For performing any other duty for the university. '

(it} The duration of leave should be such as may be considered necessary by the sancrioning authority on each
occaston.

(i)  The leave may be granted on full pay, provided that if the teacher receives a fellowship or honorarium or any
other finarcial assistance beyond the amount needed for normal expenses, he/she may be sancrioning dury leave on
reduced pay and allowances; and

- — e -
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(iv) Duty leave may be combined with earned leave, half pay leave or extraordinary leave.
5. Earned leave

i) Earned leave admissible to a teacher shall be

(a) 1/30™ of actual service including vacation; plus

(b) 1/34 of the period, if any, during which he/she is required to perform duty, during vacation.

NOTE: For purposes of computation of period of actual service, all periods of leave except casual, special casual and duty
leave shall be excluded.

(i) Earned leave at the credit of a teacher shall not accumulate beyond 300 days. The maximum earned leave that may be
sanctioned at a time shall not exceed 120 days. Earned leave exceeding 120 days may, however, be sanctioned in the case of
higher study, or training, or leave with medical certificate, or when the entire leave, or portion thereof, is spent outside India,

NOTE-1: When a teacher combines vacation with earned leave, the period of vacation shall be reckoned as leave in
calculating the maximum amount of leave on average pay which may be included in the particular period of leave.

NOTE - 2:- In case where only a portion of the leave is spent outside India, the grant of leave in excess of 120 days shall be
subject to the condition that the portion of the leave spent in India shall not in the aggregate exceed 120 days.

(iii) (a) Where a teacher retires on attaining the normal age prescribed for retirement, he will be paid cash equivalent of
leave salary for E.L. if any at the credit of the teacher on the date of his retirement subject to the maximum of 240 days.

(b)  The cash equivalent under Clause (a) shall be calculated as follows and shall be payable in one lump sum as a onetime
settlement. No house rent allowance or city compensatory allowance shall be payable.

Pay admissible on the date No. of days of unutilized

of retirement plus Dearness EL at credit on the date

allowance . of retirement subject to
Cash Equivalent = =~ ———mmmmm e x a maximum of 240 days

30

6. Half pay leave
i The half-pay leave account of every faculty member shall be credited with half pay leave in advance, in two
installments of ten days each on the first day of January and July of every calendar year,
a. The leave shall be credited to the said leave account at the rate of 5/3 days for each complete calendar month of
service which he is likely to render in the half year of the calendar year n which he is appointed.
b. The credit for the half year in which a faculty member is due to retire or resigns from the service shall be allowed at
the rate of 5/3 days per completed calendar month upto the date of retirement or resignation.
& When a faculty member is removed or dismissed from service or dies while in service, credit of half pay leave shall

be allowed at the rate of 5/3 days per completed calendar month upto the end of the calendar month preceding the calendar
month in which he is removed or dismissed from service or dies in service.

d. Where a period of absence or suspension of a faculty member has been treated as ‘dies non’ in a half year, the credit to be
afforded to his half pay leave at the commencement of next half year, shall be reduced by one eighteen of the period of ‘dies-
non’ subject to a maximum of ten days.

iii, The leave under this rule may be granted on medical certificate or on private affairs.

iv. While affording credit of half-pay leave, fraction of a day shall be rounded off to the nearest day.

Provided that in the case of faculty member not a permanent employee or Quasi permanent employee, no half-pay
leave shall be granted unless the authority competent to grant leave has reasons to believe that the faculty member will return
to duty on its expiry except in the case of faculty member who has been declared completely and permanently, incapacitated
for further service by a medical authority.

NOTE:
A “completed year of service” means continuous service of specified duration under the University and includes periods of

absence from duty as well as leave including extraordinary.
7. Commuted Leave
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Commuted leave, not exceeding half the amount of the half pay leave due, may be granted on the basis of medical
certificate from a registered medical practitioner to a permanent teacher subject to the following conditions,

(@) Commuted leave during the entire service shall be limited to a maximum of 240 days.
(i) When commuted leave is granted, twice the amount of such leave shall be debited against the half pay leave
due:and _ :

(iif)  The total duration of earned leave and commuted leave taken in conjunction shall not exceed 240 days at a
time. Provided that no commuted leave shall be granted under these rules unless the authority competent to sanction
leave has reason to believe that the teacher will return to duty on its expiry.

(iv) Half pay leave upto a maximum of 180 days may be allowed to be commuted during the entire service (without
production of medical certificate) where such leave is unutilized for an approved course of study certified to be in the
University’s interest by the leave sanctioning authority.

Note: Commuted leave may be granted at the request of the teacher even when earned leave is due to him.

8. Extra-ordinary leave

(i) A permanent teacher may be granted extraordinary leave when:

a) No other leave is admissible; or

b) When other leave is admissible and the teacher applies in writing for the grant of extraordinary leave,

Provided, however, that save under the provisions of sub-clauses (ii) to (iv) below, no extraordinary leave shall be
granted to a teacher for holding an appointment or a fellowship outside the University.

(ii) The Executive Council may grant on the request from the institution concerned and on application of the teacher,
extra ordinarily leave to hold an appointment or a fellowship under a Government, a University, a Research Institute or
other similar important institution, if in the opinion of Executive Council, such leave does not prejudice the interest of
the University. This leave can be allowed only to a teacher who has been confirmed in the post held by him and has
served the University for a period for at least two years. The application for such leave shall be sent through the Dean of
School concerned and the latter shall give his recommendations taking into account the strength of teaching staff of the
particular subject. Except in very special cases at no time more than 20% of the strength of teachers on rolls of a Centre
shall be allowed to be absent from the Centre on extra ordinary leave, study leave and/ or sabbatical leave. However,
the relaxation may be given at the discretion of the Vice Chancellor on the merits of the case. In case of his failure to
return to duty immediately at the end of the period of leave sanctioned to him the services of a teacher shall be liable to
be terminated from the daté of commencement of the period of leave granted to him. He shall also refund to the
University pay and allowances, if any received by him during the leave (including other kinds of leave taken in
continuation) sanctioned to him for the purpose.

(iii) The Executive Council may also grant at its discretion, extraordinary leave to a permanent teacher who has
been selected for a teaching or research assignment in a University, a Research institute or other similar important
institution provided he has served the University for a period of at least two years and the application had been sent
through and forwarded by the University. The leave in such cases shall not exceed a maximum period of two years. In
the case of faculty members who are appointed/ elected/ nominated as Vice-Chancellor/Director/Member of Legislative
Assembly/ Member of Parliament, etc. where the tenure is for five years, the EOL can be granted upto 5 years. This
benefit will be extended only once in the entire service of the faculty. Notwithstanding any other leave which may be
due to a teacher, the entire period for which the téacher holds the appointment outside the University shall be without
pay. The period so spent shall count for seniority. The period shall count for pensionary/ Contributory Provident Fund
benefits provided the leave salary, pensionary contributory provident fund contributions are paid by the teacher or the
foreign employer. If the teacher does not resume his duties in the University at the end of the period of extra- ordinary
leave granted to him, he shall be treated as having resigned the post held by him in the University.

(iv) Extraordinary leave shall always be without pay and allowances. Extraordinary leave shall count for increment
in the following cases:

(a) Leave taken on the basis of medical certificates

(b) Cases where the Vice Chancellor/ Principal is satisfied that the leave was taken due to causes beyond the

control of the teacher, such as inability to join or rejoin duty due to civil commotion or a natural calamity, provided the

teacher has no other kind of leave to his credit.

(c)  Leave taken for pursuing higher studies; and
(d) Leave granted to accept an invitation or an appointment to a teaching post or fellowship or research-cum-

teaching post or an assignment for technical or academic work.

371 GINM0—14
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(v} Extracrdinary leave may be combined with any other leave except casual leave and special casual leave,
provided that the total period of continuous absence from duty on leave (including periods of vacation when such
vacation is taken in conjunction with leave) shall not exceed three years except in cases where leave is taken on medical
certificate. The total period of absence from duty shall in no case exceed five years in the full working life of the
individual.

(vi) The authority empowered to grant leave may commute retrospecnvely perieds of absence without leave into

extraordinary leave,

9. Leave Not Due :
(i)Leave not due, may at the discretion of the Vice-Chancellor / Principal, be granted to a permanent reacher for a

period not exceeding 360 days during the entire period of service, out of which not more than 90 days at a time and 180
days in all may be otherwise than on medical certificate. Such leave shall be debited against the half-pay leave eamed

by him/her subsequently.

(ii)’Leave not due’ shall not be granted unless the Vice Chancellor/ Principal is satisfied that as far as can reasonably be
foreseen, the teacher will return to duty on the expiry of the leave and earn the leave granted. .

(iii)A teacher to whom ' leave not due’ is granted shall not be permitted to tender his/her resignation from service so
long as the debit balance in histher leave account is not wiped off by active service or he/she refunds the amount paid to
him/her as pay and allowances for the period not so earned. In a case where retirement is unavoidable on account of
reason of il health, incapacitating the teacher for further service, refund of leave salary for the period of leave still to be
earned may be waived by the Executive Council. TR

Provided further that the Executive Council may, in any other exceptional case, waive for reasons to .be recorded, the

refund of leave salary for the period of leave still to be earned. N T

10. Study Leave
(i) Study leave may be granted after a minimum of 5 years continuous service, to pursue 3 specnal l.me of smdy or

research directly related to his/ her work in the university or to make a special study of the various aspects of university
organisation and methods of education. The paid period of study leave should be for a maximum period of 3 years at a
time, but 2 years may be given in the first instance, extendable by one more year, if there is adequate progress as
reported by the Research Guide. Care should be taken that the number of teachers given study leave, does not exceed
the stipulated percentage of teachers in any department. Provided that the Executive/ Syndicate may in the specml
circumstances of a case, waive the condition of five years service being continuous. -t .
Explanation: In computing the length of service, the time during which a person was on probatlon or engaged as a
research assistant may be reckoned prcmded () the person isa reacher on the date of the application and (b) there is,
no break in service. ’ ' -

(i) Study leave shall.be gralited by the Executive Council on the recommendation of the concemed Head of the
department and Academic advisers committee. The leave shall not be granted for more than three years in one spell,
save in-very exceptional cases in which the Executive Council is satisfied that such extension is unavoidable’on academic
grounds and necessary in the interest of the University. o rm ko
(iii) A teacher who has availed himself/herself of study leave would not be entitled to the sabbatical leave. Provided
further that sabbatical leave shall not be granted until after the expiry of five years from the date of the teacher’s return
from previous study leave or any other kind of training programme.

{iv) Study leave may be granted not more than twice during one’s career. However, the maximum of study leave
admissible during the entire service should not exceed five years.
(v) No teacher who has been granted study leave be permitted to alter substantially the course of study or the

programme of research wichout the permission of the Executive Council/Syndicate. When the course of study falls short
of study leave sanctioned, the teacher shall resume duty on the conclusion of the course of study unless the previous
approval of the Executive Council/ Syndicate to treat the period of shortfall as ordinary leave has been obtained.

{vi} Subject to the provisions of sub-clauses (vii) and (viii) below, study leave may be granted on full pay up to two
years extendable by one year at the discretion of the universiry.

(vil}  The amount of scholarship, fellowship or other financial assistance that a teacher, granted study leave, has been
awarded will not preclude his/ her being granted study leave with pay and allowances but the scholarship, etc. so

- —
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received shall be taken into account in determining the pay and allowances on which the study leave may be granted.
"The Foreign scholarship/ fellowship would be offset against pay only if the fellowship is above a specified amount,
which is to be determined from time to time, based on the cost of living for a family in the country in which the smdy
is to be undertaken. In the case of an Indian fellowship, which exceeds the salary of the teacher, the salary would be
forfeited.

(viii}  Subject to the maximum period of absence from duty on leave not exceeding three years, smdy leave may be
combined with earned, half-pay leave, extraordinary leave or vacation, provided that the earned leave at the credit of
the teacher shall be availed of at the discretion of the teacher, A teacher who is selected to a higher post during study
leave, will be placed in that position and get the higher scale only after joining the post.

(ix) A reacher granted study leave shall on his/ her return and rejoining the service of the university may be elig..1e
to the benefit of the annual increment(s) which he/she would have eamed in the course of time if he/she had net
proceeded on study leave. No teacher shall however, be eligible to receive arrears of increments.

(x) - Study leave shall count as service for pension/ contributory provident fund, provided the teacher joins the
university on the expiry of his/ her study leave.

(xi) Study leave granted to a teacher shall be deemed to be cancelled in case it not availed of within 6 months of its
sanction,

Provided that where study leave granted has been so cancelled, the teacher may apply again for such leave.

(xii) A teacher availing himself/ herself of study leave shall undertake that he/she shall serve the university for a
continuous period of at least three years to be calculated from the date of his’her resuming duty after expiry of the study
leave,

(xiii)  After the leave has been sanctioned, the teacher shall, before, availing himself/ herself of the leave, execute a
bond(as in Annexure - IT1) in favour of the university, binding himself/ herself for the due fulfillment of the conditions
laid down in sub-clause (xii) and (xiv) below and give security of immovable property to the satisfaction of the Finance
Officer/ Treasurer or a fidelity bond of an insurance company or a guarantee by a scheduled bank or furnish security of
two permanent teachers for the amount which might become tefundable to the university in accordance with sub-
clause (xiv) below. .

(xiv) " The Teacher shall subinit to the Registrar, six monthly reports of progress in his/ her studies rrom his/ her
supetvisor or the Head of the Institution. These reports shall reach the Registrar within one month of the expiry of
every six months of the study leave. If the report does not reach the Registrar within the spec1ﬁed time, the payment of
leave salary may be deferred till the recelpt of such report g

'@u-.s R R -
. .

j1. Sabbatical Leave/ Academic Leave

(i) ' Permanent, whole-time“teachers of the umverslty‘-who have completed seven years of service as
Lecturer (Selection Grade)/ Reader or Professor, may be granted sabbatical leave to undentake study or research or other
academic pursuits solely for the object of increasing their proficiency and usefulness to the university and higher
education system. This leave shall not be granted to a teacher who has less than one year of service in the univérsity o

retire.

(ii) The duration of leave shall not exceed one year at a time and ‘two years in the entire career of a teacher.
(iid) A teacher who has availed himself of study leave shall be ehglble for sabbatlcal leave only a&er explry of 5
years. . 0. T A N

(iv) A teacher shall, during the period ‘of sabbatical leave, be paid full pay and allowances {subject to the prescribed
conditions being fulfilled) ar the rates applicable to him/ her 1rnmedlately prlOl’ to his/ her proceeding on sabbatical
leave. :

(v} A teacher on sabbatical leave shall not take up during the period of that leave, any regular appointment under
another organisatien in India or abroad. He/ She,may, however, be allowed to accept a fellowship or a research
scholarship or adhoc teaching and research assignment with honorarium or any other form of assistance, other than
regular employment in the institution, employment in an institution of advanced studies provided that in such cases the
Executive Council may, if it so desires, sanction sabbatical leave on reduced pay and allowances.

(vi) During the period of sabbatical leave, the reacher shall he allowed to draw the incremenr on the due date. The
peried of leave shall also count as service for purposes of pension/ contributory provident fund, provided that the

teacher rejoins the university on the expiry of his/her leaves.
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NOTE 1: The programme to be followed during sabbatical leave shall be submitted to the umverslry for approval along
with the application for grant of leave.

NOTE 2: On return from leave the teacher shall report to the university the nature of studies, search or other work
undertaken during the period of leave.

12, Maternity leave

@ Maternity leave on full pay may be granted to a woman teacher for a period not exceeding 135 days, to be
availed of twice of in the entire career. Maternity leave may also be granted in case of miscarriage including abortion,
subject to the condition that the total leave granted in respect of this to a woman teacher in her career is not more than
45 days, and the application for leave is supported by medical certificate.

(i) Maternity leave may be combined with earned leave, half pay leave or extraordinary leave but any leave
applied for in continuation of maternity leave may be granted if the request is supported by a medical certificate.

11. Paternity leave

Paternity leave of 15 days may be granted to male teachers during the confinement of their wives, provided, the same is
iimited upto two children.

12, Adoption leave

Adoption leave may be provided as per the rules of the Central Government.

13. Special disability leave

(a) Special disability leave may be granted to a teacher who is disabled by injury intentionally inflicted.

(i) Special disability leave may be granted to a teacher who is disabled by injury intentionally inflicted or caused
in, or in consequence of the due performance of the official duties or in consequence of his official position.

(ii) Such leave shall not be granted unless the disability manifested itself within three months of the occurrence'to

which the attributed and the person disabled acted with due prompt:tude in bringing it to notice.

(iii) Provided that the authority competent to grant leave may, if it is satisfied, as to the cause of disability, pemut
leave to be granted in cases where the disability manifested itself more than three months afr.er the occurrence of its
cause.

The period of leave granted shall be such as is certified by an Authorized Medical Attendant and shall in no case exceed
24 months.

(iv) - Special disability leave may be combined with leave of any other kind.

(v) Special disability leave may be granted more than once if the disability is aggravated or re-manifests in similar
circumstances at a later date but not more than 24 months of such leave shall be granted in consequence of any one
disabled.

(vi) Special disability leave shall be counted as duty in calculating service for pension and shall not except the leave
granted under the provision to clause (b) of sub clause of this ordinance be debited against the leave account.

(vii)  Leave salary during such leave shall

(a) for the first 120 days of any period of such leave including a period of such leave granted under sub ~clause(V)
above be equal to leave salary while on earned leave; and
(b) for the remaining period of any such leave be equal to leave salary during half pay leave. Provided that a

member of the staff, may at his option be allowed leave salary as in sub-clause(a) above the period not exceeding
another 120 days and in that event the period of such leave shall be debited to his half pay leave account.

(b)Special disabilities leave for accidental injury:
(viii)  The provisions in part (a) above shall apply also to a teacher who is disabled by injury accidentally incurred i in,

or in consequence of, the due performance of his official duties or in consequence of his official position, or by illness
incurred in the performance of any particular duty which has the effect of increasing his liability to illness or injury
beyond the ordinary risk attaching to the post which he holds.

The grant of special disability leave in such cases shall be subject to the further conditions:

(a) That the disability, if due to disease , must be certified by an Authorized Medical Auwendant to be directly due
to the performance of the particular duty:
(b) That, if the teacher has contracted such disability during service, it must be, in the opinion of the authority

competent to sanction leave, exceptional in character; and
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(c) The period of absence recommended by an Authorized Medical attendant may be covered in part by leave
under the ordinance and in- part by other kind of leave, and that the amount or special disability granted on leave salary
equal to that admissible on earned leave should not exceed 120 days.

16. Vacation .
{i) Vacation may be taken in combination with any kind of leave except casual and special causal leave provided
that vacation shall not be both prefixed and suffixed to leave.

(ii) Except in special circumstances vacation and earned leave taken together shall not extend beyond one semester.
(i) When a vacation falls between two periods of leave so as to result in a continuous period of absence from duty
during the entire period, such vacation shall be treated as part of the leave,

(v} For the vacation period, a teacher shall be entitled to the same pay as when on duty. A reacher will however,

be entitled only to half of such pay if he/she has given notice of resignation and the period of such expires during
“vacation or within one month from the last day thereof.
(B) TEACHERS RE-EMPLOYED AFTER RETIREMENT
17. In the case of a teacher re-employed after retirement the provisions of these ordinance shall apply as if he/she
had entered service for che first time on the date of his/her re-employment. Re-employed pensioners who are treated as
new entrants in the matter of leave may also be granted leave under sub-clause 11 of the clause 21 below, subject to the
condition that they will not be entitled to draw their pensions during the terminal leave if the pension was held in

abeyance during the period of re-employment.
(C) TEMPORARY TEACHERS

18. Temporary teachers shall be: gove'med by the prov1smns of part (A) of these Ordinances subject to the following
conditions and exceptions ) o seRew -
1) Earned Leave: ~7.5 207 5 e s »i 7 o mh e
a) A temporary teacher shall be entitled to earned leaveé as a permanent teacher as follows: Waiw
"+ 1)#1/30% of the period of actual service including vacation plus; ARSI N P T
ii) 1/3" of the period, if any, during which he is reqmred to perform duty during vacation. R R M

2) Half pay leave;
No half pay leave may be granted to a temporary teacher uniess the authority competent to sanction leave*has reason to
believe that the teacher will- return-to duty on the expu'y of such leavemrtt birrar ° o R

3 Commuted Leave: P S ST T . T N
Temporary teachers shall not be entitled to commute’any poftion: of th‘biha]f ‘pay leave.

4 Extracrdinary Leave: Hyhe'aa .
In the case of temporary teacher the duration -of*extraordinary-leave Wh any occasion shall not exceed the followmg

limits:

@) Three months avastime:™ ot BT b S WY N Yy e - ERRO

(b) Six months in case where the teacher has completed three years continuous service and the leave application-is
supported by a medical certificate;

(c) Eighteen months where the teacher is undergoing treatment in a recognized hospital for tubercu]osls, cancer or
leprosy, s et ogaaps 362 oafed cetuhon nim e - L

{d) (i) 24 months in cases where the leave is required for prosecuting studies, certified to be in the University

interest, provided that the teacher has completed three years, continuous service on the date of commencement of
extraordinary leave. In cases, where this condition is not satisfied, extraordinary leave to this extent may be sanctioned
in continuation of any other kind of leave due and applied for {including three months extraordinary leave under (a)
* above, if the teacher completes three years continuous service on the date of expiry of such leave).
(ii} When a temporary teacher fails to resume duty the expiry of the maximum period of extraordinary leave granted to
him/ her or where a teacher who is granted a lesser amount of leave remains absent from dury for any period which
together with the extraordinary leave granted exceeds the limit upto which he/she could have been granted such leave
under (i) above, he/she shall unless the Executive Council, in view of the exceptional circumstances of the case
otherwise determines, be deemed 10 have resigned his/her appointment and shall accordingly cease to be in the
University employment.

5) Leave not due, study leave and sabbatical leave:
Temporary teachers shall not be entitled for the grant of leave not due, study leave and sabbatical leave.

6} Vacation:
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i) A teacher who is appointed as a temporary measure shall be entitled to pay for the following summer vacation
only if he jeined duty within two months of the beginning of the academic year and has worked continuousty and
satisfactorily from the date of joining upto the last working day of the session.

i) In other cases, the vacation salary may be paid to the teacher, if the temporary appointment continues for a part
or whole of the next academic year and the teacher joins on the opening day and has also served on the last working day

before the vacation.
(D) TEACHERS APPOINTED ON CONTRACT

19. Teachers appointed on contract will be granted leave in accordance with the terms of the contract.
(E} HONARARY AND PART-TIME TEACHERS
20, Honorary and part-time teachers of the university shall be entitled to leave on the same terms as are applicable

to whole-time temporary teachers of the University.
(F) GENERAL

D General conditions:

21, (1) Leave how earned: Leave is earned by duty only. The period is spent in Foreign Service counts as duty
if contribution towards leave salary is paid for such period.

@) Right to leave:- (2) Leave cannot be claimed as a matter of right. Leave of any kind may be refused or revoked

by the competent authority empowered to grant it without assigning any reasons, if that authority considers such action
to be in the interest of the Univei‘sity.

{b) No leave shall be granted to a teacher whom a competent authority has decided to dismiss, remove or
compulsorily retire from service nor shall any leave be granted to teacher when he is under suspension,
(3) Maximum period of absence from duty on leave: I T
{a) No teacher shall be granted leave of any kind for a continuous period exceeding five years. T
(b) Where a teacher does not resume duty after remaining on leave for a continuous period of five years or where a
teacher after the expiry of his leave remains absent from duty otherwise than on foreign service or on account of
suspension, for any period which together with the period of leave granted to him/her exceeds five years, he/she shall
unless the Executive Council in view of the exceptional circumstances of the case otherwise determines, be removed

" from service after following the prescribed procedure. T e e
(4) Apphcauon for leave: - Leave should always applied for in advance and the sanction of. the competent aur.honty
obtained before it is availed of except in cases of emergency and for satisfactory reasons. nee .
NOTE: Faculty member should not leave station till the order sanctioning leave bas been issued.: -5, - ume vemzeg=-
{5) Commencement and termination of leave:-

(a) . Leave ordinarily begins from the date on which leave as such is actually avalled of and ends on theday; the

teacher resumes his dury. .
{b) Sundays and other recognized holidays may be prefixed and / or siffixed to leave with the permission of the

authority competent:to sanction the leave. Vacation may be combined with leave subject to the provisions of

Ordinances 5 and 8. . . -
)] Rejoining of duty before the expiry of the leave:- - . e B . NN
(a) A teacher on leave may not return to duty before the expiry of the period of leave granted to him

unless he/she is permitted to do so by the authority which sanctioned him/her the leave.
(b} Notwithstanding anything contained in (a) above, a teacher on leave preparatory to retirement shall be
precluded from withdrawing his request for permission to retire and fro returning to duty, save with the consent of the
Executive Council.

{7 Leave on medical grounds to be supported by medical certificare:-
A teacher who applies leave on medical grounds shall support his/her application with a medical certificate from an
Authorized Medical Officer of the University or where no such Medical Officer has been appointed, from a Registered
Medical Practitioner. The authority competent to sanction leave may, however, require the applicant to appear before a
Medical Board.

(8) Rejoining duty on return from leave on medical grounds:-
No teacher who has been granted leave (other than casual leave} on medical certificate shall be allowed to return to duty
without producing a medical certificate of fitness.

(9 Employment during leave:-
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A teacher on leave shall not, without the written permission of the Universiry, engage directly or indirectly in any trade
or business whatsoever or in any private tuition or other work to which any emolument or honorarium is attached; but
this prohibition shall not apply to work undertaken in connection with the examination of a University, Public Service
Commission, Board of Education or similar Bodies/Institutions or to any literary work of publication or radio or
extension lectures or with the permission of the Vice-Chancellor, or any other academic work, The leave salary of a
teacher who is permitted to take up any employment during leave shall be sub]ect to such restrictions as the Executive
Council may prescribe.
(10 Absence without leave or overstayal of leave:-

A teacher, who absents himself/herself without leave or remains absent without leave after the expiry of the leave
granted to him/her, shall be entitled to no leave allowance or salary for the period of such absence. Such period shall be
debifed against his/her leave account as leave without pay unless his/her leave is extended by the authority empowered
to grant the leave. Willful absence from duty may be treated as misconduct.

{11}  Leave to a teacher whose services are no longer needed:-

(i) if a teacher resigns his/her post, he/she may not normally be granced either prior or subsequent to his
resignation any leave. In cases, however, where the resignation is for reasons of health or for other reasons beyond his
control, earned leave at his/her credit, but not exceeding 120 days, may be granted to him at the discretion of the Vice-
Chancellor. In other cases of resignation half the amount of earned leave at his/her credit but not exceeding 60 days may
be allowed at the discretion of the Vice-Chancellor.

(ii) In cases, in which a prescribed period of notice is required to be given, the leave will be so granted as to cover
as far as possible the period of notice tequired to be given.

(iit) No terminal leave shall, however, be admissible in a case of dismissal or removal from service.

(iv) Leave at the credit of teachers who die in hamness:- In case a teacher dies in harness, the cash equivalent of the
leave salary that the deceased teacher would have got, had he gone on earned leave, but for the death, due and
admissible on the date immediately following the date of death subject to a maximum of leave salary for 180 days shall
be paid to his’her family. Further such cash equivalent shall not be subject to reduction on account of pension

equivalent of death-cum-retirement gratmty e . o .
Note 1: The above provision is apphcable n case of Te- employed penswners also However, in their case no deduction
on account of pension equivalent of DCR gratuity need be made from the cash equivalent in respect of the leave earned
during re-employment which has to be calculated on the basis of pay drawn by him during the period of re-employment
which has to be calculated on the basis of pay drawn -by him/her durmg the period of re-employment {exclusive of

pennon and pension equivalent or other retirement benefits).

Note 2: In the ¢ase of teachers governed by the contributory provident fund rules no deduction need be made out of

cash equivalent of leave salary on account of Unwerslry contribution of G.P. Fund.
bt

(12) Conversion of one kind of leave to another:-

-

{2) At the request of the teacher concerned the University may convert retrospectively any kind of leave including
extraordinary leave into a leave of different kind which was admissible to him/her at’the time the leave was originally
taken; but he cannot claim such conversion as a matter of right.

(b) If one kind of leave is converted into another, the amount of leave salary and the allowances admissible shall be
recalculated and arrears of leave salary and allowances paid or the amount overdrawn recovered as the case may be,

(13} Increment during leave:-

If increment of pay falls during any leave other than casual leave, special casual leave, duty leave, study leave or
sabbatical leave, the effect of increase of pay will be given from the date of his increment, except in those cases whete
the leave does not count for increment.

(14)  Leave year: - For the purpose of these ordinances, unless otherwise specified the terms ‘year’ shall mean an
academic year running from thie commencement of the academic session to the end of the academic session.
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(ii) Authorities Empowered to Sanction Leave:
22, The authorities specified in column (2} of the table below, are empowered to sanction leave to the extent shown

in column (3) thereof. Cases for sanction of leave in excess of these limits or of lexve not mentioned below shail be
submitted to the Executive Council. Before sanctioning the leave asked for is admissible and is at the credit of the

teacher concerned.

Kind of leave

| Sanctioning authority

| Extent of power

1. Casual/Special Casual Leave to

a, Deans of Schools

Vice-Chancellor

Full

{iii) Leave éaiary;
23, n

A teacher granted causal leave or special casual leave is not treated as absenc

T “m -

b. Head of Deans of Schools 4 days per semester
Centres/Departments V ice-Chancellor More than 4 days per semester
c. Other teachers Heads 4 days per semester
Deans Full
2. Dury leave to .
a. Deans of schools Vice-Chancellor Full
b. Other teachers Dean with a copy to Vice- Upto 5 days per academic year
: Chancellor
Sl ASLE e Vice-Chancellor Full
3. Earned Leave/ Half Pay Leave or Commuted Leave and Maternity Leave to
a. Deans of Schools Vice —Chancellor Full
b. Head of Dean Up to 10 days
Centres/Departments Vice Chancellor Full B i
c. Othier teachets Heads - %= " -, Upto 5 days . , R )
Cy LN - B P S |

A Dean - Upto 10 days - - e
O Y ik RS Vice-Chancellor Full S A - <|'|? 5o
4. Extra-Ordinary Leave o

1 a. Deans of schools - Vice-Chancellor Upto 90 days !
_ b. %]_:E?E.tzgahfgr - Vice-Chancellor Upto 90 days P

T EL e Executive Council Abvoe 90 days :

eﬁ'om- dut; and his pay

not intermitted. During duty leave, study leave and sabbatical leave, a teacher will draw under the provisions of
ordinance 4, 10 and 11 respectively. )

{2) A t‘_z?_ag_l_.le}_" on eamed leave is entitled to leave salary equivalent to the pay drawn immediately.before proceeding
onleave. =~ 77 s
_(3) A reacher on commured leave is entitled to leave salary equal to the amount admissible under sub ~ clause 23 °

(1) :
{4) A teacher on half — pay leave or leave not due is entitled to leave salary equal to half the amount specified in
sub-clause 23 (1).

3) A teacher, on extra ordinary leave shall not be entitled to-any leave salary. -

(6) A teacher on special disability leave is entitled to leave salary as admissible under ordinance 15.

(7 A teacher on Maternity leave and quarantine leave is entitled to draw pay at the time of proceeding on leave,

{8) Payment of dearness, house rent and city compensatory aliowances during leave shall be governed by the
provision of the Rules regarding the payment of those allowances.

(9} When such teacher is re-employed during such leave, the leave salary shall be restricted to the amount of leave

salary admissible while on half-pay leave and further reduced by the amount of pension and pension equivalent of the

retirement benefits.

Provided that it shall be opened to the University teacher not to avail himself 7 herself of the above but to avail of full

pension.

(10 If during such re-employment he/she is granted leave earned by him or her during peried of re-employment,
the leave salary shall be based on the pay drawn by him/her exclusive of the pension and pension equivalent of other

retiremeni benefits.

— -
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(v} =~ Making of Rules uader these Ordinances:
24, *  The Vice-Chancellor may make rules under these provisions prescribing the procedure to be followed in:-
(i) Mzaking application for leave and for permission to return to duty before the expiry of the leave;
(i) .  Granting leave and submission of medical certificate while proceeding or returning from leave;
(i)  The payment of leave salary; ,
(ivy  The maintenance of records of service; and
“(v) The maintenance of leave accounts ot .,

2. Resignation or retirement after study leave or non-completion of the course ofsmdy

(1) If a teacher Tesigns of retires from service or otherwise quits service without returning to duty after a period of study
leave or within a period of three years after such return to duty or fails to complete the course of study and is thus
unable to farnish the certificates as required he shall be required to refund-

(i) the actual emount of leave salary, Study Allowance, cost of fees, traveling and other gxpenses, if any, incurred by the
University/ Government of India; and

(ii) the actual amount, if any, of the cost incurred by other agencies such as foreign Government, Foundations and
Trusts in connection with the coutse of study, together with interest thereon at rates for the time being in force on

Government loans from the date of demand, before lus resignation is accepted or perm:ssiun to retire is granted or his -

quitting service othérwise:
Provided that except i the case of employees who fail to complete the course of study noﬂung in this rule shall apply-

(8} to a teacher who, afier retum to duty from study leave, is permitted to retire from service on medical grounds; or

{b) to a teacher who, after return to duty from study leave, is deputed to serve in any Statutory or Autoncmous Body or
Institution under the control of the Government and is subsequently permmed to retign from service under the
Government with a view to his permanent absorption in the said Statutory or Autcnomous body or Insututlon in the

public interest,
(2} (a) The study leave availed of by such teacher shall be converted into regular leave standing at his cred:t on the date

. on which the study leave commenced, any regular leave teken in continuation of study leave being suirably adjusted for
» the purpose and the balance of the period of study leave, if any, which cannot be so converted, treated as extraordmnxy

leave,

{b) In addirion to the amount to be refunded by the teacher under sub-rule (1), he shal} berequimd to refund any éxcess
of leave salary actually drawn over the leave salary admissible on conversiop of the study leave. -

{3) Notwrithstanding anything contained in this rule, thie President may, if it is necessary or expediént to do so, elt.her in
public interest or having regard to the peculiar circumstances of the case or class of cases, by order, waive or reduce the
amount required to be refunded under sub-rule (1) by the teacher concerned or class of teacher. .

PORM OF WRITTEN CONTRACT Tl

Memorandum of Agreement made this the day of . . Two thousand and
between Dr/Shri/Smt/Ms {bereinafter called the “Teacher’) of the first part and the Indian

Maritime University being a body corporate constituted under Indian Maritime Unwenmjr (hereinafter called l;he
University) of the second part. It is hereby agreed as follows:

1. That the University hereby appoints Dr./Shri/Smt/Ms..______ to be a member of the teaching staff in the
Department of : of the University with effect from the date the said Di/Shri/Smt/Ms
takes charge of the duties of histher pofsf and the said Dr/Shri/Smt/Ms hereby accepts the engagement and
undertakes to take such part in the activities of the University and perform such duties in the University as may be
required by and in accordance with the said Act, the statutes and Ordinances framed there under, for the time being in
force, whether the same relate to organization of instruction or reaching, or research or the examination of students or
their discipline or their weifare, and generally act under the direction of the Authorities of the University.

2 a) The teacher shall be on probation for a period of 12 months which may be extended by a further
petiod of 12 months. The total period of probation: shall in no case exceed twenty four months.

. 371 Gl Jio-is K ' : .
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b} The case of each teacher shall be placed before the Executive Council for confirmation atleast 40 days
prior to the date on which his/her probation period would end and the teacher shall be informed of the decision of the

Executive Council not later than 30 days prior to the expiration of the period of probation.

<) If the university is satisfied with the suitabi]jty of the teacher for oon.ﬁ:mation he/she shall be
confirmed in the post to which he/she was appointed at the end of the period of his/her probation,

d) Where a teacher appointed on probation is found, during the period of probation not suitable for

holding that post or has not co:qpleted the period of probation whether exceeded or not, satisfactorily, the Executive
- Council may(i) If the appointment is by promotion, revert the incumbent to the previous post held by him; and(ii) If the
appointment is by direct recruitment, terminate the teacher’s services under the University without notice.

3, That the said Dr/Shri/Smt/Miss—--~-~--~------ shall be a whole time teacher of the University and unless the
teacher is terminated by the Executive Council or by the teacher es hereinafter provided, shall continue in the service of
the University until he/she completes the age of sixty two years.

4. That the University shall pay Dr/Shri/Smt/Miss---—-=<~e---e-- during the continuance of his’her engagemeﬁt
hereunder as a remuneration for his/her service a salary of Rs............... per mensem, raising by annual increment of
Rs..........t0 a maximum salary of Rs..............Jper mensem: IR

Provided that whenever there is any change in the nature of the appointment or the .emolqm'ents of the teacher,
particulars of the change shall be recorded in the Schedule annexed hereto, under the signatute of both the parties and
the terms of this agreement shall apply mutatis mutandis to the new post and the terms and the conditions attached to

t]m  post:

Provided further that no-increment shall be withheld or postponed save by a resolution of the Executive Council on a
reference by the vice-Chancellor to it and after the teacher has been given sufficient opportunity to make his/her

written representation,

5. That the said teacher agrees to be bound by the statutes, Ordinances, Regulations and Rules for the time being ”

in force in the University, provided that no change in the terms and conditions of service of the teacher shall be made

after his/her appointment in regard to designation, scale of pay, increment, provident fund, retiremert benefits, age of

retirement, probation, confirmation, leave, leave salary and removal from service 5o as to adversely affect him/her.

6. That the teacher shall devote bis’her whole time to the service of the University and shall not, without the
return permission of the University, engage, directly or indirectly in any trade or business whatsoever, or in any private
taition or other work to which any emolument or honorarium is attached but this prohibition shall not apply to work
undertaken in connection with the examination of Universities are learned bodies are Public Service Commission or to

any literary work or publication or radio talk or extension lectures, or, with the permission of the Vice-Chancellor, to

any other academic work;

7. Itis further agreed that this engagement shall not be liable to be determined by the University except on the’
grounds specified and in accordance with the procedure laid dowm in Clauses(1), (2),(3),{4),(5) and (6) of statute
26(reproduced below): .

ey Where there is an allegation of misconduct against a teacher or a member of the academic staff, the Vice-
Chancellor may, if he thinks fit by order in writing, place the teacher under suspension and shall forthwith report in the
Executive Council in the circumstances in which the order was made:

Provided that the Executive Council may, if it is of the opinion that the circumstances of the case do not warrant the
suspension of the teacher or the member of the academic staff, revoke that order. .

,—-I-
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[v)} Notwithstanding anyching contuined in the terms of his contract of service ar of his appomtment the Executive
Council shall be entitled o remove a teacher or a member of the academic staff on the pround of misconduct.

3 Save as aforesaid, the Execurive Council shall not be enritled to remove a teacher or 2 member of the academic
staff except for good cause and after giving three munths notice in writing or on payment of three months salary in
leave of notice,

{4 No teacher or a member of the academic staff shall be removed under clause(2) or under clause (3) until he has
been given a reasonable opporrunity of showing cause against the action proposed to be taken in regard to him.

5) The removal of a teacher or a member of the academic staff shall require a two-thirds majority of the members
of the Execurtive Council present and voting. '

(& The removal of a teacher or a menber of the academic staff shall take effect from the date from which the order
of removal is made, :

N Provided that where a teacher or a member of the academic staff is under suspension at the time of removal, the
removal shall take effect on the date of which he was placed under suspension,

& Any dispute arising out of this contract shall be settled in accordance with the provisions of clause {2), Section
35 (reproduced below): 5 e e
i - P A S s e hC
(9 The teacher may, at any time, terminate histher engagement by giving the Executive Council the three months
. Rotice in writing, provided that the Executive Council may waive the requirement of notice at its discretion.
" {10)  On termination of this engagement, from whatever cause, tie teacher shall deliver up ro the University al}’
books, apparatus, records and such other atticles belenging to the Unwx»rsut}yr as may be due from him/her.

In witness whereof the parties hereto affix to their hands and seal. e eay gt .

Signature: ) S SA

Designation: N ' R

.. nthepresenceof ... . T L P i . -
1. Signature - o T 2. Signagure L
Designation R A i ittt " Designation .. - -,

Signed and sealed on behalf of the Umvemty under the authonty of the Executive Counc:l by

. '. . Inthe presence of I i * - ’:_"" = ) .

2, Signature . R T ) 2. Signarure

Designation o e e T -’ Designation

SCHEDULE . e S LA *

Name of teacher in fitll (.......cniniiiiniiiii i s onrenas

Address .o..ooeoiiiiiininn berrrsantesttestanbasan TSI e Cenany RSNV E vl B a ™

Desighation  cooooiveiviiiiiciiinnnmreanieein SRR ereserransranarerataeaisanes -
Safary Rs, serrieeesiseeessierarnnarsvnn pevsistbien s iiens Frrerierasreiraarsernssaines vreresrenenarn
Note: The changes in grade, salary or designation should be briefly described. '
Change of Date of Date from Signature Signature
of designation approval which of teacher Officer of

of E.C, change the University
{zkes affect
art Girio—16

—
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ANNEXURE 1
BOND TO BE EXECUTED BY THE FACULTY MEMBERS WHEN GRANTED STUDY LEAVES
This agreement made on this ... day of ...ooioieinns Two thousand and .......... between the Indian

Maritime University being a body corporate constituted under the Indian Maritime University Act, 2008 (No.22 of
2008) (hereinafter called the *University’ of the one part) and o
(i - " I

‘Resident of : .,
{Hereinafter called the “Obliger’ of the second parr):
And P a
{t1} . - : oW e e
Resident of . tand ~ :
(i) ' _ I
Resident of . . i - - et e 3
{Hereinafter called (ii) and (ii#} jointly the sureties of the third pan): *
Whereas the Obliger is employed in the Indian Maritime University inthe ...........n

And whereas the Obliger has applied for study leave for the following purposes: _

And whereas the University has agreed to grant study leave on the condition that after the completion of studies, the
obliger will rejoin the University and serve the University {or a minimum period of ........... years, The Obliger has
agreed to this condition and the sureties have also assured the University that the Obliger will perform = = °  these
obligations faithfully. '

1. That the obligor undertakes that after completion of studies as aforesaid shall rejoin the University a.nd shall
serve under the University for a minimum period of ..... years. :

2. That in case the Obliger fails to complete sruches within the period of study leave or fails to rejoin the service of
the University on the expiry of study leave or resigns from the service of the University at any time before the expu'y of
. the agreed period of service after return to duty at the University being dismissed or removed from the service by the

University within the period aforesaid the Obliger and the sureties shall forthwith pay to the University or as may be -

directed by the University a sum of Rs..... as liquidared and shall pay all the expenses incurred by the Umvemty on the
Qbliger consequent on the grant of study leave, provided always that if the Obliger completes 18 months service after
return from study leave, then the suretles and the Obliger shall be liable to pay only half the amount of the ].lqmda!ed

damages. Rk

3. That the Obhger and the sureties shall pay interest at the rate of 6% per annum on the amount payable as per
clause 2 above,
4. That the liability of the Obliger and the sureties to pay the amount due to the University shall'be joint and
several and the University shall be competent to recover the amount due from all or either of them. *? Liduw pees Lomgie
5. That the hereinabove given is a continuing surety and shall not be impaired or discharged by reason of any time
being granted or by any forbearance, act or omission of the University or any person authorized by it or any other
indulgence or concession shown by the University to the Obliger or to anyone surety and the Un.wemt'y shall be
competent to recover the amount due from all or either of them, e
6. That the University may at its discretion extend the study leave of the Obliger from time to time without any
reference to the sureties and the sureties shal! remain Yiable in all respects for the amounts payable under these presems
during the original period as well as during the extended period.
7. That if any amount is paid by the Univeusity cutside India then the Obliger and the sureties shall be Lable to
pay the equivalent amount in Indian currency accordmg to rthe prevalent official rate of exchange ar the time of
payment. .
" In witness whereof the parties have set their hands hereto in prasence of witnaess:
Witness No.1 Signature Signature

(Name : ) ) ' ' , Obliger

No.2 Signature

rllr;;;ﬂlv LRI Pals
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Witness No.1 Signature - _ Signature

{Name : ] s (Surety/No: 1)

No.2. Signature

Witness No.1 Signature . | Signature

--------------

(Name : ) . {Surety No.2)
No.2 Signature

(Name ; ~ )

Witness No.1 Signature Officer of the University
{(Name; 3

No.2 Signature

-
B A e

{Name : ) i v aad ot e
R

FORM l (See Rule 7)
APPL!CATIION FOR LEAVE OR FOR EXTENSION OF LEAVE
(To be continued with Ordlnances Governing Admlmslralwe Matters)
. Name of Applicam
. Post held
Department, Office and ‘section : .
Pay . . : N ' ,9
House rent and other campensamry allowanccs drawn in the presen? post | o{
£,~

¢

LK o)

E e ""

'-'.u-. W
-
.

. Nature and period of leave applied for and daie from which required g

. Sundays and holidays, if any proposed to be prefixed/ suffixed to jcave

. Grounds on which leave js applied for - v AT

. Date of retwmn from last leave, and the nature and period of that leave - *\1 - U
IO [ proposed / do not propose to avail myself of leave; travel concessnon for the block. years

- ——

= “1‘

- during the ensuing leave:

1. Address during leave period .. =+ we - omnie R
' ke v Al S Signature of Applicant (with date}
;T omae a0 ‘\_.!‘, rolr t

12. Remarks and/ok-fe¢ofmendation of the Controlhng Officer ~° .. . - v

Ly et et R w.- Slgnature (wnh date) . ‘

: : o T e Desrgnal:on - '

* 13, Orders of the authority competent to grant leave. ' -- e Al

. : Slgnalure (wnh date} .

Designation

* |f the applicant is drawing any compensatory ailowance, if should alto be indicted in the orders on the expiry of leave. the
Government servant is likely to return to the same post or to another post carrying similar allowance.

Form 2 (See Rule 15)
FORM OF LEAVE ACCOUNT
Name of the University employee ............oooiiiiiiiiir e
Date of commencement of continuous service ..., Ferteriarioe
Permanesit emplOYment ...
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EARNED LEAVE F HALF PAY LEAVE
Particulars of | o e . i “ p - LEAVE
servicemthe | E 5 !E g o = | Leave 5 k] g £ = ]
halfzarofa | S lez | E + 1 Taken - 2 o [ .8 2 'k v
calendar year = = 3E E. - é ot g z 4 )
S 1E (332 |3 21 1Bl s
HEEREL RN £ ¢ |f % |-
8 12 1380y | § e 18 15]& |58 |
E ‘;’ j? -8 1 = & £ w ¥ 5 ] & the esming
E gl e ? B 3 = g E- A £ 5 | onbelfpay
-] (] il ] % F ] . ‘g v ] '
EE1 3 152 | 3 : a3 E ¥ i Eg > i
23| B g w [ S ] e v 8 £ Bl 7 N 2
Y a = = . @ X a d
£ BES |l 5 T -k 'g E 2 k3 ; f 5. g = g.i
|- = | i = o - .
£ cl&21g 128 lags L&l e 1 G2 1 18 Jﬁ'_'r 54
1 2 |3 4 4 6 E] Blele it 12 EIN T 15 18 I
: 0 l 7(8 |19
i
1
Date of birth: .
Dale OF FEtIFEIMENT . .vviiivivis et et i e iisarn e enravasne s ratrenens o reaﬁnatwn ......... i rmrreetee et
(On Private Affairs and M.C. including Commuted Leave and LND)
Taken LND Limited o 360 days in entire service
Commuled o —
leave s - Otherwise than i‘ i} -
on medical g @ p on M C limited e} . .
cemiificate | | F 8 85 | OnMeiical 10 150days 38 § i e
on full - EE T cenificate. ™ Wy et
pay ' 2 23‘9 2 3 .‘;’ 55 E ’ [ L) J_ *4
$3SESE ¢ s 2 | z3| g Code
: 25383 iie ENET § .o ‘
I’ 23¢k2 E3-2" g | gl 2 R
i gﬂ_‘;gﬁ ﬂ‘i. Bﬁ eg' ‘35 i vl e
IS =1 B 1 L R R
1 E’fgzs- S5e3 RN i St LSl
SEEg” —y SOlE0| A |3 -~
Frum | Ta| No] From [ To | No. af From | To | Noof| Fiom | To]| Ne [ 33 34 35 36 . o mts
20 ofl 13 |24 days 27 128) Days|30 §31]or Voo el 2 -
21| day 25 29 days : e TR .
2 32 Y LT YA B
s b eyl -
FORM 3 (See Rule 9)

MEDICAL CERTIFICATE FOR LEAVE OR EXTENSION OR LEAVE OR COMMUTATION OF LEAVE ., -
Signatire of the Employee

LR L L P T T L P PR I R N P P R

.- after careful personal examination of the case hereby certify that

Shri/Shrimathi/Kuman oo s rrrnennes Fereererrereranas whose signature is given above, iz suffering fom
b ertreresrrraee et rra bereerina and | consider that a period of - absence from duty of
............................................... with effect from et eeeveen. S absolutely  for the
restoration of his/her health, i R '

: - Authorised Medical Attendant, Hospital / DlS‘penS&l"y

or other Registered Medical Practitioner
Dated: «---~--rreerammaann
Note:- 1. The nature and probable duration of the illness should be specified
Note:- 2. This form should be adhered 10 a5 closely as possible and shoukd be filled in after the signature of the Employee
has been taken, The certifying officer is not at liberty o certify that the Employee reyuires a change from or 1o & particular
locality, or that he is not fit to progeed 1o a particutar locality. Such certificates should only be given at the explicit desire of
the adiminisirative authority concesmed, 10 whom il is apen ta decide, when an application on such grounds has been made to
him. whether the applicant should go before & Civil Surgeon or Staff Surgeon to decide the «uestion of his/her fitness for
servige,
Note:- 3 - Should a second medical opinion be required, the authority competent to grant leave should arrange for the
second niedical examination to be made at the earliest possible date by a medical officer not below the rank of a Civil

—
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Surgctm or Staff & aul,‘,l..nn who shall express an opinion both as regards the facts ofil!ncss and as regards the necessity for the
amount of leave recommended and for this purpose he may either reguire the “Employee to appear before himself or before a

medical officer nominated by himself”,
Note: - 4 - No recommendation contained in this certificate shall be evidence of a claim to any leave admissible to the

Employee.

FORM 4 (See Rule 10)
MEDICAL CERTIFICATE OF FITNESS TO RETURN TO DUTY

Signature of University emplovee i isiiiwiiisiiins i asiinsmaion

We, the members of'Medical Board
I s ot s Civil Surgeon /Staff” Surgeon. University Medical Officer or Authorised Medical

Aucnddnu Rey\tcn.d Medical Practitioner do hereby centify that we/l have carefully examined Shri/Shrimati/Kumari ~«esne--
----- -—whose signature is given above, and find that he/she recovered from his/her illness and is now fit 10
resume duties in Universitv service. We/l also certify that before ;u'riving at this decision, we/l have examined the original
medical ceriificate{s) and siatement(s) of the case (or centified copies thereol) on which leave was granted or exiended and
have taken these into consideration in arriving at our/my decision.
Member of the Medical Board

- N

- e
B3 e e S N
University Medical Officer /Civil Surgeon/Staff Surgeon : '

Authorised Medical Atrendant Registered Medical Practitioner

Dated ...... e
Note: The onginal medical certificate(s) and statement(s) of the case on which the leave was originally granted or extended

shall be produced before the authority required to issue the above Certificate. For this purpose, the original certificate(s) and
statement(s) of the case should be prepared in duplicate, one copy being retained by the University employee concerned.

CHAPTER 3
SCHEDULE OF FEES FOR VARIOUS EXAMINATIONS AND FOR OTHER VARIOUS GENERAIL PURPOSES
Examination fee for various examinations under the faculty of Nautical Science, Marine Engineering, Law, Teachmg,
Certificate and Diploma courses conducted by the Indian Maritime Umvemty
(A) UG courses
(Semester and Non-Semester system)

Rs
Each written paper 500
Each practical — 3 hours 300
Each practical - 6 hours 600
Project work 1000

(B) PG courses

Each written paper 500

Each practical 300

Dissertarion/Project 1000

Viva voce 500
(C) Law courses

uG 500

PG

Each written paper 500

Dissertation 1000
(D) Centificate & Diploma Examinations

Certificate in courses examinations

Each written paper 300
2. Diploma in courses examinations

Each written paper/practical 300

(E)Fees for Matriculation, Diploma courses etc.
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Department 'or any other institution recognized by the Umversnty for presentmg/prepanng & candldate o an’

For registratiOn as a candidate for a University course of studies conducted in a College or in a University

examination or a Research Degree of the University. .

'

{i) For Under-graduate Courses 500
(i) For Post-graduate courses ' &S00
2. For regisiration as a candidate for M.Phil or Ph.D. .degree . )
Full time/Part Time Internal 1000 . PR - .
Part time External 1800 - .
3 Submission of Thesis
- Ph.D. L o ) 2000
- D.Litt & D.Sc - 5000 e -
4. Extension of time to submit Ph.B: Theses will be granted on payment of penalty fees as fo]lows . L
a) Submission of Ph.D. thesis within 6 months After the lapse . r ¢
of stipulated period with a Penalty fee of 1000
b Submission of Ph.D. thesis within 12 months after the .
lapse of stipulated period with a Penalty fee of 1500
c) Submission of Ph.D. Thesis within 18 months
After the lapse of stipulated peried with a penalty fee 2000
d} Submission of Ph.D. Thesis within 24 months after the i
lapse of stipulated period with a Penalry fee of 2500 v ! i
e) In the case of candidates already registered for the Ph.D. . - s A B
Thesis beyond 24 months after the lapse of stipulated period - a4 e, 4
with a penalty feeof = = . ) 5000
- Beyond 36 months 4 16000 _ e
5 Penalty fee for late submission of Thesis ) TP T "' L
& Dissertation for students & scholars of M.Phil Degree 500 SRR SR
6. Submission of Ph.D. Thesis beyond six R R
Months aliowed after the submission of Synopsis i e o
(a) Delay by six months after submission of synopsis 500 AR R e
b Delay by another six months’ . . 730 B
(c) Delay by one year 1000 el TR S
(d} After one year, the candidare will have to re- register hee N PEEal A
- Re-registration fee 2000 e edw,
7. For Registration as a candidate for the M.phil Degree course 500 bae )
8. For undergoing the M.Phil Degree course 5000 per annum
(Full time and Part time) S ’
(F) Other fees Ay aned g 21
1. (i) Condonation fee for Actendance- ' e uprs . ,‘
(a) For Under-graduate 500 l"— jrrie "*":I e
(b) For Post-graduate 500 T
(ii) For considering application for Recognition of an examination
conducted by Universities or other accredited bodies outside
India for admission to a course of study in this University 2500 *
Combination of Attendance and Break of Study )
{a}  Engineering courses
i For considering application for combination of artendance earned "
by a candidate in two different colleges affiliated to this University
during the middle of a course 1000
{ii) For considering application for combination of attendance earned
by a candidate in a colfege affiliated to some other University
in {ndia and joining further studies in this
University during the middle of the course 1500

- — e ——
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(ii}  For considering application for combination of attendance
earned by a candidaie in a day college affiliated to this
University and joining further stdies in evening college

during the middle of the course and vice versa ' I(iOOI .

(iv) Condonation in break of studies and for permission for rejoining 1000 ' -

(b) For Professional Courses

() For considering application for Combination of attendance . -
earned by a Candidate in two different colleges ) .

(not within the same city) affiliated to This University 2000 ___‘

(ii) For considering application for transfer of a candidate from coliege
affiliated to Some other University in India and joining
Further studies in this University 3000 -

{tii) * For considering application for transfer of P
a candidate from a Day college affiliated to -
this University and joining further studies
in evening college and vice versa “ 3000 iy

{iv) For considering application for transfer of o : ""‘ . e .

a candidate from a college affiliated 1o .o
some other University outside India and
joining further studies in this Universicy _ . 5000 TN

v) Condonation in brezk of studfes in : s,
Professional courses and for permlsswn For rejoining ) 2000 o .~_.'| e

3. Miscellaneous fees = . = erigy vt

)] Fees for effe.cnng change of names of B Lt 64wt s ALY o

~ Candidates in the Records of the University crotee vgay muil osd sl §oE -
and in Certificate/Diplomas . WW i o -ﬁm ~ "N‘:- oy T

(if) For endorsing in the University Records o N by e
in regard to the change in the date of “ O oot ' S Y ;-_.; .
birth whether due to clerical efrérs or othermse At sttty a1

(iff) For obtaining a duplicate diploma or certificate © " h”""d" el 2 hT@dﬁ " “

(iv) For obtaining a Provisional Certificate . - 500 ° e Lo

(v) Duplicate Provisional certificate - + * 500 Eyniriarns i e e !

{vi) For obtaining a Migration Certificate S b v iﬁﬁa et :: [_:” F:r:u‘; v ‘::- i

(vii)  For obtaining duplicate Migration certificate . ] ﬂri%!i: s TN

(viii)  For issuing statement of marks -*" " " g < Y
Each examination, each appearance . Lol e %' rim@ 4 BT e R

(i) For issue of duplicate statement of marks o7 ¥ P#6r=1 e w9 o 3
All the University exams ' . ' 400

(x) Search fee for each previous year for issue of -

Duplicate mark statement upto 4 years 300
4 to 10 years - 500
10 to 15 years y 700

(o) Consolidated statement of marks ) 1000

(xii}  For checking the addition of the marks
in each paper of a candidate for any
University exam (for each paper)

- Re- totaling 500

{(xiii}  For issue of Rank Certificate 500

(xiv)  Issue of certificate indicacing last date of exam 400

500

(x00) Cost of application form
(xvi}  Revaluation fee per paper
Nen — professional 1000
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- Professional 1500
{xvii) Late submission of filled in application form
) beyond the prescribed date 500
(uviil)  Pass Certificate fee 1000
(xix})  Transcript fee '
- One copy * 500
- Every additional copy 300 .
{xx) Fee for issue of degree in a Convocation
conducted by the University : s
(a) Ph.U. Inperson = . ‘ *
Indian student 3000
Foreign students 200 US dolars
(b)  Ph.D.-In absentia 5000
(<) P.G. degree - In person
- Indian students 1000
- Foreign students ‘ 150 US dollars
(d) P.G. degrees — In absentia i 5000
() Professional degrees ’ ’
In person 500 -
. In absentia . ) 500 v
()] All other degrees . - R s .
In person L : 500 e E s
In absentia ) 500 A T
In the case of candidates who have qualified Ny e _ e " e b
"for the degree prior to that year Convocation, . et -
they have to pay an additional fee of _ A -
Rs.40/- per year ot . 1P s w3 &
(od)  Laboratory fees for University Departments - . 500 N AN oot
i (applicable'to those students/subjects where laboratory is used) Ve .- )
PhD. C K . 1000 per annum ;~ 4 & 3 piitis
. All other courses * 500 per sernester o
(xxi)  (a) Evaluation remuneration per paper (script) 50 ' g
{b) Question paper sexing 1000
(¢} Scheme of evaluation setting 1000 L ety
(d) Invigilation remuneration (per session) 500 G W W
Note: The above rates may be reviewed periodically and revised by the University, L IR

-

Dr. ' VIIAYAN, Vice-Chan

FADVY. HIZ492-PRY-
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